AJIMUHUCTPALIUS
NAJTEKOBCKOI'O CEJBCKOI'O ITIOCEJIEHUS
YEPHOMOPCKOI'O PAMOHA
PECIIYBJIUKU KPBIM

IHOCTAHOBJIEHHUE

«09» okTaopsa 2020 roxa c. lanéxoe Ne 76

00 yTBepKIeHMn AAMHUHUCTPATUBHOIO PErJIaMeHTa MPeA0CTABICHUS
MYHUIHUIIAJIBHOM YCJIYIu «Bpliaua apXuBHBIX CIIPABOK, APXUBHBIX BbINMCOK U
ApPXMBHBIX KOIMI M0 COLMAJIBbHO-TIPABOBBIM 3aMPOCaM»

B nensx peanuzainuu npaB U 3aKOHHBIX MHTEPECOB I'pakJaH U OpraHu3alldid MpH
UCTIOJTHEHUW  OpraHaMH  MECTHOTO  CaMOYIPABJICHUS  MYHHUIMMNAIBHBIX  YCIYT,
obecrieueHUs! MyOTMIHOCTH OTKPBITOCTH JAHHOMW JIESITCIIbHOCTH, TTOBBIIICHUSI KAYECTBA U
JOCTYITHOCTH MPEIOCTABICHHUS MYHUIIUITAIBHBIX YCIIYT, B COOTBETCTBUU C DeiepaibHbIM
3akoHOM OT 06.10.20031. Nel31-®d3 «OO0 o0mmx MpUHITUIIAX OPTaHU3aIMHd MECTHOTO
camoytnpasienus B Poccuiickoit @enepannny», OeaepanbHbiM 3aKkoH oT 27.07.2010 1. Neo
210-®3 «0O6 OpraHuzanuy MPeIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIIUIAIBHBIX
ycIyr», YCTaBOM MYHUIMIIAIBLHOTO 00pa3oBaHus J[al€KOBCKOE CEIbCKOE MOCENIEHUE
UYepromopckoro paitona Pecnyonuku KpeiM, anmunuctparus J{aa€koBCKOTO CelbCKOTO
MOCEJICHUS

IHOCTAHOBJIAET:

1. YTBepauTh AIMUHUCTPATUBHBIN PErVIAMEHT MPEAOCTABICHUS MYHHUIIUNIAIbHON
ycnyru «Bblaua apXMBHBIX CHPAaBOK, APXUBHBIX BBIIIUCOK W apXHMBHBIX KOMHUM IO
COIIMAJIBHO-TIPABOBBIM 3ampocam» (Tpujiaraercs).

2. Cuyurath yrpaTtuBmIUM cuiy [locTaHOBIEHHE agMHUHHUCTpaluu J{ameKkoBCKOTo
cenbckoro mocenenuss oT 14.04.2015 Nel3 «OO6 yTBepKIeHUHM aIMUHHUCTPATHBHOTO
pernamenTa «Bbigaua apXUBHBIX CIIPABOKY

3. Hacrosmiee mocraHoBiacHHe OOHApoaoOBaTh Ha moprane IIpaBUTenbCTBa
Pecniy6imku Kpeim (chero.rk.gov.ru)u Ha wHGOpMAaIMOHHOM CTEHIE aJMHHHCTPAIHH
Jan€koBckoro cenbckoro moceneHust  (agpec: 296412, PecnyOnuka  KpbiMm,
UepHomopckuii paiion, c. Janékoe, yn. Coerckas, 40)

4. Hacrosimiiee MOCTaHOBJICHHE BCTYIAET B CHIIy C MOMEHTa €ro O(HIIMaTbHOTO
ormyOmMKoBaHus (0OHAPOIOBAHNS).

5. KoHTpomb 32 BBINOJIHEHUEM HACTOSAIIETO TOCTAHOBJIEHHUS OCTABIIAIO 32 COOOM.

[Ipencenarens /{an€koBCKOTO CEITBCKOTO COBETA-
rJjaBa aJIMUHUCTpALUU
J1an€KoBCKOTO CEJILCKOro MOCEICHUS N.B. AnaHacrok



AAMUHHCTPATUBHBIN perjamMeHT
NpeoCcTaBJIeHUA MYHUILMITAJIbHOM YCJIYI'H
«Bbl1a4a apXMBHBIX CIIPABOK, APXMBHBIX BBINUCOK U APXMBHBIX KOIUH 110
COLMAJIbHO-TIPABOBBIM 3aIIpOCaM»

1. O0uIue moJI0KeHu s
1. IlpeaMeT peryIupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AAMMHHMCTpPaTHBHBIA pErjlaMEHT IPEeNOCTaBJIEHUs MYyHUIUNAIbHOM ycinyru «Bbigaua
apXMBHBIX CIIPABOK, ApPXMBHBIX BBINUCOK M ApXMBHBIX KOMUU MO COLMAJIBHO-NPABOBBIM 3alpocam»
(manee — AJIMUHUCTPATUBHBIA PpEIrJIaMEHT) ONpENENseT MOPSJIOK M CTaHJapT MPEeJOCTaBICHUS
MYHHUIMIIAIBHOM YCIYTH, CPOKU U TOCIIEI0BATENbHOCTD JEHCTBHUI MO €€ UCIOIHEHUIO aIMUHUCTPALUN
JlanékoBcKoro cenbeKkoro noceneHus Yepaomopcekoro paitona Pecryonuku Kpeim (nanee — Opran)

Hacrostuit AQMUHHCTpAaTUBHBIM perjaMeHT pa3paboTaH B LEISAX IOBBIILIEHUS KayecTBa
MPEIOCTABJICHNS U UCTIOJIHEHHS] MyHUIIMIIAJIbHOM YCIIyTH, B TOM YHCIIE:

- YIOPSAJ0UYEHUS aIMUHUCTPATUBHBIX IpoLEeayp (IefcTBHi);

- COKpallleHHs KOJINYEeCTBa JOKYMEHTOB, IPEIOCTaBISEMbIX I'paXKIaHAMU JJISl MPEAO0CTaBICHUS
MYHULUITAJBHON YCIYTH;

- YCTAaHOBJIEHUS ~ OTBETCTBEHHOCTH  JIOJDKHOCTHBIX  Jjui  OpraHa, MpeaoCTaBIISIFOIINX
MYHHUIMIIAJIBHYIO YCIYTy, 32 HECOONtoleHne UM TpeOoBaHUI AJIMHHHCTPATUBHOTO PErJIaMEHTa MpHU
BBITIOJIHEHUH aIMUHUCTPATUBHBIX MpOLeaAyp (IeHCTBUM).

1.2. Temaruka 3ampoCOB COIMAIBHO-TIPABOBOTO  XapaKTepa, OXBATHIBACT BOMPOCHL: O
IPaXIAHCKOM COCTOSIHMM, TOJTBEPXKACHUU TPYIOBOTO CTa)ka, pa3Mepax 3apabOTHOHM Iiathl,
MPOXOXKACHUH CIIy’)KObI B BoOopyKeHHBIX cuiiax, ydyacTuu B Bemmkoir OteuecTBeHHOW BoiHe 1941 -
1945 tr. m Apyrux BOCHHBIX KOH(IMKTaX, HECUACTHBIX CIIydasx Ha IMPOU3BOJICTBE, HATrPaXKICHUH
rOCyJapCTBECHHBIMA M BEIOMCTBEHHBIMU HAarpajgaMmu, NPUCBOCHUM IOYETHBIX 3BAaHUM, IOJIYy4YCHUH
oOpa3oBaHus, OINEKYHCTBE, MAaTPOHUPOBAHMU, O PpENpPEecCHusax, JEeNOpTalH, HAaCUIbCTBEHHOM
BBICEJICHUH, IPEObIBAaHUN B KOHLUIArepsx, O MOATBEPHKAECHUN UMYIIECTBEHHBIX U APYIHX IPaB.

Wudopmanyst colMaIbHO-TIPABOBOTO XapakTepa IO 3alpocaM TpaXJAaH W OpraHu3alui
BbI1aeTCs B (popMe apXUBHOM CIIPAaBKH, apXUBHOM KOIIUH U apXUBHOM BBIITMCKH.

ApxuBHasl CIpaBKa - JOKYMEHT, COAEP)KalllUi apXUBHYIO HH(POPMAIUIO O MPEeIMETE 3aIpoca, C
yYKa3aHUEM IIOMCKOBBIX JaHHBIX JOKYMEHTOB, HA OCHOBAHUU KOTOPBIX OHA COCTaBJICHA.

ApxuBHas KONMsS - JOKYMEHT, BOCHPOM3BOJAIIMHA TEKCT WM H300pakeHHUE apXUBHOI'O
JOKYMEHTA, C YKa3aHUEM €0 IIOUCKOBBIX JaHHBIX.

ApXuBHasg BBIIUCKA - JOKYMEHT, IOCIOBHO BOCIPOM3BOAAIIMN YacTh TEKCTa APXUBHOIO
JOKYMEHTa, OTHOCALIYIOCS K OINpPENeICHHOMY BOIpPOCY, (akTy WIM JIMIY, C YKa3aHMEM ITOMCKOBBIX
JAHHBIX TOKYMEHTA.

WudpopmanlMoHHOE NHCbMO — IIMCbMO, COCTaBJICHHOE Ha OJaHKe apxuBa IO 3alpocy
[I0JIb30BATENs, CoepKallee HHMOPMALUMI0 O XpaHSIUMXCA B apXUBE AapXHUBHBIX JOKYMEHTax IO
olpeieNieHHO| po0iemMe, TeMe.

2. Kpyr 3asiBuTeJieii npu npeaocTaBjieHH MyHMIUNIAJbHON yCJIyru
2.1. 3asBUTENAMU Ha NPEJOCTaBIEHNE MYHHUILIUIIAIBHOM YCIIyTU ABISAIOTCS (PU3NUYECKUE WIH
IOpUIMYECKHUE JINIA (Jajee - 3asiBUTENb).
OT uMeHHM 3as8BUTENENH MOTYT BBICTYIIATh UX MPEACTABUTEIH, IEHCTBYIOINUE B COOTBETCTBUU
C TIOJTHOMOYMSIMM, ITOITBEPKJAEMBIMH B YCTAHOBJIEHHOM 3aKOHOM IOPSIZIKE.

3. TpeGoBanusi kK nopsiAKy HHGOPMHPOBAHHS O NPEJOCTABJICHUN MYHHIIUNIAJIBHOMI
yCIyru
3.1. Ilopsiiox monydyeHus: HH(GOpPMAIUK 0 BOIIPOCAM MPEA0CTABICHUS MYHULIUIIAIBHOM YCITyrl
U YCIIYyT, KOTOPBIE SBJSIOTCA HEOOXOAMMBIMH M 00sI3aTEIbHBIMU IS TIPEIOCTABICHUS] MyHUIIUTIATBHOM
YCIIyTH:



1) mybnmuHOE MMChMEHHOE KOHCYIIBTUPOBaHHE (TIOCPECTBOM pa3MelieHust HH(popMarmm):

- Ha o¢unmansbHOoM BeO - caiite Oprana u ['ocymapcTBEHHOTO OIOMKETHOTO YUYPEKICHUS
Pecnyonmuku  KpbiMm  «MHOTOQYHKIMOHAIBHBIA  HEHTP MPEAOCTABICHHUS TOCYJApCTBEHHBIX U
MYHUIMNAIBHBIX yeuyr» (nanee — ['BY PK «M®L»);

- B (enepambHOW TOCYJapCTBEHHONM WHPOpMaNMOHHON cucrteme «Enuubplii  mopran
rOCYyJapCTBEHHBIX W MYHUIMNAIBHBIX ycnyr (pyHkmuii)» (mamee — EIII'Y) m B rocymapcTBeHHOM
nHpopmMannoHHO# cucteme «IlopTan rocy apcTBEHHBIX U MyHUIIMNAIBHBIX yCiIyT Pecryomuku Kpbimy»
(manee — PIIT'Y);

- Ha HHPOPMAIMOHHBIX CTEH/AX, B MECTaxX MPEJOCTaBICHUS] MyHUIIUIAIBHON ycinyru Oprana u
MHOTO(YHKIIMOHAJIFHOTO IEHTPa MPEJOCTABICHUS TOCYJapCTBEHHBIX M MyHUIIUTIAIBHBIX YCIyT (1anee
— MHOTO(YHKITMOHATBHBIA EHT);

2) WHAWMBUIYyalbHOE KOHCYJBTUPOBAHME IO CHPAaBOYHBIM TelePOHHbIM HOMepam OpraHa u
MHOTO(YHKIIMOHATIbHBIN LIEHTP;

3) MHIMBUIYyalbHOE KOHCYJIBTHPOBAHHUE IO IOYTE, B TOM YHUCIE MOCPEICTBOM 3JIEKTPOHHOU
mouThl (B ciay4yae MOCTYIUIEHUS COOTBETCTBYIOLIETro 3ampoca B OpraH WiM MHOTO(YHKIHMOHAJIbHBII
LEHTP);

4) nocpeaCTBOM MHIAUBUAYAIILHOTO YCTHOTO HHPOPMHUPOBAHUSI.

3.2. Ilybnu4yHOe MHCHbMEHHOE KOHCYJbTUPOBAHHUE OCYIIECTBISETCS MYTEM pa3MelleHus
MH(OPMALIMOHHBIX MaTepHalioB Ha HH(OPMALMOHHBIX CTEHJaX B MECTax MpPeAoCTaBICHUS
MYHHUIMIIAIBHON yCIIyrd, NyOJuKauuu HHQOPMALMOHHBIX MaTepuaigoB B CpPEJICTBAX MaccOBOM
uH(popmaluy, BKItoyas nmyoOnukanuio Ha odunuanbHoM caiite Oprana u I'BY PK «M®ILy», EIITY,
PIIT'Y. KoncynbTHpoBaHuEe MyTeM NyONMKalMK HHQOPMAIIMOHHBIX MaTepHaioB Ha OQUIMAIbHBIX
caiiTax, B CpeJICTBaX MacCOBOM MHGOPMAINH PETHOHAIILHOTO YPOBHS OcCymecTBIsieTcss OpraHom.

Ha undopmanmonnsix crenaax OpraHa, B MeCTax NPEIOCTABICHHUS MYHUIUIAIbHOW YCIIYTH,
pasmeraercs cienyromas nHpopMarus:

- HCYepIbIBaIOIIas HHPOpMaLUs O NOPSAKE MPEJOCTaBICHUS MyHULIUIIAIBHOMN yCIyTH;

- BBLICPKKH U3 AJJMUHUCTPATUBHOTO PErilaMEHTa U MIPUIOKECHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEJOCTaBIAETCS MyHHLMNANbHAA yCIyra; (paMuiny, UMeHa,
oTyecTBa (TMOCNIEIHEE - MPU HATUYUHU) U JAOJDKHOCTH COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIML, PEXHUM
IIpyeMa UMH 3asBUTEIIEH;

- aapec opummansHoro caiita 'bY PK «M®Il», Ha KOTOpOM MOXKHO y3HaTh ajpec U rpaduku
paboThl MHOTO(YHKIIMOHAIBHBIX LIEHTPOB;

- BBIIEP’KKH U3 HOPMATUBHBIX NIPABOBBIX aKTOB 10 HAaMOO0JIEE YaCTO 337aBaEMbIM BOIIPOCAM;

- MCYEpIBIBAIOUINHI NepedyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUM C HOPMATUBHBIMHU
IIPaBOBBIMU aKTaMU JJISl IPEOCTABIICHUS MyHULIMIIAIILHOM YCIIYTH;

- (hopMbI 3asiBIICHMIA;

- Iepe€4YeHb OCHOBAHUM JJI OTKa3a B IPEJOCTABICHUY MyHUIIUIIAJIbHOMN YCIIYTH;

- TOpPSJOK OOKaloBaHWs pelleHUM, AeHCTBUM uiau Oe3elcTBUS  JIOJDKHOCTHBIX JIMIL,
IIPEIOCTABJIAIOIINX MYHULIUIIAIBHYIO YCIIYTY.

3.3. Cexrop MHPOPMUPOBAHUS U OKUJAAHUS MHOTO(PYHKIIMOHAIBHBIX LIEHTPOB BKJIIOYAET B ceOsL:

a) uH(OpMAIMOHHbIE CTEHAbl WJIM MHBIE HCTOYHMKM HWH(POPMUPOBAHUS, COAEpIKallne
aKTyaJIbHYIO U HCYUEpPIBIBAIOIIYI0O MH(MOPMAIMIO, HEOOXOIUMYIO ISl MOIYyYeHHs] FOCYJapCTBEHHBIX U
MYHHUIMIIAJIBHBIX YCIYT, B TOM YHCJIE:

[IEpeUeHb TOCYJAPCTBEHHBIX M  MYHHMIMNAIBHBIX  YCIYI, MPENOCTaBICHHE KOTOPBIX
OpPraHu30BaHO B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

CPOKH IIPEIOCTABJIEHNS TOCYJapCTBEHHBIX U MyHULIUIIAJIbHBIX YCIIYT;

pa3Mepsl FOCYAAPCTBEHHOM MOLUIMHBI M HMHBIX IUIATEXKEH, YIUIAYMBAEMBIX 3asBUTENIEM IpU
IIOJIyYE€HUH TOCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT, HOPSAJOK UX YIUIAThI;

UHOPOpPMALMIO O JIOTIOJHUTENBHBIX (COMYTCTBYIOIIMX) YCIOyrax, a Takke o0 yciyrax,
HEOOXOJMMBIX U O0O0S3aTEeNbHBIX ISl MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT,
pa3Mepax ¥ HOpSAKE UX OIUIAThI;

MOpPSIIOK  OoOKanoBaHusi — JNeHCTBUIM  (Oe3melCTBUs), a TakkKe  pelIeHHHd  OpraHoB,
IIPEIOCTABIISIIOIINUX TOCYAAPCTBEHHBIE YCIYTH, U OPraHOB, IPEJOCTABISAIONIMX MyHULIUIIAIbHBIE YCIYTH,



rOCYyJapCTBEHHBIX W MYHUIMNAIBHBIX CIYXallUX, MHOTO(QYHKIMOHAJIBHBIX LEHTPOB, PAaOOTHHKOB
MHOTO(]YHKIIMOHAJIBHBIX [IEHTPOB;

nH(OPMALIHIO O TIPETYCMOTPEHHOH 3aKoHOAaTeNbcTBOM Poccuiickoit denepanuu u Pecmydnuku
KppIM OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMIl OPraHOB, NMPEAOCTABISIOUIMX I'OCYIapCTBEHHbBIE YCIYTH,
JIOJDKHOCTHBIX — JIMI]  OPraHoB, NPEAOCTABISIONIMX  MYHHUIMIAIbHBIE  YCIYyrH, pabOTHHKOB
MHOTO(YHKIIMOHAJILHOTO LEHTpPa, paOOTHUKOB NPHUBJICKAEMBIX OpPraHU3allMid 3a HapyIICHHE MOPSIKA
MIPEIOCTABJICHUS TOCYJaPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT;

HHOOpPMAIMIO O TOPSIKE BO3MEIICHUS Bpena, NPUYMHEHHOTO 3asBUTEII0 B pe3yjbTare
HEHAJUIeKAIIEr0 WCIOJHEHHS JTHO00 HEHMCIOJHEHHSI MHOTO(QYHKIIMOHAIBHBIM IEHTPOM WM €ro
paOOTHHKAaMHU, a TakXKe TMPHUBICKAEMBIMH OPraHM3alMsAMU WM HX paOOTHUKaMH OOsS3aHHOCTEH,
IIpelyCMOTPEHHBIX 3aKoHOAaTebcTBOM Poccuiickoit denepanuu u Pecniyonuku Kpbiwm;

pexxuM paboTbl M ajapeca HMHBIX MHOTO(QYHKIMOHAJIbHBIX LEHTPOB U IPUBJIEKAEMBIX
OopraHusanui, Haxosmuxcs Ha repputopuu Pecriyonuku Kpoiwm;

MHYI0 MHQOpPMAIUIO, HEOOXOOUMYIO Ul TMOJY4YEHHs TOCYJapCTBEHHOM M MYHMIIMIIAJIbHOU
YCIIyTH;

0) HEe MeHee OJIHOTO OKHa (pabouero Mecra), 000pyI0BAHHOTO MEPCOHATLHBIM KOMITBIOTEPOM C
BO3MOXHOCTBIO JIOCTyIa K HH(OPMALMOHHBIM CHUCTEMaM, T[eyYaTalolMM M CKaHUPYIOLIUM
YCTPOWCTBOM, 3JIEKTPOHHOM CHCTEMOM YIpaBIEHHS OYEPENbI0 MW IMPEAHA3HAYEHHOTO  JUIA
MH(OPMHUPOBAHUS 3asBUTENEH O MOPSJKE MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULUIMATbHBIX
yCIIyT, O XOJI€ PAaCCMOTPEHMs 3allpOoCOB O MPEJOCTABIEHUU TOCYJAPCTBEHHBIX M MYHULUMATbHBIX
YCIIYT, a TaKXe Uil IMpeJoCTaBlIeHUs MHOM MH(OpMaluy, B TOM YHCIE YKa3aHHON B MOJMYHKTE «a»
HacTosiero myHkra. OxHa (pabounie mMecTa), CO3/IlaHHbIE B COOTBETCTBHH C HACTOSIIIUM MOAITYHKTOM,
HE SBJISIOTCS OKHAMU MpPUEMaA U BbIAYU JOKYMEHTOB;

B) MPOTPaMMHO-aIMapaTHBIM KOMIUIEKC, oOecrieunBaromuii octym 3assuteneit k EIITY, PIITY,
a TakKke K HH(GOpPMalUMU O TOCYAAPCTBEHHBIX M MYHHIMIAIBHBIX yCIyrax, MpEeIOoCTaBIsIeMbIX B
MHOTO(YHKIIMOHATHHOM LEHTPE;

T) CTynbsl, KpecelbHBbIC CEKIUU, CKaMbU (OAHKETKHM) W CTOJBI (CTOMKH) Il OQOpMIICHUS
JOKYMEHTOB C pa3MelieHueM Ha HuX ¢opM (OJaHKOB) MTOKYMEHTOB, HEOOXOJMMBIX JUIS TOTYYCHUS
rOCYAApCTBEHHBIX U MYHUIUIIATBHBIX YCIYT;

1) SIEKTPOHHYIO CUCTEMY YIPABICHUS OUEPEIBIO.

3.4. NnauBuayaapHOE KOHCYJITHPOBAaHHME IO TelnedOoHY HE JTOJDKHO mpeBbimiaTh 10 MUHYT.
OtBer Ha TenepOHHBIM 3BOHOK MOJDKEH HauyuHAThCsl ¢ MHGopMmanuu o HauMmeHoBanuu Oprana,
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, B KOTOPBIM MO3BOHWI IPaXAaHUH, (aMUIUU, UMEHH, OTYeCTBE (TIpU
HaJIMYMU) U JOJDKHOCTH CIEUUAINCTA, OCYHIECTBIISIONIETO HMHAUBUAYAJIbHOE KOHCYJIBTUPOBAHUE IO
tenedony. KoHcynpTanuu ooOmiero xapakrtepa (0 MECTOHAXOXKACHHH, I'paduke paboThl, TpeOyeMbIX
JOKYMEHTaX) TakKe IMPEeIOCTaBISIIOTCS C KCIOJb30BAaHHEM CpEACTB aBTOMH(OpMUpOBaHUS (IIPU
Hanuuun). [Ipu aBronHpopMupoBaHuu 00eCeUnBaETCs KPYriIOCYTOYHOE MPEAOCTaBICHUE CIIPABOYHOM
nHpopMaIuu.

3.5. UnnuBuayanbHOE KOHCYJIBTHPOBAHUE IO TOUTE (10 3JIEKTPOHHOM 1MoyTe).

[Ipn uHIUBUAYaNbHOM KOHCYJIBTHPOBAHUU IO MOYTE OTBET Ha oOpalleHue 3auHTePEeCOBAHHOTO
JIMLa HaIpaBJsieTCs MOYTOM B aJpec 3auHTEPEeCOBAHHOIO juia. OTBET HANpaBISIETCS B MHUCbMEHHOM
BHJIE, DJICKTPOHHON MOuTOW 100 uepe3 BeO — calT OpraHa B 3aBUCMMOCTH OT criocoba oOpaiieHus
3aWHTEPECOBAHHOIO JIMIAa WJIM CII0CO0a JOCTaBKM OTBETa, YKAa3aHHOTO B NMHUCBMEHHOM OOpalieHuu (B
ciiyyae obOparieHuss B (opMe 3JIEKTPOHHOTO JOKYMEHTa B CPOK, YCTaHOBJIEHHBIH 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepauun). Jlatoit momydeHus oOpalleHus sBISETCS JaTa PEruCTPallMM BXOJSIIETO
oOpamienus B Oprase win MHOTO(QYHKIIMOHAIBHOM LIEHTPE.

3.6. Bpemsi oxunaHusi 3asBUTENs NPU WHAUBUAYATbHOM KOHCYJIBTHUPOBAHUM MPH JIMYHOM
oOpaleHny He JODKHO MPEeBbIaTh 15 MUHYT.

WupuBuayanbHOe  KOHCYJABTHPOBaHME TIPU  JIMUHOM  OOpAIleHUH  KaXJIOro  3asBUTENS
JOJDKHOCTHBIM JiniioM OpraHa uia pabOOTHUKOM MHOTO(YHKIIMOHAJIBHOTO IIEHTpa HE JOJDKHO
npeBslaTh 10 MUHYT.

3.7. HomxHocTHOe nuuo OpraHa, NpeAOCTABISAIONIET0 MYHHIMIIAIBHYIO YCIYry, pabOTHHMK
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, IPU OTBETE Ha OOpaIlleHus 3asBUTEICH:



- IpU YCTHOM oOpamieHuu 3asBurens (mo TtenedhoHy WIM JUYHO) MOTYT JaTb OTBET
caMOCTOATENbHO. B ciayuasx, xorga pomkHocTHOE nuno OpraHa, pabOTHUK MHOTO(YHKIHOHAIBEHOTO
[EHTpa HE MOXKET CaMOCTOSITEIbHO OTBETHTb Ha 3aJaHHbIM Mpu TeleOHHOM OOpalIeHWH BOIPOC,
Tese()OHHBIM 3BOHOK JIOJDKEH OBITh IepeaspecoBaH (IEPEBEACH) APYroMy JODKHOCTHOMY JIMILY WIIH
oOparuBIIeMycs ULy cooOIIaercs Teae(oHHbII HOMep, 0 KOTOPOMY MOKHO TOJIyYUTh HEOOX0AUMYIO
WH(POPMAIIHIO;

- IIpU OTBETE Ha TeJIePOHHBIC 3BOHKH, YCTHBIC M MUCHMEHHBIC OOpalleHus JIOJDKHBI OTBEYATh
BEXKJIMBO U KOPPEKTHO;

- mpu OTBeTe Ha TeieOHHBIE 3BOHKH JOJDKHOCTHOe Jmno Oprana, paOOTHUK
MHOTO(]YHKIIMOHAJILHOTO LIEHTPA, OCYIIECTBIISIOMNE KOHCYIbTHPOBAHKE, JOJDKHBI Ha3BaTh (PaMUIIHIO,
HMsl, OTYECTBO (TIOCJIEe/IHEE - MPU HAJIMYHUM), 3aHUMAEMYIO0 JOJDKHOCTh M HamMmeHoBanue Oprana. Ilo
pe3yibTaTaM KOHCYJIbTUPOBAHUS JIOJKHOCTHOE JIMIIO, OCYIIECTBIISIONIEE KOHCYIbTUPOBAHUE, JOJDKHO
KpaTKO TMOJBECTH UTOTH U NEPEUUCIINUTD 3aBUTEIIO MEPBI, KOTOPbIE HEOOXOIMMO MPEAIIPUHSATH;

- OTBETbl Ha MHCbMEHHbIE OOpallleHus JalTCi B IMPOCTOM, YETKOM M TOHATHOM ¢opme B
MMCbMEHHOM BHJIE U JIOJKHBI COJIEPKATh:

OTBETHI Ha NMOCTABJIEHHbIE BOIIPOCHI;

JOJKHOCTD, ()aMIJIMIO Y MHUIMAJIBI JIULA, TOANNCABIIET0 OTBET;

(baMUIMIO U MHULIAAJIBI UCTIOTHUTEIS;

HauMEHOBaHHUE CTPYKTYPHOTO MOJIpa3AeIeHUS -UCTIOTHUTENS;

HOMEp TesiepOoHa UCTIOTHUTEIS,

- HE BIpaBe OCYLIECTBIATh KOHCYIbTHPOBAHHE 3asBUTENCH, BBIXOJAIIEE 3a paMKu
MH(OPMHUPOBAHUS O CTAaHAAPTHBIX MPOLEAYpaX M YCIOBHUSX OKa3aHUS MYHHUIMNAIbHOM yCIyru M
BIIUSIOLIEE MPSMO WIJIM KOCBEHHO Ha MHJIMBUyallbHbIE PEILIEHUS 3asBUTEICH.

3.8. Ha EIII'Y, PIII'Y u odurmansHOM caiite OpraHa pa3meniaeTcs cieayromias napopmanms:

1) wucuepnbIBalOIIMKA  MEpeYeHb JOKYMEHTOB, HEOOXOAMMBIX JUId  MPENOCTaBIICHUS
MYHHUIMIIAIBHON yCIyru, TpeboBaHUsS K O(QOPMIICHUIO yKa3aHHBIX JOKYMEHTOB, a TakXKe MepedyeHb
JOKYMEHTOB, KOTOPbIE 3asBUTENb BIPABE IPEIOCTABUTDH MO0 COOCTBEHHON MHUIIMATUBE;

2) Kpyr 3asBUTEIICH;

3) cpOK mpea0oCTaBICHUSI MYHUITUTIATLHON YCIYTH;

4) pe3ynbTaThl NPEAOCTaBICHHS MYHULIUIIATBHOM YCIIYTH, TOPSAJIOK MPEACTABICHUS JOKYMEHTA,
SIBJISIFOLLETOCS pe3y/IbTaTOM MPEIOCTaBICHUS MyHUIIMIIATBHON YCIIYTH;

5) pa3mep rocyAapCTBEHHOH MOUUIMHBI, B3UMAEMOW 3a MPEJOCTaBICHHUE MYHHIIMIIAIbLHOM
YCIIyTH;

6) wucuepHBIBAIONIMI MEpeYeHb OCHOBAaHHMW Ui NPUOCTAHOBJICHHS WJIM OTKa3a B
MPEAO0CTABICHUN MYHULIUIIAJIbHON YCIIYTH;

7) o mpaBe 3asBUTENS Ha JoCcyaeOHOe (BHEeCyaeOHOe) oOkaloBaHue AeicTBUl (Oe3aeiCTBUSA) 1
pElIeHU, TPUHATHIX (OCYLIECTBISIEMBIX) B X0/I€ PEAOCTABICHIS MYHUIIUIATIBHON YCIYTH;

8) dopmbl 3asBieHuill (yBEAOMIIEHHI, COOOIICHUI), HCIOJBb3yeMble IPH MPEAOCTaABICHUU
MYHULUIIAJIBbHON YCIYTH.

Nudopmanus na EIITY, PIIT'Y o nopsiike U cpokax MpenoCTaBlIeHUs MYyHULUIIATbHONU YCIYTH
HAa OCHOBaHUM CBEJCHUI, colepkaummxcs B (QenepanbHOl TrocynapCTBEHHON HH(DOPMALIMOHHOM
cucteme «®DenepalbHBIl  peecTp TOCYAApCTBEHHBIX W MYHHIMIANBHBIX ycIyr (QyHKUIUN)»,
MIPEJOCTABIISIETCS 3aBUTEIIO OECIUIATHO.

Jloctyn K MHQOpPMALMU O CpoKax M MOPSJIKE NMPEeIOCTAaBICHUS YCIYrH OCYIIECTBiseTcs 0e3
BBIMIOJIHEHUS 3asBUTEJIEM KakUX — JIMOO TpeOoBaHMM, B T.4. 0€3 HCHOJIb30BAHUS HPOTrPAMMHOTO
o0ecrieyeHns, yCTaHOBKa KOTOpPOTO Ha TEXHHUYECKHE CpPEJCTBA 3asBUTENS TpeOyeT 3aKIOYeHHUs
JUIEH3MOHHOTO WM HWHOTO COIJIAlIeHuss ¢ IpaBoobOiajaTesieM MpOTrpaMMHOrO obOecredeHus,
IIPEyCMAaTPUBAIOLIET0 B3MMAHME IUIATHI, PErHCTpPallMi0 WJIM AaBTOPHU3ALMIO 3asBUTENS WU
IIPEIOCTABJIEHUE UM IIEPCOHATIBHBIX TaHHBIX.

3.9. CBeneHus 0 X0/€ MPENOCTaBICHUS MYHULMIIAIBHON YCIYTH 3asBUTENb BIPABE MOIYYHUTH
IpU JUYHOM, NMUCbMEHHOM oOpamieHnu B Opra, NperocTaBisIOMUN yCIyry, a Takke MOCPeICTBOM
tenedonHoil cBs3u Oprana. Kpome Toro, cBesieHust O X0Jie NMPeI0CTaBICHNs MyHUITUIAIBHON YCIyTH
3asgBUTENb BIIpaBe MONy4uTh mnocpenctsoM PIITY (mns 3asBnenwii, moganHsix nocpeactsom PIITY),



JIEKTPOHHOU NouThl Opraxa.

3.10. CmpaBounasi wHpOpMAIHs MOMISKHUT oOs3arenpbHOMYy pasMmenienuto Ha EINY, PIITY,
odunuansHoM caiite Oprana, MpeIoCTaBISIONEr0 MyHHIIUIIAIBHYIO YCIIYTy U SBISIETCS JOCTYIHOU IS
3agButens. OpraH, OPEAOCTABISAIONIMKA MYHHIMIAIBHYIO YCIYry OOecreuuBaeT pasMelleHue u
aKTyallu3allii0 CIPAaBOYHOU WHGOpMaMu B AIIEKTpOHHOM Buje mocpeactsom EITY, PIITY,
odunumansHorO caiita Oprana.

K cripaBouHoii nH(pOpMALIUKU OTHOCUTCS:

- MECTO HaxokJieHus U rpaduku padoTsl Oprasa, NpeaoCTaBiIsIOLIEr0 MyHUIUIAIBHYIO YCIYTY,
€ro CTPYKTYPHBIX MOJpPa3AeiIeHUM, NPeJOCTaBISIOIIMX MyHULIUIIAIbHYIO YCIYry, TOCYAapCTBEHHBIX U
MYHUIIUNIAIBHBIX OPraHOB M OpraHu3alyii, oOpalieHne B KOTOpPbIE HEOOXOAWMO JUIS TOJTyYCHHS
MYHHUIMIIAJIBHOM YCIIYTH, a TAKKE OT/AEIEHUH (IEHTPOB) MHOTO()YHKIIMOHAJILHOTO LIEHTPA;

- copaBouHble Tene(pOHbl CTPYKTYpHBIX mojpasfeneHuid OpraHa, HOpegoCTaBISIOLIETO
MYHHUIMIIAJIBHYIO YCIYTY, OpraHu3aluii, y4acTBYIOIIUX B MPEJOCTABIEHUN MYHHUIMIIAIBHON yCIyru, B
TOM 4HcJIe HoMep TeneoHa-aBTouH(popmaropa (Ipy HAIUYUK);

- ajpeca o¢unuanbHoro caiita OpraHa, NpPeAOCTaBISIOUIETO MYHMIMIAIBHYIO YCIYTY,
pacnonoxxenHoro Ha Iloprane IlpaBurensctBa PecnyOnuku KpbiMm, a Takke S1€KTpOHHOW MOYTHI U
(nnn) popmel 0OpaTHOM cBsA3U B ceTu «HTEpHET.

Nudopmanust o mNpenocTaBlIeHUHM MYHULUIMAIBHOM YCIYyTH JOJDKHA OBITh JOCTYIHA JUIS
MHBAJINJIOB.

II. Cranpapr npeaocraBjieHUss MYHMIMIIAJIBLHON yCIyTrd

4. HaumeHOBaHN e MYHUIIUNIAJBHOH YCJIYTH
4.1. Bpljaua apxXMBHBIX CIPAaBOK, apXMBHBIX BBIIMCOK U apXMBHBIX KOIUI MO COLMAIBHO-
IIPaBOBBIM 3aIIPOCAM.

5. HammeHoBaHue OpraHa, NpeaoCcTaB/IsIOMIero MyHHIHNIAJIbHYIO YCJIYIy

5.1.MyHUIIMNAIbHYO YCIOYry MpeloCTaBiseT aJAMUHUCTpanus JlanékoBCKOro ceiabcKoro
nocesneHus: Yepaomopckoro paiiona PecriyOmmku KpbiM.

5.2. MyHuuunanbHas yciayra MOXKET NPEIOCTaBIATbCA B MHOTOQYHKIMOHAJIBHOM ILIEHTPE B
YaCTH:

- Ipuema, peructpauuu u nepepauud B Oprad 3asBiICHHMsS U JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEO0CTABICHUS MyHUIIMIIAIbHON YCIYTH;

- UH(QOPMHUPOBAHUS O HOPSIJIKE IPEIOCTABICHUS] MyHULIUIIAIBHON YCIYTH, O XO/1€ BBIIIOJHEHUS
3ampoca 0 IPeAoCTaBIEHUN MyHUIIMIIAIBHON YCIIyTH;

- BbIJIauU pe3yibTaTa MpeJoCTaBICHUs MyHULIUIIAIbHON YCIYTH.

5.3. 3ampemeHo TpeboBaTb OT 3asABUTENA OCYIIECTBJIECHUS JEWCTBUH, B TOM YHUCIE
COIJIACOBAHUHM, HEOOXOAUMBIX ISl TOTyYEHHs] MyHULMIAIBHON YCIIYTH U CBSI3aHHBIX C OOpallleHueM B
UHbIE TOCYJAPCTBEHHbIE OpPraHbl U OpPraHU3alluM, 3a MCKIIOYEHHEM IOJY4YEeHUs YCIyr U HOJy4eHUs
JOKYMEHTOB M HH(OpManMM, NpPeAOCTABIAEMbIX B pe3ylbTaTe MPEJIOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [IEPEYHH, YKa3aHHBIEC B 4aCTHU NepBoi cTtaThu 9 denepanbHOro 3akoHa ot 27 urons 2010
roga Ne 210-®3 «O6 opranuszaiuy NpeaocTaBiIeHUs TOCYIapCTBEHHBIX U MYHUIIMIIATbHBIX YCIYT».

6. Onucanue pe3yIbTaTa NPEAOCTABJICHUSI MYHHIIMIIAJIBHON yCJIYIH

6.1. PesynpTaToM nmpenocTaBiieHUs MyHULIMIIAIBHON YCIIYTH SBJISETCSA:

- apxuBHbIe cnpaBku (IIpunoxxenue Nel k HacToseMy AJMHUHUCTPAaTUBHOMY PETJIAMEHTY);
- apxuBHbIe BeIUCKH ([Ipunoxenne Ne2 k HacToseMy AJMUHUCTPATUBHOMY PETJIaMEeHTY);
- apXUBHBIE KOIINH;

- TeMaTHYECKHE MOI00PKH KOMHUI apXUBHBIX JJOKYMEHTOB;

- TeMaTH4YeCKre 0030pbl APXUBHBIX IOKYMEHTOB;
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- UH(OPMAIIMOHHOE MHCHEMO;
- YBEJIOMJIEHHE O HEBO3MOXHOCTHU MPEJOCTABUTH HHPOPMALHIO.

7. Cpok npenocraBjieHHs MyHUIUNIAIbHOH YCIyTH

7.1. OOmui CpoK MPENOCTaBICHUS MYHHIMIAIBHON yciyrd — 30 KaJeHIapHBIX JHEH CO JTHS
npenacraBieHuss B Opral JIOKyMEHTOB, OOS3aHHOCTh IO IPENOCTABIIEHUIO KOTOPHIX BO3JIO)KEHA Ha
3asgBHTENA. [IpH CIOKHBIX 3aIpocax CPOK MOKET OBITh POJJICH, HO He Oosiee yeM Ha 30 KajeHIapHBIX
THEH ¢ 00s13aTeIbHBIM YBEIOMIIEHUEM 00 ATOM 3asiBUTEIISL.

B cnydyae mpezacraBieHust 3asiBUTEIEM TOKYMEHTOB Yepe3 MHOTO(QYHKIMOHAIBHBIN IEHTP WIIH
HallpaBJICHUs 3ampoca B JJEKTPOHHOM BHue, mnocpeacrsom PIII'Y, cpok mnpenocrasieHus
MYHHUIMIIAIBHOM YCIIYTU UCUUCISIETCS CO JHS MOCTYIUIEHUs (PETUCTpaliii) TOKyMeHTOB B OpraH.

MHoro¢pyHKIMOHaIbHBIA LIEHTP 00ecreunBaeT nepenady 3asBieHus U JOKyMeHTOB B OpraH B
CpPOK, HE€ TPEBBINAIIIKUX 2 paboyux JHEH, claeayromux 3a JHEM I[puemMa JOKyMEHTOB B
MHOTO(QYHKIIMOHAJIBHOM LIEHTpE.

7.2. Cpox BbITauM (HAmpaBlIEHWs) pe3yibTaTa INPEJAOCTABICHHUS MYHUIUNAIBHOW YCIYTH
3asIBUTEIII0 COCTaBJIsieT He OoJiee 3 KaJleHAapHBIX JHEH O JHS MPHUHSTHUS COOTBETCTBYIOIIETO PEIIEeHUs
Opranom.

7.3. Ilepenaya B MHOTOGYHKIIMOHAJIBHBIN LEHTP pe3yibTaTa MpeaoCTaBlIeHus MYHUIIUTAIbHON
YCIYTU MO 3asBJICHUSAM, MOCTYNUBIIUM dYepe3 MHOTO(QYHKIMOHAJIbHBINA IIEHTP, OCYIIECTBISETCS HE
no3aHee 2 pabouumx JHEH, CIeIyoIIMX 3a JHEM OKOHYAaHHS, YCTAHOBJIEHHOIO JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM CPOKa MPEJOCTABIECHUS MyHUIIUTIAIBHON YCIYTH.

MHoOroQyHKIMOHABHBIM [IEHTP OCYIIECTBIISET BbIady 3asBUTENIO Pe3yJbTara IpeaoCcTaBIeHUs
MYHULUNAIBHOW YCIYIM B TEYEHHE CpPOKAa XpAaHEHHs TOTOBOTO pe3yiabTara, NperlyCMOTPEHHOIO
COIVIAILIEHUEM O B3aUMOJCHCTBUU MEX 1Y MHOTO(DYHKIIMOHAIBHBIM LIEHTPOM U OpraHom.

7.4. IIpuocTaHOBIEHUE MPEIOCTABICHUSI MYHUIIUNIAIBHON YCIYTH HE MPETYCMOTPEHO.

8. [lepeueHb HOPMATHBHBIX NPABOBLIX AKTOB, PEryJIMPYIOIIUX OTHOIIEHHUS, BOSHUKAIOIINE
B CBSI3H C MpeJ0CcTaBJIeHHeM MYHMIHNAJIbHON yCJIyru

8.1. IlepeueHb HOPMATHMBHBIX TPABOBBIX AaKTOB, PETYIHPYIOIIUX IPEAOCTaBICHHE
MyHUIUIIATEHOH yeiayru pasmenieH Ha EINTY, PIITY u odunmansHoMm caiite Oprana.

9. UcuepnbiBaomuii nepevyeHb J0KYMEHTOB, HEO0OX0AUMbIX B COOTBETCTBUM €
HOPMATHBHBIMHU NPABOBBIMHU AKTAMM /LISl IPEIOCTABJIEHUS MYHUIUNIAJIBHOMI YCJIYIH H YCJIYT,
KOTOpbIe ABJISIOTCA He00X0AMMBbIMH U 00513aTeJIbHBIMHM [1JIs1 IPEI0CTABIEHUSI MYHUIIUIIAIbHOMN
YCJIYI'H, MOJIesKALUX MPeA0CTABIEHUIO 3asiBUTEJIEM, B TOM YHCJIe B 3JIEKTPOHHOH (hopme

9.1. IlepeueHb MOKYMEHTOB, OOs3aTEIbHBIX K MPEAOCTABICHHUIO 3asBUTENEM, I MOIYYCHHUS
MYHHIIMIIATLHOU yCITyTH:

1) 3ampoc Ha mpenocraBieHue MyHununanbHou ycmyru, (IIpunoskenue Ne3 k HacTosiEeMy
AJIMUHUCTPATUBHOMY PErJIaMEHTYy).

3anpoc IOJKEH COoAePKaTh CISAYIOIIYI0 HH(pOpMaIHIo:

- HaMMEHOBaHHE IOPHAWYECKOTO JIHIAa - aBTOpa 3ampoca (i TpaxaaH - (haMUINH, UMEHH,
OTYECTBA, MPU HAIUYUH TTOCIETHETO);

- TIOYTOBBII U/UITH STIEKTPOHHBIN ajpec, 0 KOTOPOMY JIOJKEH ObITh 1aH OTBET;

- CBEICHMS, HMHTEPECYIOLIME TOJIb30BATENSl W XPOHOJIOTMYECKHE paMK{ 3alpalinBaeMou
uH(pOpMaINH;

- (opmy momydeHus monb3oBareneM uHGopManuu (MHGOPMALMOHHOE MHCHMO, ApPXHBHAS
CIpaBKa, apXWBHas BBINHUCKA, apXWBHAs KOMHWS, TEMAaTHUYECKUU TMepeueHb, TeMaTUYeCKUH 0030p
JIOKYMEHTOB);

- IMYHYIO TIOJMKCH aBTOpa 3ampoca (rpakJaHHHA WIH JIOJDKHOCTHOTO JIUIIA);

- JaTy.

2) JIOKyMEHT, YAOCTOBEPSIOIIHIA TUYHOCTD 3asBUTENS (TIPEACTABUTEIS 3asIBUTEs);



3) JOKyMEHT, MOATBEPKAAOLINN MOJTHOMOYHMS MPEICTaBUTENS 3asBUTEINS], YIIOJTHOMOYEHHOTO
Ha MoJauyy JOKYMEHTOB WU IIOJIyYEHUE pE3yJIbTaTOB OKa3aHWsS MYHUIMNAJIBbHOW yciyru (B ciyyae
oOpamieHus MpencTaBUTeNsl 3asBUTENS — JOBEPEHHOCTh WM MPHKa3 O Ha3HAYCHWM WM M30paHUM Ha
JOJDKHOCTB B cilydae oOpailieHus: pykoBoautens B Opran);

4) JIoKyMeHTBI, MOATBEPXKIAIONIINE NPaBO (U3UUECKOTO JIMIAa Ha MOIydyeHHe HH(OpMaIuu O
TPETbEM JIMIE: HOTAapUAJIbHO 3aBEPEHHAs JOBEPEHHOCTb; JOrOBOp (KYIUIM-TPOJAXH, JIapEeHHUs);
pEeLIeHUE Cy1a; CBUJIETENBCTB: O POKJIEHUH, Opake, IepeMeHe UMEHH, O IIPaBe COOCTBEHHOCTH, O IpaBe
HaCJIeIOBaHUs;

5) cornacue 3asBuUTeNEH Ha 00paOOTKY EPCOHAIBHBIX TAHHBIX.

9.2. Jlna nmoxy4eHus: apXMBHBIX CIIPABOK COIMATIBLHO-TIPABOBOTO XapaKTepa:

1) 3anpoc (ITpunoxxerne Ne5, Ne6 k HacTosIeMy AJJMUHUCTPATUBHOMY PETJIAMEHTY);

2) IoOKyMEHT, YA0CTOBEPSIIOIINMA JTMUYHOCTD 3asBUTENs (IPEACTaBUTENS 3asIBUTENS);

3) JlOKyMeHT, MOATBEPAAIOLINN MOJTHOMOYHUS IMPEICTaBUTEN 3asiBUTEINSI, YIIOJTHOMOYEHHOTO
Ha MoJadyy JOKYMEHTOB U TIOJYy4YEHHME pe3ysibTaTa OKa3aHWs MYHHULMINAJIbHOM yciayru (B ciydae
oOpallleHus: IpeICTaBUTENs 3assBUTENS);

4) xonmsi TPyHOBOW KHIKKH (IPH MCIONHEHMH 3alpOCOB, KACAIOIIMXCS ITOATBEPKICHHS
TPYIAOBOTIO CTa)ka, B TOM 4YHCJI€ JbIOTHOTO, CIIEHUAIBHOCTH, pasMepa 3apabOTHOM IUIAaThl, pa3IuYHbIX
HaJ0aBOK U JIbIOT B COOTBETCTBUHU C IIEHCHOHHBIM 3aKOHOAaTeNbCTBOM Poccuiickoii @exnepaiunm);

5) cornacue 3asBuTElNCH Ha 00PaOOTKY MEPCOHATBHBIX TAHHBIX.

9.3. 3asBUTENIO MPEAOCTaBISETCS BO3MOXKHOCTh MOJAaud 3asBJICHUS B AJIEKTPOHHOU (opme
nocpenctsom PIITY. Ilpu HampaBieHUW 3asBUTENEM 3aiBJIEHUS O NMPEAOCTaBICHUH MYHUIIUIIATbHON
ycayru nocpeactsom PIIIY, 3asButens BlpaBe NpeqoCTaBUTh B 3JIEKTPOHHOM BHJIE WHBIE IOKYMEHTHI,
npenycMoTperHsie myHkTamMu 9.1. — 9.2, Tlpu HanpaBieHuu 3asBUTENEM (IIPEACTABUTEIIEM 3asBUTEIS)
3asBJICHUSI O TNPENOCTAaBICHHMM MYHUIMNAIbHOW  yciayrn nocpeactBoMm  PIITY,  nokymeHT,
YAOCTOBEPSIOIIUN JINYHOCTh 3asBUTENA HE Tpelyercs, JOKYMEHT, MOJATBEP)KIAIOIIUN ITOJHOMOYMS
NPEACTaBUTEN JIOJDKEH OBITh MMOJNMCAH YCHUJICHHOH KBaIM(UUUMPOBAHHOM MOJMNMCBIO OpraHa,
BBIJIaBLIETO JOKYMEHT, JIM00 HOoTapuyca. B ciyuae He npeaocTaBieHMsl BbIIEyKa3aHHBIX JOKYMEHTOB B
ANIEKTPOHHOM BHJIE, 3asABUTENIO0 ToCpencTBOM «Jlmunoro kabunera» Ha PIII'Y HampaBnsercs
YBEIOMJICHME O HEOOXOJMMOCTH IIPEJOCTABIECHUSI IIOJIHOTO KOMIUIEKTa JOKyMeHTOB B Oprah,
IPEJOCTaBISIIOIMI MYHUIIMNAIBHON YCIyry, Ha OyMa)KHOM HOCHUTEJE, COIVIACHO YCTaHOBJIEHHOI'O
CpoKa.

@®opMbl JOKYMEHTOB JUIsl 3allOJHEHHMsS MOTYT OBITh IOJIy4EHbl 3asBUTENEM IPU JIMYHOM
oOpamiennn B OpraH WM MHOrO()YHKIMOHAJIBHBIA LIEHTP, B IEKTPOHHOU (opMe Ha O(GULUAIBHOM
BeO-caiite Oprana, EIIT'Y, PIIT'Y.

10. UcyepnpiBaomuii nepevyeHb J0KYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUH €
HOPMATHUBHBIMHU MPABOBbLIMU AKTAMM /ISl IPEIOCTABJIEHHS] MYHUIHUNAJIbHONH YCJIYrd, KOTOpble
HAXOJSITCS B PACIOPSI:KEHHHU I'OCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYIPABJIEHUS U
HHBIX OPraHOB, YYACTBYOIIMX B MPeI0CTABJICHUN MYHHIMNAJIbHON yCJIYyITH, H KOTOpPbIE
3asiBUTE]Ib BIIPaBe MPeICTaBUTh, B TOM YHCJe B 3JIeKTPOHHOH dopme
[IpenocTtaBneHne JTOKyMEHTOB, KOTOpbIE HAXOAATCA B PACHOPSHKEHHHM TOCYAApCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYIIPABIIEHUS M HMHBIX OPraHOB, YYaCTBYIOIIMX B MPEIOCTABICHHUU
MYHULUIIAIBHON YCIYTH, U KOTOPbIE 3asBUTENIb BIPaBE MPEACTaBUTh, B TOM YHUCJE B 3JEKTPOHHOM
¢bopme, He TpeOyeTcs.

11. Yka3anue Ha 3anpeT TPeOOBAThH OT 3asiBUTEJISI

11.1. Opran, npenocTaBiasoNInil MyHULIMIAIBHYIO YCIYTY HE BIPaBe:

- OTKa3bIBaTh B NPUEME 3alpoca M WHBIX JOKYMEHTOB, HEOOXOJMMBIX JUIS HPEIOCTaBICHUS
MYHUIUNATBHON YCIIYTH, B CIydae, €ClM 3alpoc U JOKYMEHTHI, HeOOXOAUMBIE JJISI MPelOoCTaBICHUS
MYHUIUOAIBHOW YCIYTH, TOJaHbl B COOTBETCTBMM C HHpOpMalLMed O Cpokax U TOpsIKe
MpeJOCTaBIeHUsI MyHUIIMIIATBHOM yciyru, onyonukoBanHoit Ha EITI'Y, PIIT'Y, Ha odunmansHoM caiite



Oprana, MNpeAOCTaBISIIOIIETO  MYHHULMIAJAbHYIO  yCIyry, OpraHu3alui, Yy4acTBYIOUIMX B
IIPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTH;

- OTKa3bIBaTh B MPEJOCTABICHUN MYHULUIIAIBHOM YCIYTU B Cllydae, €ClIu 3alpoC U JTOKYMEHTBHI,
HEOOXOAUMBIE JUISl TPEJOCTABICHUS MYHUIIUIIAIBHOM YCIYTH, MTOaHbl B COOTBETCTBUU C HH(OpMaIen
0 CpOKax M MOpAJIKE MPEAOCTaBICHUS] MyHUIIMIIAIBHOM yciayry, onyonukoBanHoil Ha EINI'Y, PIITY, na
opunmansHoM caiite OpraHa, TpPEJOCTABIIONIET0 MYHHIMIAIBHYIO YCIYTYy, OpraHH3alui,
YYacTBYIOIIMX B [IPEIOCTABICHUN MYHUIIUIIAIBHOMN YCIIYTH;

- TpeOOBATh OT 3asBHUTEISI COBEPIICHHS MHBIX JCHCTBHIA, KpOME MPOXOXKIACHUS HICHTU(DUKAINT
U ayTeHTH(HKAIUU B COOTBETCTBUM C HOPMAaTHUBHBIMHU NPAaBOBHIMU akTamMu Poccwiickoii ®@eneparnum,
yYKa3aHUs LEeIH PUeMa, a TAKKe MPEI0CTABIICHUS CBEACHUN, HEOOXO0JUMBIX JUIs pacdyeTa JUINTEIbHOCTH
BPEMEHHOTO WHTEPBAJIA, KOTOPBIH HEOOXOIMMO 3a0pPOHUPOBATH JUISI TPHEMA;

- TpeboBaTh MpEACTaBICHUS JOKYMEHTOB U HH(OpPMalMKM WM OCYLIECTBJICHUS JIEHCTBUH,
MIpe/ICTaBICHNE WM OCYILIECTBICHNE KOTOPBIX HE PETYCMOTPEHO HOPMAaTUBHBIMU ITPAaBOBBIMU aKTaMH,
PETrYIHUPYIOIUMH OTHOIIEHHMSI, BOSHUKAIOIIUE B CBSA3U C IIPEIOCTABIEHUEM MYHUIIMIAIBHBIX YCIYT;

- TpeOoBaTh MpEACTABICHUS JOKYMEHTOB M HWH(POpPMalUu, KOTOpPhIE B COOTBETCTBHU C
HOPMaTUBHBIMH MpaBoBbIMU akTamu Poccuiickoit @enepanuu u Pecnyonuku KpbiM, MyHUIIMDIANBHBIMU
MPaBOBBIMU aKTaMU HaxoAdTcd B pacnopspbkeHun OpraHa, NPeIoCTaBISIONIEr0 MYHHUIIMIAIbHYIO
YCIyTY, WHBIX TOCYJapCTBEHHBIX OpPraHoB, OPraHoB MECTHOTO caMoymlpaBieHuss u (Win)
MO/IBEIOMCTBEHHBIX OpraHMU3aliii, yJacTBYIOIIUX B MPEIOCTAaBICHUU MYHHUIMMNAIbHBIX YCIYT, 3a
HCKIIFOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 crateu 7 @enepanbHoro 3akona Ne 210-D3;

- TpeOoBaTh OT 3asBUTENS IMPEIOCTABJICHUS JIOKYMEHTOB, TIOATBEPKAAIONINX BHECEHUE
3asBUTEJIEM IUIATHI 3a MPEJOCTABICHUE MYHULIUIIAILHON YCIyTH;

- TpeboBaThb OT 3asBUTENS OCYUIECTBJICHUS JIEHCTBUH, B TOM 4HCIE COTJacOBaHUM,
HEOOXOAUMBIX JUIsI MOJY4YEHHUsS MYHUIMNAIBHON YCIYrM M CBA3aHHBIX € OOpalleHHEM B HHBIE
rOCylapCTBCHHBIC OpraHbl, OpPraHbl MECTHOTO CaMOYIPABJICHUS, OPraHM3alMH, 3a HCKIOYCHHEM
MOJIydeHUsl YCIYT W TOJy4eHHs JIOKYMEHTOB M HH(OpMAalMM, NPEAOCTABISEMBIX B pe3yabTare
IIPEIOCTABJICHNS TAKUX YCIIYT, BKIOYECHHBIX B IIEPEYHH, YKa3aHHbIE B 4acTh 1 ctathu 9 DenepanbHOro
3akoHa Ne 210-D3;

- TpebOBaTh OT 3asABUTENS MPEACTABICHUS JOKYMEHTOB M MHGOPMAIIUU, OTCYTCTBHE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJINCH IIPU IIEPBOHAYAIBHOM OTKa3e B IIPUEME JOKYMEHTOB,
HEOOXOJUMBIX Ui  TMPEAOCTAaBICHMS MYHMLIMNAIbHOM  yCIyru, JuOO B  IPEOCTaBICHUU
MYHHULMIIAJIBHOW YCIYrH, 3a HCKIIOYCHHEM CIIy4aeB, NPEAyCMOTPEHHBIX IOAINYHKTAMHM «@» - «I»
nyHkTa 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

12. UcuyepnbiBaouuii nepedyeHb OCHOBAHUI /1JIsl 0TKAa3a B IIpreMe JOKYMEHTOB,
He00XO0AUMBIX /ISl MPeAOCTABJIEHUSI MYHHIMIAIbHON yCIyrH

12.1. OcHoBanusi Uil OTKa3a B IMpHEME JOKYMEHTOB HEOOXOTUMBIX JUIsl MPEAOCTaBICHUS
MYHHIIMIIATEHOMN YCITYTH:

1) 3asBUTENb HE COOTBETCTBYET TPEeOOBAaHUSAM, yKazaHHbIM B M. 2.1. AJMHUHHCTPATUBHOTO
periiaMeHTa;

2) Hanuuue B 3asABICHUM HEOTOBOPEHHBIX WCIPABICHHUM, CEPHhE3HBIX MOBPEKICHUH, HE
MO3BOJISIFOIIMX OJHO3HAYHO MCTOJKOBATh MX COJEpXkKaHHE, MOTYHCTOK JUOO0 MPHUMHCOK, 3a4€PKHYTHIX
CJIOB;

3) TEKCT 3asBIEHUS HE MOAIAETCS MPOUTEHUIO;

4) OTCYTCTBHE B 3asBIICHIH CBEJICHUN O 3assBUTEIE, MTOIMICH 3asiBUTEIS.

12.2. OcHoBaHuMeM nans OTKa3za B MpHEME K PACCMOTPEHHUIO OOpalleHHs 3a MOTydeHHEM
MYHHIIMIIAIBHOM yCIAYTH B OIIEKTPOHHOM BHJE SBISETCS HAIMYUE TMOBpeXIeHUN (aiima, He
MO3BOJIIOIIUX MOYYUTh AOCTYI K MH(POpPMAIIUU, COAepKAIIEHCs B JOKYMEHTE.

12.3.  OcHoBanweM i OTKaza B TpUeMe JIOKYMEHTOB 3asBHUTENs]  PAOOTHUKOM
MHOTO(YHKIIMOHAILHOTO IIEHTpa SIBISIETCSI OTCYTCTBHE JIMOO OTKa3 B MPEIOCTABICHUU 3asBUTEIIEM



opuruHajia JOKYMCHTA, YAOCTOBCPAIOUICIO JIMYHOCTL 3adBHUTCIIA, NPCACTABUTCIIA 3adBUTCIIA, a4 TAKIKC
npeaoCTaBJICHUC HCIICI\/JICTBI/ITeJ'IbHOI‘ 0 JOKYMCHTA, YIOCTOBCPAIOWICTO JUIYHOCTD 3asABUTCIIA.

13. I/Icqepnblnalomnﬁ MNEepeICHb OCHOBaHMI1 1JIsl NMPUOCTAHOBJICHUA WJ/IN OTKa3a B
nmpeaocraBJacHuN MyHHHHHaﬂLHOﬁ ycayru

13.1. OcHoBaHusi [Uid [PUOCTAHOBJICHHUS IPEAOCTABICHUS MYHHLIMIAIBHON  YCIYIH
OTCYTCTBYIOT.

13.2. OcHoBaHUAMM JJ1s1 OTKa3a B IPEAOCTaBICHUN MYHULIUIIATbHON YCIYTH SIBIISIFOTCSL:

- OTCYTCTBUE JOKYMEHTOB B Oprase 1o 3amnpainBacMoi TEMaTHKE;

- TEKCT 3aIpoca HE MOAJAETCS IIPOUTCHHUIO;

- OTCYTCTBHE B 3ampoce, oOpalleHHH HEOOXOAMMBIX CBEIEHHWM JUIsl MPOBENEHUS IMOWCKOBOM
paboThl;

13.3. 3asBuTens (mpencTaBUTENb 3asiBUTENSA) BIIPaBe O0TKA3aThCsl OT MOJIYYEHUS MYHUIIMIIATBHON
yCIyTH Ha OCHOBAHUM JIMYHOTO NMHCbMEHHOTO 3asIBJIEHUS, HAIMCAaHHOTO B CBOOOIHOM (hopMe HarpaBuB
MIOYTOBBIM OTHPABJICHUEM (C YBEJOMJIEHUEM ) UK 00paTuBIINCH B Opras.

13.4.B cnydae oTcyrcTBUS JOKyMEHTOB B OpraHe mno 3ampaiidBaeModl TeMaTHKe, IpU
obnananuu nHpopMaluen o Mecte X HaxoxJaeHust, Opran HarpaBsIeTCsA MUCHMO MO MPUHAIEKHOCTH
C 00s13aTeNIbHBIM YBEIOMIICHUEM 3asIBUTEIIS.

OTka3 B MpeJoCTaBICHUH MYHHUIMIAIBLHON YCIYTH HE MPEMSITCTBYET MOBTOPHOMY OOpaIlleHUIO
3a MPEIOCTaBICHUEM MYHUIIMIIAIBHON YCIIYTH.

14. IlepedeHb ycayr, KOTOPbIe SIBJASIIOTCS HEOOX0AMMbIMHU M 0013aTeJIbHBIMH JIJISI
NpeaocTaBJIeHUs MYHUIUNIAJIbHON YCJIYIH
14.1. Ycnyru, HeoOXoauMBbIE U 00s3aTEIbHBIC NI MPEIOCTABICHUS MYHHUIIUTIAIBLHON YCIIYTH,

OTCYTCTBYIOT

15. Ilopsinok, pa3mMep ¥ OCHOBAHUS B3UMAHMS IOCYIaPCTBEHHOM MOMIJIMHBI WJIM MHOM
IUIAThI, B3MMAaeMO¥ 3a npeJocTaBjieHHe MyYHUIMIIAIbHON yCIyTH
15.1. [1nara 3a npegoCcTaBI€HUE MYHUITUIIAIBHOW YCIyTH HE B3UMAETCS.

16. Ilopsinok, pa3mMep ¥ OCHOBAHUS B3MMAaHMS IIATHI 32 NMPEIOCTABJIEHNE YCJIYT, KOTOpbIe
SIBJISIIOTCSI HEOOXOAUMBIMH M 00513aTeJIbHBIMU /ISl IPEA0CTABIEHUSI MyHMIMIAJIbHOMN yCJIyru
16.1. TlnaTta 3a npenocTaBiIeHUE YCIYT, KOTOPbIE SBJISAIOTCS HEOOXOIUMBIMU U 00513aTEIbHBIMU
JUIS TIPEIOCTABICHUS] MyHULIUIIAIbHON YCIYT'H, OTCYTCTBYET.

17. MakcuMaJIbHBIi CPOK 0:KHIAHWS 3asiIBUTEJISI B OUepeId MPH Mojgave 3anmpoca o
NMpeA0CTABJIeHUH MYHHITUTIAIBHON YCJIYTH M PH MOJIYyYeHHH Pe3yJibTaTa NMpeaocTaBIeHusl
MYHHIIUTIATBHOMN YCIyTH

17.1. Bpems oxugaHus 3asBUTENS B OYEpeOW IpU MOJAdve 3ampoca O NPEeJOCTaBICHUU
MYHUIUNAIBHONW YCIYIH U NP MOJYYEHUH pe3ysbTara MpeloCTaBICHUs MYHUIUNAIbHOW YCIyrH He
JOJKHO MPEBBIATh 15 MUHYT.

18. Cpok 1 mopsAA0K perucTpanuy 3anpoca 3asiBUTEJIA O MPeI0CTABICHUH
MYHUIIUNIAJIBHOH YCJIYT'H, B TOM YHCJIe B 3JIEKTPOHHOH (hopme

18.1. Perucrpanus 3asBieHus, nocrynusiiero B Opras, ocymecTBisercs B Tedenue 1 paboudero
IHS, C JaTbhl €ro IOJY4YeHMsl IOJDKHOCTHbIM JinioMm OpraHa. Perwcrpanus ocymiecTBIsS€TCS IyTeM
MPOCTABJIEHHUSI OTMETKM Ha 3asBJICHUHU (J1aTa MpueMa, BXOJAIIUNA HOMEpP) U PEerucTpaluy 3asBJICHUS B
JKypHaJle PETUCTPaLlUU.



18.2. 3asBieHHe U JOKYMEHTHI, TI0JIaBaeMbIe yepe3 MHOTO(PYHKIIMOHAIBHBIN IICHTP, TePEAAOTCS
B Opran B CpoK, He MpeBbIIAONMI 2 paboynx JHEH, €O JHA UX I[OCTYIUIGHHUS B
MHOTO(YHKIIMOHAJILHBIN LIEHTP, U PErUCTpUpyroTcst OpraHoM B 3TOT K€ JICHb.

18.3. Ilpu HampaBiieHUH 3asBUTEJIEM 3asBJIEHUS O MPEAOCTaBICHUH MYHMIMIIAIBHOM YCIIyTru B
anekrpoHHOU (opme mocpenctBom PIII'Y, Opranm B Tedenwe 3 pabodmx JHEH CO JHS TOJNyYEHUs
YKa3aHHOTO 3asBJICHUS HAIpaBJIAE€T 3asABUTENIO YBEJIOMIICHHE B «IM4YHBIA Kabuner» Ha PIII'Y, o
HeoOxoauMocTh mpexacTaBieHuss B OpraH JOKYMEHTOB, YKa3aHHBIX B IyHKTe 9.1. Hacrosiiero
AJZIMUHUCTPAaTHBHOTO pErJIaMeHTa, Ha OyMaXKHBIX HOCHTENSIX C YKa3aHHEM JaTbl, BPEMEHH HX
MpeOCTaBICHUs 1 MecTa HaxoxaeHus Oprana.

19. TpeboBaHuA K NOMeIEHUSIM, B KOTOPBIX NPEeI0CTABJSETCS MyYHHIMNIAIbHASA YCJIYyra, K
3aJIy 0KUJAHMs, MECTaM /IJIsl 3aM0JIHEHHS 3aNPOCOB 0 MPEeI0CTABJIEHUN MYHUIIMNIAJIbHOM YCJIYTH,
HH(OPMAIMOHHBIM CTEHaM € 00pa3LaMHU UX 3aM0JTHEHUS U MepeYyHeM JOKYMEHTOB,
HEeOOXOMMBIX /IJIsl MPeA0CTABJIEHUSI MyYHUIMNIAILHON YCJIyrd, B TOM YUCJIe K 00ecneyeHuIo
AOCTYNHOCTH /ISl UHBAJIU/I0B YKA3aHHBIX 00bE€KTOB B COOTBETCTBUH € 3aKOHOIATEJIHCTBOM
Poccuiickoii @enepannu 0 COUUAIBLHOM 3aIMTEe HMHBAJIU/I0B

19.1. B mensax oOecrnieueHuss KOHPUICHINATHHOCTH CBEJICHUN BEAETCS MPHEM TOJILKO OJIHOTO
3asBuTeNd. OJHOBpEMEHHOE KOHCYIbTHpPOBaHME W (WJIM) NpueM JByX U Oosiee 3asBUTENeH He
JOTTyCKaeTCsl.

Pabouee wMecto cmemmaimcra  Oprana  (cTpykTypHOro  mofpaszaenenus — Oprana),
HETIOCPEACTBEHHO YYaCTBYIOIIETO B TIPEIOCTABICHUM MYHUIMITAIBHOW YCIYTH, JOJDKHO OBITH
000pyZIOBAaHO TMEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyMa K HEOOXOIUMBIM
nHpOpManMOHHBIM ~ 0a3aM  JaHHBIX, I[I€YATAIOMIUM, KCEPOKOMUPYIOIMM H  CKaHUPYIOIIUM
YCTpOWCTBAaMH, UMETh HH(POPMAIIIO O (GaMUITHK, UMEHH U OTYECTBE CIICIUAIMCTA, OCYIIECTBIISIONIETO
MPUEM 3asIBUTEIICH.

Bxog B 3manme Oprana pomkeH ObITh 00OpyZIOBaH BBIBECKOW C YKa3aHHEM TIOJIHOTO
HanMmeHoBaHus1 Oprana, aapeca, Homepa TenedoHa st CPaBoOK, MPUEMHBIX JTHEH.

3asBuTenu, oopatuBmuecs B OpraH, HEMOCPEACTBEHHO HHOOPMHUPYIOTCS:

-00 HWcuepmbIBaKOIIEM IEpeYHE JOKYMEHTOB, HEOOXOJMMBIX IS  MPEJOCTaBICHUS
MYHUITUIIAILHON YCIYTH, UX KOMIUICKTHOCTH;

- 0 MOPSAKE OKa3aHWsI MYHUITUIIAJLHON YCIyrd, B TOM YHCIE O JOKYMEHTaX, He TPeOYeMbIX OT
3asBUTEIS TIPH TPEIOCTABICHUN MYHUIIUIIAILHON YCITYTH;

-0 TMpaBWIBHOCTH OGOPMIICHUS JOKYMEHTOB, HEOOXOJAMMBIX JUIS MPEIOCTaBICHUS
MYHUIUTIATLHOMN YCIYTH;

- 00 UCTOYHHMKAX MOJy4YEHHUS JTOKYMEHTOB, HEOOXOAUMBIX ISl IPEA0CTABICHUS MYHHUIIATIAILHON
yciyru;

-0 Tmopsake, cpokax oO(OpMIEHHS JOKYMEHTOB, HEOOXOMUMBIX s MPeIOCTaBICHUS
MYHHIIMIIATBEHOM YCIYTH, BO3MOKHOCTH UX TOTY4EHHUS;

- 00 McuepIbIBaIOIIeM IepeuHe OCHOBAHUM JUIsl OTKa3a B MPEJOCTABICHUH MYHHIIMIIATbHOM
YCIyTH.

19.2. TlomeleHus:, B KOTOPBIX MPEIOCTABISIETCS MyHULIUIIAbHAS YCIIyTa:

- TPEINOYTHUTENILHO Pa3MEIIAOTCd Ha HIDKHUX JTaXaxX 3MaHUN, WIW B OTACIBHO CTOSIINX
3IaHUSAX, U JOJDKHBI OBITH 00OpYyIOBaHBI OTAEIBHBIM BXOJOM. PacrosioskeHue BbIIIE€ MEPBOTO dTaxka
JIOMyCKaeTcsl MpU HAIWYMHM B 3JAaHUM CIIEHUATbHO OOOPYAOBAHHOTO NU(TA WM TOIBEMHHKA IS
WHBATUJOB M HWHBIX MAalOMOOWJIBHBIX TPYII HaceleHus. BXoasl B moMemieHus o00OpyayroTCs
MaHAycaMU, PacIIMPEHHBIMU MPOXOJAMHU, TMO3BOJSIONIMMH 00ECIeYUTh OCCIPEnsITCTBEHHBIH JOCTYI
WHBATUIOB, BKIIIOYasi MHBAJIUIOB, UCIIOJIB3YIOIINX KPeCciaa-KOJSCKU;

- JOJDKHBI COOTBETCTBOBATH CAHUTAPHO-TMTUEHUYECKUM, MPOTUBOIOXKAPHBIM TPeOOBAHUSAM U
TpeOOBaHUSAM TEXHUKH OE30MaCHOCTH, a TakKe 00ecreuynBaTh CBOOOHBIN JOCTYNl K HUM MHBAIUOB U
MaJOMOOUIIEHBIX TPYII HACEICHHUS,

- 000pyAyIOTCS CBETOBBIM MH(OPMAIIMOHHBIM Ta0J10;



- KOMILUIEKTYETCS HEOOXOIMMBIM 000PYIOBAaHHEM B IIEIISAX CO3JaHUS KOM(POPTHBIX YCIOBUN JUIS
II0JIy4aTesIed MyHULIUITAIBHON YCIIYTH;

- JOJDKHBI OBITH OOOpYZOBaHBI YCTPOWCTBAMH Uil O3BYYMBAHHS BU3YaJbHOW, TEKCTOBOM
uHbOpMalMK, a TaKKe HAANHCIMHU, 3HAKAMH M WHOW TEKCTOBOW M Tpaduueckoil mHpopmanuei,
BBITMIOJTHEHHBIMHU PeIbe(PHO-TOUCYHBIM IIpH(TOM bpaiins u Ha KOHTpacTHOM (hoHE, B COOTBETCTBHHU C
JNEUCTBYIOLUIMMHU CTaHAAPTAMHU BBINOJHEHUS] U Pa3MEIIECHUS TAKUX 3HAKOB, a TaKXKE BU3YaJIbHBIMHU
UHJUKAaTOpaMu, NpeoOpa3yloliMU 3BYKOBbIE CUTHAJIbl B CBETOBBIE, PEUEBbIE CUTHAJIbl B TEKCTOBYIO
Oerymryro ctpoky. ObecrneunBaeTcs A0MyCK CypI0NepPeBOIIMKa U TU(IOCYpI0TIEpEBOINKA.

19.3. TpeGoBanus K 3aTy OKUAAHUSI.

Mecta oxuaaHus JOJHKHBI ObITh 000pYIOBaHbI CTYJIbSIMU, KPECETbHBIMU CEKLIMSIMH, CKAMbSIMH.

KonunuecTBo MecT 0xuIaHus ONPEEIIAETC UCXO U3 (PAKTUUECKON Harpy3Ku U BO3MOKHOCTEH
JUIS X pa3MelIeHUs.

19.4. TpeboBanus K MecTaMm JAJisl 3allOJIHEHUs 3aIpPOCOB O MPEJOCTABIECHUM MYHMUIIMIIAJIbHOM
YCIIyTH.

Mecta uid 3amnoNHEHHUs JOKYMEHTOB JOJDKHBI OBITh 00OpPYAOBAaHBI CTYJbSIMH, CTOJAMH
(cToiikamu) u obOecrieueHbl O00pa3laMu  3aroJHEHHS JOKYMEHTOB, OJaHKaMH 3asBICHUUA U
KaHLEISPCKUMU MPUHAAIEKHOCTAMU.

19.5. TpeboBanusi kK WHGOPMAIMOHHBIM CTEHIAM C OOpa3llaMH WX 3arOoJHEHUS U TepeYHEM
JOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIICHUS MYHULIUTIAJIbHOMU YCITYTH.

Mecra g uHGOpMUpOBaHMS, MpeIHA3HAYEHHbIE JUISI O3HAKOMJIEHMS 3asBHUTENEH ¢
nH(OPMaLMOHHBIMU MaTepUagaMu, 000pyaAy0TCs HH(OOPMALIMOHHBIMU CTEHIAMHU.

Ha undopManmoHHbsIx cTeHaax uin HHGOPMAIMOHHBIX TEPMHUHANIAX pa3MellaeTcs BU3yalbHasl,
TEKCTOBasg W MyJbTHUMenuiHas HH(OpMalUsg O MOPSAKE MPEJOCTaBICHHUS MYHHIMIIAIBHON YCIIYTH.
WHbopmallMOHHbIE CTEHIbl YCTaHABIMBAIOTCS B yAOOHOM s TpakJaH MeCTe U JOJDKHBI
COOTBETCTBOBATh ONTHUMAJIbHOMY 3pPUTEIBHOMY M CIYXOBOMY BOCHPHUATHIO 3TOM HH(pOpMaIu
rpaxkJlaHaMH.

19.6. TpebGoBanus Kk oOecleUEeHUIO JOCTYITHOCTH Il HWHBAJIUJIOB B COOTBETCTBUU C
3akoHo1aTeNbcTBOM Poccniickoit denepanvivi 0 CONUATIBHOM 3alIUTEe MHBAIUJIOB:

- yclaoBHsS Uil OecHpensaTCTBEHHOTO JOCTyna K o0ObeKkTaM, MecTaM OTAbIxa U K
IIPEJOCTaBISIEMbIM B HUX YCIIyraMm;

- BO3MO>KHOCTb CaMOCTOSATEJIBHOTO IEPEIBM)KEHUS 0 TEPPUTOPUH, HA KOTOPOM pacroiokeH
00BEKT, BX0J]a B TaKue OOBEKTHI M BbIXOJA U3 HUX, IOCAAKH B TPAHCIIOPTHOE CPEICTBO U BBICAAKH U3
HEro, B TOM YHCJIE C MCIIOJIb30BAaHUEM Kpecia-KOJACKHU;

- CONpPOBOXKJICHHE MHBAJIMJIOB, HUMEIOLIUX CTOHKUE pACCTpOiicTBa (QYHKIMM 3pEHUS U
CaMOCTOSTEJILHOTO NIEPEABUIKEHHS, U OKa3aHUE UM IIOMOIIY Ha 00BEKTE;

- CcoJIeficTBHE MHBAIMIY IIPU BXOJIE B 3/1aHUE U BBIXOJIE€ U3 HEro, UH(GOPMHUPOBAHNE HUHBAIKA O
JOCTYIHBIX MaplIpyTax oOLECTBEHHOTO TPAHCIOPTA;

- nyOonupoBaHHe HEOOXOIUMOMN JUIsl MHBAJIUAOB 3BYKOBOM U 3pUTENILHOM MH(POPMALIUK, a TaKxKe
Ha/AMUCeH, 3HAaKOB M WHOW TEKCTOBOW M rpaduueckoil MH(pOpMAlMM 3HAKaMH, BbIIOJIHEHHBIMU
penbedHO-TOUeuHbIM 1IpU(TOM bpaiin, nomyck cypaonepeBoJuuKka U THHIOCYpIONEePEBOTUNKA;

- JIOMyCK Ha OOBEKTHI COOAKH-NIPOBOJHUKA MPHU HAIWYMM JTIOKYMEHTA, MOJATBEP)KAAIOLIET0 ee
crienuanbHOe 00yueHHe U BbIIaBAeMOro 1o (hopMe U B HOPsIKE, KOTOPbIE ONpeAestoTcs (peaepalbHbIM
OpPraHoOM MCIIOJIHUTENIBHOM BJACTH, OCYHIECTBISAIOMIMM (YHKIUM 1O BBIpaOOTKE M pean3aliu
roCyJapCTBEHHOHN MOJUTUKH U HOPMAaTHUBHO-IIPAaBOBOMY PETYIMPOBAHUIO B Chepe COLUAIBHON 3aIUThI
HaceJIeHMS;

- OKa3aHMEe JOJDKHOCTHBIMM JIMLIAMH, MPEAOCTABJISIOUIMMU YCIYTy, MOMOIIM HHBAJIWAaM B
MIPE0I0JIEHUH 0apbepoB, MELIAIOIINX [TOJYYEHUIO0 UMH YCIYT HapaBHE ¢ APYTMMHU JHIAMHU;

- BBIJICJIEHHE Ha BCEX MapKOBKax OOIIEro MOJIb30BaHUs, OKOJIO OOBEKTOB M MECT OT/AbIXa, HE
MeHee 10 mpoiueHTOB MecT (HO He MEHee OJHOTO MecTa) JJs OecryIaTHOM MapKOBKU TPAHCIIOPTHBIX
CpeAcTB, ympaBisieMblx uHBanuAamMu [, II rpynm, ¥ TpaHCHOPTHBIX CPEACTB, MEPEBO3AIMIMX TAKUX
WHBaMUA0B W (W) Jerel-uHBanuaoB. Ha rpaxaan wu3 4ywcna wHBanugoB I rpymmbr
pacnpoCTpaHsAIOTCS HOPMbI HACTOSIIEN YacTH B IOpsiAKe, onpenensieMoM [IpaButensctBoM Poccuiickoit
@enepanun. Ha yka3aHHBIX TPaHCIOPTHBIX CPEICTBaX JOJDKEH OBITh yCTAHOBJIEH OINO3HABATEJIbHBIN



3Hak «MHBanma» u uHopMamms 00 ATUX TPAHCIOPTHBIX CPEACTBAX JOJDKHA ObITh BHECEHA B
(benepanabHBIN peecTp HHBAIUIOB.

- HaJuIeXxaliee pasMelnieHne oOOpyIOBaHUS W HOCUTENEH WHQPOPMALUU, HEOOXOTUMBIX JUISA
oOecrieyeHns OECTIPENSITCTBEHHOTO JJOCTYIIa HHBAJUIOB K 00BEKTaM M YCIIyraM C Y4eTOM OrpaHUYEHHH
UX )KU3HEIEATEIbHOCTH.

B ciyuasix, ecnu cymecTByroUue 00bEKThl HEBO3MOXKHO IMOJIHOCTBIO MPHUCIIOCOOUTH C YYETOM
NOoTpeOHOCTEH WHBAIUAOB, J0 WX PEKOHCTPYKIMH WM KamUTaJIbHOTO PEMOHTA, HPUHUMAIOTCS
COTJIACOBAHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEIMHEHWI WHBAJIMJIOB, OCYIIECCTBIISIONIUX CBOIO
NEATENBbHOCTh HAa TEPPUTOPUM  IIOCEICHUS, MYHMIMIAIBHOTO pPailoHAa, TOPOACKOIO OKpyra,
MUHUMAaJbHbIE MEPBI JUIsl 00ECIIeUeHHUs I0CTYIa MHBAJINI0B K MECTY IIPEIOCTABICHNUS MYHUIIMIIAIbHON
yciyru aubo0, KOrja 3TO BO3MOKHO, OOECHEUUTh MNPEJOCTAaBIECHHUE HEOOXOJMMBIX YCIYr IO MECTY
JKUTEIbCTBA MHBAIN/A WIH B IUCTAHIIMOHHOM PEKHME.

19.7. JlomxHOCTHBIE NHIa, pabOTAIOIIUME C WHBAIWAAMHU, TPOXOIAT WHCTPYKTHPOBAHUE WITU
oOyueHue Mo BOMpOCaM, CBA3aHHBIM C O0OECIEUYEeHUEM JOCTYHMHOCTU JJIi HUX OOBEKTOB COIMAJIbHOM,
WHXXEHEPHOU U TPAHCIIOPTHON MH(PPACTPYKTYpP U yCIVT.

20. IMoka3aTes i JOCTYNHOCTH M KAYeCTBA MYHUIMIIAJIBHOMI yCIyTru

20.1. TTokazarensiMi JOCTYITHOCTH MPEIOCTABICHUS] MYHUIIUTIAIEHOW YCITYTH SIBJISIFOTCS:

- IPU NPEIOCTABICHUM MYHULUIIAIBHON YCIYrH KOJIMYECTBO B3aMMOJCHCTBHUN 3asBUTENS C
JOJDKHOCTHBIMHU JIMIIAMU OpraHa, OTBCTCTBCHHBIMH 34 MPCAOCTABJICHUC MyHI/IHPIHaJIBHOﬁ yCiiyru, HE
6osee 3-x pa3, IPOJOIKUTEIFHOCTh KaX0T0 00paleHus He TPEBhIIaeT 15 MUHYT;

- yCIIyTa 1o 3KCTEPPUTOPHATBHOMY MPUHITUITY HE TIPEI0CTABIISIECTCS;

- yciyra 1O 3KCTEPPUTOPUATIBLHOMY MPHUHIMUIY 4Yepe3 MHOTO(YHKIMOHAJIbHBIA IEHTP HE
MPeIOCTaBIISIETCS;

- BO3MOXKHOCTh TIOJyYEHHsS] CBEACHHUH O XOA€ TMPEeNOCTaBICHUS MYHHUIMIAIBbHON YCIYyTH
nocpeactsoM PIITY (B cinywae mojaun 3asBiieHHs B IeKTpoHHOM Bujae yepe3 PIIY), snexkrponHO#
MOYTHI, & TAKXe MO CHpaBOUHbIM TenedoHam OpraHa, MpeJOCTABIAIONIEr0 MYHUIIUNIAIBHYIO YCIYTY U
nu4Horo mnocemienus OpraHa, B yCTaHOBIEHHOE rpagukoMm pabotel Bpems. Ilonmydenue cBepeHui o
X0JIe TPEAOCTABJIICHUS] MYHUIIMMAIBHOW yCIyru myreM wucnosibzoBaHus PIII'Y Bo3mokHO B mmoboe
BpeMsi C MOMEHTA M0Jjauu JOKYMEHTOB;

- MYHHIMIAIbHAS YCIYTra MPeIoCTaBISIETCS MOCPEACTBOM MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB B
COOTBETCTBUU C ACUCTBYIOIIMM COTJIAIIEHHEM O B3aMMOJCHCTBHUHM, 3aKIIOYCHHOM Mexay OpraHom u
I'BY PK «M®Ly;

- BO3MOKHOCTb MOJYYEHHUS MYHUIIMIAIBHON YCIYrd MOCPEACTBOM 3ampoca O MPel0CTaBICHUU
HECKOJIbKUX MYHUILIUNIAJIBHBIX YCIIYT, IOCPEICTBOM KOMIUIEKCHOTO 3alIpOca OTCYTCTBYET.

20.2. KadecTBO MpefoCTaBICHUS MYHHIMIIAILHON YCIYTHM XapaKTepU3yeTCs IMPelOoCTaBICHUEM
MYHHIIMIIAIBHON YCIYTH B COOTBETCTBHM CO CTaHIAPTOM IPEIOCTABICHUS MYHUIIMTIAIBHON yCIYyTH, a
TaK)Ke OTCYTCTBHEM:

- 0€30CHOBATENBHBIX OTKA30B B MPUEME 3asBJICHHUNA O MPEIOCTABICHUU MYHUIIUIIATBLHOU YCIYTH
OT 3asiBUTEJICH U B MPEAOCTAaBICHUH MYHULIUIIAILHOU YCIYTH;

- HapyIICHUI CPOKOB MPEOCTaBICHHS MYHUIIUIIATLHON YCIIYTH;

- oyepeziell MpH MpUeMe 3asiBICHUN O MPEJOCTaBICHUN MYHHUIIMIIAILHOM YCIyTH OT 3asBUTENEH
Y BbIJ]aU€ PE3ybTaTOB MPEIOCTABICHUS MYHUIIUIIAIBHONU YCIIYTH;

- HEKOMIIETEHTHOCTH CHEIUAINCTOB;

- )kano0 Ha neiictBus (Oe3nmeiicTBuEe) TMO0 HEKOPPEKTHOE, HEBHUMATENbHOE OTHOIICHHE K
3asIBUTEIISIM CIIELIUATIMCTOB, OCYIIECTBIISIIOLUIMX MPEJOCTABICHUE MYHULIUTTAIBHOU YCITYTH.

21. Unble TpeGOBaHuUsl, B TOM YHCJIe YYUTHIBAIOIINE 0COOCHHOCTH NPEI0CTABJICHHUS
MYHMIHMIAJTbHON yCJIYTH 10 IKCTEPPUTOPHAIBHOMY NPUHIMITY (B ciIy4Yae, ecJii MyHHIHIIAJIbHas
ycJayra npeaocTaBJsieTcsl 0 IKCTEPPUTOPHAIbLHOMY NPHHIHILY) M 0COOCHHOCTH NPeJ0CTABICHUS

MYHUIUNIAJTbHOH YCJIYIH B 3JIEKTPOHHOHU hopMme
21.1. MyHunanpHas yciayra 1o 3KCTeppUTOPHAIbHOMY MPUHIIUITY HE TPEA0CTaBIIACTCS
21.2. OcobeHHOCTH MPEIOCTABICHUS MYHUIIMITAIBHON YCIYTH B 3JIEKTPOHHOM BHJIE.



[IpenocraBnenne MYHUIHMIAIBHONW YCIYIM B JJIEKTpOHHOW Qopme, mnocpernctsom PIITY,
OCYILIECTBJISIETCS [IOCIIE €€ MEPEBOAA B AIEKTPOHHBIN BUJ B MOPSAKE, YCTAHOBJIEHHOM JEMCTBYIOLIUM
3aKOHOJATEIbCTBOM.

OOpamienre 3a TOJYYCHHEM MYHUUUNAIBHOW  YCIYIH  MOXET  OCYHIECTBISTBHCA  C
HCII0JIb30BAHUEM JIEKTPOHHBIX IOKYMEHTOB, ITOAIMCAHHBIX 3JIEKTPOHHOM MOJIMUCHIO0 B COOTBETCTBUH C
tpeboBanusmu DenepanpHoro 3akoHa «OO0 snexTpoHHOM moamucu» ot 06.04.2011 Ne 63-O3 u
TpeboBanusmu DenepanpHoro 3akoHa Ne210-D3.

3anpoc ¥ UHBIE JOKYMEHThI, HEOOXOAMMBIE Ui MPEAOCTABICHUS MYHUIMNAIBHON YCIYTH,
MOANKCAaHHBIE POCTOM AIEKTPOHHOM MOJIUCHIO U MTOJAHHBIE 3asBUTEJIEM C COOJIIOIEHuEM TpeOOBaHUM
yactu 2 cratbu 21.1u yactu 1 crateu 5 @DenpepanbHoro 3akoHa «OO0 3JIEKTPOHHOW MOANHUCKH» U
TpeboBanusamu DexepanpHoro 3akoHa Ne210-D3, mpu3HAIOTCS PaBHO3HAYHBIMH 3alpPOCYy M WHBIM
JOKYMEHTaM, TMOJANNCAHHBIM COOCTBEHHOPYYHOM WOJNUCHI0 M MpPEACTAaBIEHHbIM Ha OyMaXHOM
HOCHTENE, 3a UCKIIOYEHHEM CIy4aeB, eciau (eaepaibHbIMM 3aKOHAMU WJIM WHBIMH HOPMATHBHBIMU
[IPaBOBBIMU AKTaMM YCTAaHOBJIEH 3allpeT Ha oOpallleHue 3a IMOJIyYeHHEM MYHMIMIAJIBbHON yCIyru B
ANIEKTPOHHOU (hopMme.

B cootBerctBun ¢ mnyHkrom 2(1) IlpaBun omnpeneneHuss BHJIOB 3JIEKTPOHHOW MOJIKUCH,
UCIOJIb30BAHME KOTOPBIX JIOMYCKaeTcsi Mpu oOOpalleHWHd 3a TOJYyYeHHEM TIOCYJapCTBEHHBIX H
MYHHMIMIIAJIBHBIX YCIIYT, YTBEPKJIEHHBIX MoctaHoBiieHueM llpaBurensctBa Poccuiickoit @enepannu oT
25 nroHs 2012 r. Ne 634 «O BHIax 3JIeKTPOHHOW MOJINKCH, UCHIOJIb30BAHUE KOTOPBIX JOMYCKAETCS IMPHU
oOpallleHnH 3a TOJyY€HHEM TIOCYAapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYr» 3asBUTENb - (DU3HUECKOe
JUI0 BIIPaBE€ HCIIOJIb30BATh MPOCTYIO 3JIEKTPOHHYIO MOJNUCH B Clydae, €Cld HACHTU(UKALUS U
ayTeHTU(UKAUs 3asgBUTENS - (PU3NYECKOrO JIMIAa OCYIIECTBISAIOTCS C HCIOJb30BAaHUEM €IUHOM
CUCTeMbl HJCHTHU(QHUKAIMK M ayTeHTU(UKAlMM, MpPU YCIOBUH, UYTO MPH BBIJAYE KIIOYa MPOCTOM
JIEKTPOHHON MONMUCH JIMYHOCTh (PU3NYECKOTO JINIA YCTAHOBJIEHA TP JIMYHOM IIpUEME.

21.3. 3asBneHwe © JOKYMEHTHI, YykKa3zaHHble B mnyHkrax 9.1, 9.2 Hacrosmero
AJIMAHHUCTPAaTUBHOTO pEIJIaMEHTa, MPEACTaBICHHBIE B (DOpME AEKTPOHHOTO JoKyMeHTa 4epe3 PIIY
NOJMNMCHIBAIOTCA  3asBUTENEM JMOO TPENCTaBUTENEM 3asBUTENsS C HUCIOJB30BAaHHMEM IPOCTOM
AJIEKTPOHHOW TOJMUCH (aBTOMAaTHYECKU) WM YCHJICHHOW KBaTU(UIIMPOBAHHOM 3JEKTPOHHOU TMOAIMUCH
3asBUTENS (TIPEICTABUTEIIS 3aIBUTEIIS).

IIpu npencraBneHUH 3asBJIECHUS IPEACTABUTENIEM 3asBUTENS B (JOPME IEKTPOHHOIO JOKYMEHTa
K TakOMy 3asBJICHUIO IPHJIAraeTcsi HaajexaluM o0pa3oM o(popMIIeHHas JO0BEPEHHOCTh B (opme
ANEKTPOHHOIO JIOKYMEHTa, NOANKUCAHHOIO JIMIOM, BbIAABIIMM (HOAMNUCABUIMM) JOBEPEHHOCTh, C
UCIOJb30BaHUEM YCHUJICHHON KBaIM(UUIUPOBAHHOW JIEKTPOHHOM HOANUCH (B clydae, €ciu
IIPEACTAaBUTEIIb 3asBUTEIIS AEUCTBYET HA OCHOBAHUM JOBEPEHHOCTH).

I1l. CocraB, nocjieq0BaTeIbHOCTH U CPOKHU BbINOJIHEHHS] A AMUHUCTPATUBHBIX MpPoLeayP,
TPeOOBaHUSI K MOPSIAKY UX BBINOJHEHHUS, 0COOEHHOCTH BBINOJHEHUS] AIMUHUCTPATUBHBIX
npoueayp B 3JIeKTPOHHOI ¢opMe H B MHOTOPYHKIIMOHAJILHOM LIEHTpe

22. U cuepnbIBaloluii NepeyeHb aIMUHUCTPATHBHBIX MPOLEAYP NMPHU NPea0CTABICHUN
MYHHUIHMIAJIBHON yCIyrH
22.1. IlpenmocraBieHue MYyHHIMIIAIBHON  yCIyrd BKIIOYaeT B cebs  clexyrolue
aJMUHUCTPATUBHBIE IPOLEAYPHI:
1) mpuem u perucTpanus 3asBICHUS U JOKYMEHTOB, 00s3aTeIbHBIX K MPE0CTABICHHIO;
2) pacCMOTpEHHE MPEJICTABICHHBIX JOKYMEHTOB;
3) mpHUHSATHE PELIeHUs O MPEIO0CTaBICHUH MYHUITUTIAILHOHN YCIIYTH;
4) BbIjaua WM HaNpaBlIEHUE 3asBUTEIIO PE3YyNIbTaTa MPEI0CTABICHUS MyHUIIUTIATHHON YCITYTH.

23. Ilpuem u perucrpanus 3asiBJCHHS M JOKYMEHTOB, 00513aTe/IbHBIX K IIPE0CTABJICHHIO
23.1. OcHoBaHMeM Ui Hayaja aJMHHUCTPATUBHON NpPOLEAYPHI SBISETCS MOCTYIUIEHHE B
anMuHHUCTpanuio JlanékoBCcKOro ceiabckoro mnoceneHus: YepHomopckoro paiiona PecrmyOnmku Kppim
(manee — OpraH), COOTBETCTBYIOLIETO 3asiBICHHS. 3ampoc (3asBICHUE) MPEACTABISETCS 3asBUTEIEM
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(mpencraButenem 3asBureis) B Opras, mocpeacTBOM IMOYTOBOU CBSI3U WM B AJIEKTPOHHOU (hopMe depes
PIT'Y, mu6o npu Tu4HOM 0OpaieHny B MHOTO()YHKIIMOHATILHBIN IEHTP.

Crienmanuct, OTBETCTBEHHBIM 3a NPUEM M PErUCTPALNI0 JTIOKYMEHTOB, MPOU3BOAUT IPUEM
3asBIICHHSI, COTJIACHO YCTAaHOBJICHHOW (opMe, W TPUIOKEHHBIX K HEMY JTOKYMEHTOB JIMYHO OT
3asBUTENII WIM €ro YINOJHOMOYEHHOIO MNpeAcTaBUTENsA. B ciydae mpencTaBieHMs! 3asBIECHUS NpU
JUYHOM OOpallleHuu 3asBUTENS WM TPEACTABUTENS 3asBUTENS IPEIbSABISETCS  JOKYMEHT,
YIAOCTOBEPSIOIINI COOTBETCTBEHHO JTUYHOCTD 3asBUTEIS UJIN IPEACTABUTENS 3asiBUTEIIS.

Jluno, uMmeroliee MpaBo JAEWCTBOBaTh 0€3 JOBEPEHHOCTH OT HMMEHU IOPUAMYECKOrO JIMIA,
NPEOBSBISICT JOKYMEHT, YIOCTOBEPSIOIIUI €ro JUYHOCTh, M COOOINAeT PEKBU3HUTHI CBUICTEIHCTBA O
rOCyIapCTBEHHOW pPETUCTpalUU IOPUAMYECKOTO JMua (Iucra 3amucu EQMHOro rocyaapcTBEHHOTO
peecTpa IOPUINYECKUX JIML), a MPEACTABUTENb IOPUANYECKOTO JIMLA MPEIbIBISIET TAKXKE TOKYMEHT,
MOJITBEPIKIAIOIINI €ro MOJTHOMOYUS JEHCTBOBaTh OT MMEHHU 3TOTO IOPUAMYECKOTO JIMIA, WM KOMHIO
9TOrO JIOKYMEHTA, 3aBEPEHHYIO IeyaTbio (IIPH HAJIMYUU T€YaTH) M MOJAMUCHI0 PYKOBOJAUTENSI ITOTO
IOPUANYECKOTO JIUIA.

[Ipn mnpexncraBneHUM 3asBUTENEM JOKYMEHTOB YCTAHABIMBAE€TCS JIMYHOCTh 3asBUTEIS,
IIPOBEPSIOTCS MOJIHOMOYHMSI 3asBUTEJIS], OCYILECTBISAETCS MPOBEPKA COOTBETCTBUSI CBE/IEHUH, YKa3aHHbBIX
B 3asBJICHUH, IPEACTABIECHHBIM JJOKYMEHTaM, ITOJIHOTA U IPAaBUJIbHOCTh 0(hOPMIICHUS 3asIBICHHUSL.

B xone npuema 3asBieHUs U MPUIIATa€MbIX K HEMY JOKYMEHTOB CIIELMAIMCT OCYIIECTBIIAET UX
MIPOBEPKY Ha:

- IPaBUJIBLHOCTH O(POPMIIEHUS 3asBIICHUS;

- KOMIUIEKTHOCTh TPWJIOKEHHBIX K 3asBJICHHUIO JOKYMEHTOB, YKa3aHHbIX B MyHKTe 9.1.
HACTOSIIEro AAMUHUCTPATUBHOTO PETJaMeHTa;

- OTCYTCTBHE B 3asBJIEHUM W MpPUJIAraeMbIX K 3asBJICHHI0 JOKYMEHTaX HEOTOBOPEHHBIX
UCIPABJICHUH, CEPbE3HBIX MOBPEXKICHHM, HE MO3BOJIAIOLUIMX OJHO3HAYHO MCTOJIKOBATh UX COAEPIKaHHE,
MOIYMCTOK JIMOO MPUIHUCOK, 3aUEPKHYTHIX CIIOB;

- OTCYTCTBUE B 3asIBJICHMM U IPUJIAraeMbIX K 3asBJICHUIO JOKYMEHTaX 3alucel, BBIIOJHEHHBIX
KapaHJaloM.

ITocne mpoBepku JOKYMEHTOB CIIELUATUCT Ha 00OPOTHON CTOPOHE 3asBJICHUS CTABUT OTMETKY O
COOTBETCTBUH JOKYMEHTOB IPEIbABIAEMBIM TPEOOBAaHUAM, IOCIIE YEro 3asBICHHE PErUCTPUPYETCS B
AKypHasle yyeTa BXOJAIIUX JOKYMEHTOB, HA HEM CTaBUTCS HOMEp U J1aTa pEerUCTpaliH.

3asButeno Bbigaetcs pacnucka (IIpmmoxenune Ne4d k AJMUHHUCTPAaTUBHOMY DETJIaMEHTY) B
IOJIydEHUU OT 3asBUTEINI JOKYMEHTOB C YyKa3aHMEM HMX IepedyHs M jaaThl noiydeHuss OpraHowm,
IIPEJOCTABIISIIONIUM YCIYT'y, OPSIKOBOTO HOMEpA, TAaKoro *e, 4To U B xypHaie, ®HO, nomkHocTy U
MOJIUCBHI0 COTPYAHUKA, a TaKXKe C yKa3aHMEM IIepedHs CBEIEHUM U JIOKYMEHTOB, KOTOpble OyIyT
MIOJIy4EeHbl IIOCPEACTBOM MEXBEIOMCTBEHHOIO HMH()OPMALMOHHOTO B3auMojeiicteua. B cioydae
IIPEJCTAaBICHUS JIOKYMEHTOB uepe3 MHOTO(QYHKIMOHAJbHBIN LEHTP pacHuCcKa BbIIACTCA YKa3aHHBIM
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM.

23.2. Tlpu ycrtaHOBJE€HHU (DAKTOB OTCYTCTBHMSI HEOOXOIUMBIX JOKYMEHTOB, HECOOTBETCTBHUS
IIPEJOCTaBICHHBIX JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B IMyHKTax 9.1. — 9.2. AIMUHUCTPATUBHOTO
periaMeHTa CIEeUUAIUCT YBEAOMIISIET 3asBUTENS JMYHO O HAIMYMM MPENATCTBUA JUIs BBIAAYM
apXMBHBIX CIPABOK, apXMBHBIX BBIIUCOK WU apXUBHBIX KOMUH, OOBICHSAET 3asBUTENIO COJCpXKaHUE
BBISIBJICHHBIX HEJOCTATKOB B IPEJICTABIECHHBIX JOKYMEHTaxX M IpeJylaraeT HpPUHATb MEpbl M0 HX
YCTpaHEHHUIO.

23.3. B ciyuae, ecnu 3asBI€HHME U JOKYMEHTHI, YKa3zaHHbIE B ImMyHKTax 9.1. — 9.2.. HacTosmiero
AJZIMUHUCTpPAaTUBHOIO peIrIaMeHTa, INpeacTaBieHsl B OpraH MOCPEACTBOM IOYTOBOTO OTIIPaBIICHHUS,
pacrucka B IMOJYYEHUU TaKUX 3asBJIEHUS U JIOKYMEHTOB HampaBisieTcss OpraHoMm Mo yka3aHHOMY B
3asIBJICHUU NIOYTOBOMY aJIpeECy B J€Hb MOIydeHUuss OpraHom JTOKyMEHTOB.

23.4. TlomyueHue 3asBIEHUS M JOKYMEHTOB, YKa3aHHbIX NyHKTax 9.1. — 9.2. HacTosmiero
AJZIMUHUCTPAaTHUBHOTO  pEIIaMEHTa, TMPEACTaBIsAeMBIX B  (OpMe DIEKTPOHHBIX JOKYMEHTOB,
MOATBEPIKJIACTCS IMyTEeM HalpaBiIeHUS 3asgBUTENIO (IIPEACTABUTENIO 3asBUTENS) COOOLIEHHUS O
MIOJIyYEHUH 3asIBJICHUSI U JOKYMEHTOB C YKAa3aHMEM BXOJSILEI0 PErMCTPAllMOHHOIO HOMEpA 3asBIICHMS,
JaThl TIOJIy4eHHs 3asBIEHUS M JIOKYMEHTOB, a Takke IepedyeHb HauMEHOBaHUi (aiinos,
MPEACTABICHHBIX B (JOPME AIEKTPOHHBIX TOKYMEHTOB, C yKa3aHHEM UX 00beMa.



CooO0mieHne 0 MOMYyYeHUHU 3asABICHHUS M JTIOKYMEHTOB, YKa3aHHBIX B IyHKTe 9.1. Hacrosmiero
AJIMUHHUCTPAaTUBHOIO PEMIAMEHTA, HAlpaBIISIETCSl M0 YKa3aHHOMY B 3asiBICHUU aJpecy 3J€KTPOHHOMI
MOYTHl WM B JIMYHBIM KaOuHeT 3asBuTens (mpeacraButens 3asButens) Ha PIIIY B ciyuae
IIPEACTABIICHUS 3asBJICHUS U TOKyMEHTOB uepes3 PIITY.

23.5. 3asBineHUe W JOKYMEHTHI, IMPEACTABJICHHbIC 3asBUTENIEM (MPEACTABUTEIEM 3asBUTEIIS)
yepe3 MHOTO(YHKIMOHAIBHBIA HEHTP MEpeaaloTcs MHOTO(GyHKIMOHAIBHBIM LeHTpoM B Opran Ha
OyMa)KHOM HOCHUTENIE, a T0cie 00ecneyeHs] TEXHUUECKOH BO3MOXKHOCTH, - U B DJIEKTPOHHOM BHUJE, B
CPOK, YCTAHOBJICHHBIN corameHnem, 3akiodeHHbIM Mexk 1y Opranom u ['BY PK «M®IL».

23.6. KpurepueMm NpHUHSTHUS pElICHUs SBISETCS HaJWYHE 3asBICHUS U IOJHOIO KOMILJIEKTa
JOKYMEHTOB, 00513aTeNbHbIX VIS [IPEI0CTaBICHNUS MYHUIIUIAIBHOMN YCIIyTH.

23.7. Pe3ynpTaTOM HCHOJHEHUS aJAMMHHUCTPATUBHON MPOLEAYPbl SIBISIETCS pPErucTpanus
MOCTYIHUBIIETO 3asBJICHUS U MOJHOTO KOMILJIEKTAa JOKYMEHTOB, 00s3aTENbHBIX Ul MPEJOCTaBICHUS
MYHHUIIUTIATBHOW YCITYTH.

23.8. CnocoOom (ukcanuu pe3yabTaTa aJMUHUCTPATUBHOMN MPOLENYPHI SBIISETCS PETUCTpALIUs
3asIBJICHUS U JOKYMEHTOB B KypHaJle yyeTa BXOASIINUX TJOKYMEHTOB.

23.9. Tlpouenypsl, yctaHaBiuBaemble myHKTamMu 23.1. — 23.2. oCylIeCTBISIOTCA B TeueHue 15
MUHYT.

Peructpanus 3asBinenus mnoctynuBiiero B Opran OT MHOTO(QYHKIHMOHAJIBHOTO IIEHTpa
OCYILIECTBIISIETCSl B TeueHUe 1 pabouero JHS WM HA CIEIYIOIIMA JeHb C MOMEHTa €ro MOCTYIUIEHUS B
Otgenn.

24. PaccMoTpeHue NpeacTaBJIeHHbIX IOKYMEHTOB

24.1. OcHoBaHWeM [JI1 Hadajla aJMUHUCTPATUBHOW TMPOIEAYPHl IO PacCMOTPECHHIO
MPEJICTABIICHHBIX IOKYMEHTOB SIBJSICTCS MOJyYEHUE JODKHOCTHBIM JuioM OTremna, OTBETCTBEHHBIM
3a MPUEM JOKYMEHTOB, 3asBJICHHS C KOMIUIEKTOM MPUJIaraeMbIX JOKYMEHTOB.

3asBIICHHE PETUCTPUPYETCS B aaMUHHCTpanuu J[améKOBCKOTO CEIbCKOTO TOCEJICHUS
UYepromopckoro paitona Pecmiyonuku Kpeim 1 nepemaercst ynoJilHoMmoueHHOMY Juiy Oprasa.

YnonnomoueHHoe nuio OpraHa B COOTBETCTBUU CO CBOEH KOMIIETEHIIMEH MEPEIaeT 3asiBJIICHUE
JUTSL UICTIOJTHEHUS IOJHKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3@ PACCMOTPEHHUE MOCTYIUBIIETO 3asIBJICHUS.

JI0JDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 PACCMOTPEHHE TTOCTYIMUBIIETO 3asIBICHUS .

- IPOBEPSIET KOMIUIEKTHOCTD MOJYYCHHBIX JOKYMEHTOB M CBEJICHHH, B HUX COICPKAIINXCS;

3anpoc, HE OTHOCANIUMHCA K cocTaBy XpaHsmuxcsi B OpraHe JOKYMEHTOB (HEmpo(HIbHBIN
3amnpoc), B TeYCHUE 7 KAJICHIAPHBIX JTHEW CO JHS PETMCTPALMM 3alpoca HaIMpaBIIsIeTCS B OPraHU3aIHIo,
IIe MOTYT XpaHUTHCS HEOOXOAMMBIEC IOKYMEHTBI C YBEAOMIICHHEM 00 3TOM IOJIH30BaTEIIs.

B caydae oTCyTCTBHSI OCHOBaHMH JUIsi OTKa3za B NpHEME JIOKYMEHTOB, MPEIYCMOTPEHHBIX
nyHkramu 12.1. m 12.2. nHactosimiero AJIMUHHCTPATUBHOTO perjiameHTta, crneuuanuct Opraxa,
OTBETCTBEHHBIM 3a pPACCMOTpPEHUE MPEJCTaBICHHBIX TOKYMEHTOB KOMIUIEKTYET MPEIOCTaBICHHbBIC
JOKYMEHTHI B YUETHOE JIEJIO 3asIBUTEIISL.

24.2. KputepueMm NpUHATHS PEIICHUS SBISETCS OTCYTCTBUE OCHOBAHMI Uil OTKa3za B IMpHEME
JOKYMEHTOB.

24.3. Pe3ynbTaTOM HWCHOJHEHUS aIMUHUCTPATUBHOM NpPOLEAYpHl sBiseTcs (popmupoBaHue
YUETHOTO Jieja 3asBUTEIA.

244. Cnocobom ¢uxcanuu pesynpTaTa aJAMUHHUCTPATHUBHOW  MPOLEAYPHI  SBISETCS
3apEruCTPUPOBAHHOE 3aASIBJICHUE.

MaxkcuManbHbI CPOK BBIMIOTHEHUS aJIMUHUCTPATUBHOW MPOIEAYPHl COCTaBISET 3 pabodmx
ITHSL.

25. IlpuHsiTHE pelieHHUs O MPeJI0CTABJICHHH MYHHIMIIAIbHON yCIyITH

25.1. OcHOoBaHUEM JJIsL Hadajia aIlMHHHCTpaTHBHOﬁ npoucaypbl ABJIACTCA HAJIUYUC IIOJTHOTO
IMakeTa JOKYMCHTOB, HCO6XOIlI/IMOF 0 U IpEea0CTABJICHUA MYHHHHHaHBHOﬁ yCIayru.
CHCL[I/IaJ'II/ICT OpraHa Ha OCHOBAHUU CBEJICHUIA:



- IPUHUMAET PELICHUE O NPEAOCTaBICHUH MYHULIUIIATbHON YCIYTH;

- IOJrOTAaBJIMBAET B JIBYX 3K3EMIUISIPAx pe3ysbTaT PEeI0CTABICHNS MyHULIUIIATbHON YCIYTH.

CrpaHuubl TOKyMEHTa, MOJATOTOBJIEHHOTO B XOJA€ IPEIOCTABJICHUS MYHHULMIAIBHON YCIYTH,
KOJIMYECTBO KOTOPBIX 00JIee OTHOM, JOJKHBI ObITH IPOHYMEPOBAHBI.

25.2. ApxuBHble crpaBku odopmisitoTces Ha Oinanke Oprana (apxuBa Oprana, opraHu3alun) C
o0o3HaueHneM Ha3BaHus Buaa nokymenrta: «KAPXVBHAS CITIPABKA».

ApxuBHas clipaBKa MOANUCHIBAETCS pykoBoauTeneM OpraHa Wid UHBIM YIOJHOMOYEHHBIM UM
JOJIKHOCTHBIM JIMIIOM U 3aBEPSIETCs 1€YaThI0 OpraHU3aliu.

ApxuBHas cripaBka, 00beM KOTOPOM MPEBbIIIAET OJUH JIUCT, JOJDKHA ObITh IPOHYMEpPOBaHa.

B TexcTe apXuBHOM CpaBKH B XPOHOJIOIMYECKOH MOCIIE0BATEIbHOCTU U3JIaraloTcsi COOBITUS C
YKa3aHHEM BHJIOB MCIOJIb30BAaHHBIX JIOKYMEHTOB, MX JaT W HOMepoB. B apxuBHON cmpaBke
JOTTYCKAeTCsl IUTUPOBAHHUE IOKYMEHTOB.

HecoBnaseHnue OTAENbHBIX CBEIEHMM/IAHHBIX JOKYMEHTOB CO CBEACHUSMM, M3JI0)KEHHBIMHU B
3arpoce, He BJSETCS NMPENATCTBUEM I BKIIOUEHHS UX B apXUBHYIO CIIPABKY, €CJIM COBMAJIEHUE BCEX
OCTaJIbHBIX CBEJICHUN HE BBI3BIBAET COMHEHHH B TOXK/IECTBEHHOCTH JIMLA WIH (AKTOB, O KOTOPBIX
TOBOPHUTCS B TOKyMEHTaX.

B apxuBHOI cnpaBke JaHHBbIE BOCIIPOU3BOJATCSA TaK, KaK OHU M3JI0XKEHbl B JOKYMEHTax, a
pacxosk/ieHusl, HECOBIAJICHUSI M HETOYHbIE Ha3BaHMS, OTCYTCTBHE MMEHH, OTYECTBA, MHHUIMAJIOB WIIU
HaJIMuue TOJIbKO OJIHOTO M3 HUX JOJDKHBI OBITH OFOBOpPEHBI B TEKCTe crpaBku B ckoOkax: «Tak B
JIOKyMeHTe», «Tak B TEKCTe OpUTHHANIay.

CeeneHusi, MMEOIIMECS B apXuBe MO 3ampocy o pabore u (wim) ydyebe B HECKOJBKHX
OpraHM3aIusaX, Kacarouuecs 0JHOTO JIHIa, BKIIIOYAIOTCS B OJIHY apXUBHYIO CIPABKY.

[To TekcTy apXMBHOMW CHpPaBKH B KauecTBE MPUMEYaHH MOTYT OBbITh OTOBOPEHBI HEPA300PUUBO
HalKCaHHbIE, UCIIPABICHHbIE ABTOPOM, HE MOJIA0IINECS IPOUTEHHUIO BCIEACTBUE MOBPEXKACHUS TEKCTA
opurnHana: «Tak B TekcTe opuruHana», «B Tekcre Hepa300punuBO».

B TexcTe apXuBHOM cIpaBKM HE [OIMYCKAIOTCS W3MEHEHMs, HCIPABJICHUS, CyMMHPOBAaHHUE
JAHHBIX, KOMMEHTapuH, COOCTBEHHBIE BBIBOJbl HCIHOJHUTENS IO COJAEPKAHUIO JOKYMEHTOB, Ha
OCHOBAHMHU KOTOPBIX COCTaBJIEHA apXUBHas cnpaBka. [10AYMCTKH ¥ IOMapKHU B apXUBHBIX CIPaBKax He
JOITyCKAOTCSI.

B apxuBHOIi cripaBke IOJKHBI ObITh ITPUBEJEHBI ApXUBHBIE MIM(PHl U HOMEpA JUCTOB €AUHUILL
XpaHEHUs JOKYMEHTOB, HCIOJIb30BABIINXCS JUISl €6 COCTABIICHMUSL.

ITo 3anpocy nosab3oBaresell apXUBHBIE CIIPABKM MOT'YT BbIJIaBaThbCs B AJIEKTPOHHOH (hopme Ha
3JIEKTPOHHOM HOCHTeNe MO0 IepechliaTbcs M0 MH(OPMAIMOHHO-TEIEKOMMYHUKALMOHHBIM CETAM.
OJNEeKTPOHHBIE apXMBHbBIE CIIPABKU 3aBEPSIOTCS NMEKTPOHHOM MOJIMCHIO PYKOBOJIUTENS OpraHu3aluu
WJIA UHOTO YIOJHOMOYEHHOT'O UM JJOJDKHOCTHOIO JIMLA.

25.3. ApxuBHbIE BBIIUCKM O(GOPMIISIOTCA Ha OJaHKE OpraHu3aluy (apXuBa OPraHU3ALUH) C
obo3HayenneM HazBaHus Buja AokymeHta: K APXVUBHAS BBIIIMUCKAY.

B apxuBHOH BBINMCKE Ha3BaHUE JOKYMEHTA, €ro HOMEp U JaTa BOCIIPOU3BOAATCS TOJTHOCTHIO.

Beinucka npous3BoauTCs TOJBKO U3 JOKYMEHTA, B KOTOPOM COJEPKUTCS HECKOIBKO OTJIEJIbHBIX,
HE CBSI3aHHBIX MEXJYy c000# BOIpOCOB. Beimucka A0/KHA BOCIPOU3BOAUTH MOJHBIM TEKCT 4YacTH
JOKYMEHTA, OTHOCSIIIENCS K 3a1pocy.

W3BnedyeHneM M3 TeKcTa JOKYMEHTa JIOJDKHBI ObITh MCYEpIAaHbl BCE MMEIOIIMECS JaHHbIE MO
3anpocy. Hawamo M KoHel KaXIOro M3BICYEHHUs, a TAKXKE IPOMYCKH OTACIBHBIX CIOB B TEKCTE
JOKYMEHTa 0003HAYar0TCsl MHOTOTOUHEM.

B apxuBHOH BBIMUCKE JOJKHBI OBITH CJHIEJIaHBl COOTBETCTBYIOIIME MPUMEUYAHUS U OTOBOPEHBI
YacTH TEeKCTa OpUTHMHANA, Hepa30OpUMBO HANUCAaHHBIE, HCIPABJIEHHBbIE aBTOPOM, HE MOJIAOLIMECs
IIPOYTEHHIO BCJIEACTBUE MOBPEKIACHUS TEKCTa U APYrUM IpuunHaM. OTAENbHBIE CII0BAa U BBIPAKEHUS
JOKYMEHTA, BBI3bIBAIOIINE COMHEHUS B X TOYHOCTH, a TAKXKE MCIPABIECHUS, MIOJYUCTKH, BbI3BIBAIOLINE
COMHEHHE B UX JOCTOBEPHOCTH, OroBapuBarotTcs: «Tak B JOKyMeHTe», UIu «B TekcTe HepazoopunuBoy,
w «Tak B Tekcre opuruHana». Ilocie TekcTa apXMBHOM BBIMMCKH YKa3bIBAIOTCA apXUBHBIA MIH(P U
HOMEpA JIMCTOB €AMHHULIBI XPAaHEHUsI APXUBHOTO JIOKYMEHTA.

ApxuBHasg  BBIIMCKA  MOJANMCHIBAETCS  PYKOBOJUTENEM  OpraHM3allMM  WIM  HHBIM
YIIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM U 3aBEPSIETCA M€YaThi0 OPraHU3allH.



Ecnu apxuBHas cripaBka COJEPKUT HE BCE CBEACHHUSI 110 3aIlIPOCy, TO, KaK MPaBHIIO, HH(pOpMAIIHS
0 TOM, Kakue CBEICHMs M 3a Kakue rojpl B OpraHe OTCYTCTBYIOT M MOYEMY, I'JI€ MOXKHO MOIYYUTh
HEJIOCTAIOIIME CBEJACHMS HU3JIaraloTCsd B COMPOBOJMUTEILHOM IMMChME apXuMBa K AapXUBHOMW CIIpaBKe,
KOTOpOE Tevaraercs Ha OJaHKe MUChMa apXuBa M MOAMKMCHIBACTCS PYKOBOJICTBOM apxuBa. Kpome Toro,
B COINPOBOJUTEIILHOE MUCHMO BKIIIOUaeTCsl MH(OpMAIMs O HAIMYUU WM OTCYTCTBHH CBEICHHH IO
KOJIaM BHUJIOB OILJIAThl TPYAa M yJep:KaHUW U3 3apab0THOM IaThl (M UX paciim(poBKe) 3a YKa3aHHBIN B
aApXWBHOM CIIpaBKe MEPHOJ] M O PACIIH(PPOBKE KOJOB, €CIIM BHJIBI OTUIATHI TPY/AA JaHBI IO KOJIaM.

25.4. ApxuBHble KOomHMH O(OPMIISIOTCS Ha YHUCTBIX JIMCTaX Oymarn. Ha apXuBHBIX KOIHUSIX
JOKYMEHTOB, Kak Ha OyMa)XHOM HOCHUTEIIC TaK OJJICKTPOHHBIX HOCHUTENISX, AapXWBHBIC HIU(QPHI
MIPOCTABJISIOTCS HA 000POTE KAXKIOTO JIMCTa apXUBHOM KOIMH, a 3aBEpUTEIbHAS HAANKUCH U TeYaTh - Ha
000pOTE TOCIIEHETO JIUCTA KOMTUH JOKYMEHTA.

[Ipn HE0O6X0AMMOCTH MpOBeAECHUS 00BEMHOM pabOThl MO MOUCKY M KOMHUPOBAHHIO apXUBHBIX
JOKYMEHTOB apXHB MUCHMEHHO M3BEIIAET MOJb30BATENS O IPOMEXKYTOUHBIX pe3yabTaTax padoTel. Bua
MH(POPMAIIMOHHOTO  JOKYMEHTa, TMOATOTAaBIMBAEMOI0 apXMBOM II0  3alpocy TMOJIb30BaTeNs,
COTJIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE yKa3aHO B 3aIpoce.

B apxuBHO# BBITIUCKE Ha3BAaHWE APXMBHOTO JIOKYMEHTA, €r0 HOMEpP M JaTa BOCIPOU3BOISATCS
MOJHOCThIO. VI3BNEYEHUSIMU W3 TEKCTOB ApPXMBHBIX JIOKYMEHTOB JOJDKHBI OBITH HCUEpHaHbl BCE
MMEIOIINECS JaHHbBIC TI0 3ampocy. Hauano u KOHeIl KaKI0TO M3BJICUEHUS, a TAKXKE TMPOMYCKH B TEKCTE
ApPXWBHOTO JIOKYMEHTa OTACIBHBIX CIOB 0003HAYAIOTCSI MHOTOTOYHEM.

NudopmanmonHoe MUCHMO 3asgBUTENIO COCTABIISIETCS MPU OTCYTCTBUM B apXUBE JOKYMEHTOB,
HEOOXOIUMBIX ISl MCIOJIHEHHS 3alpoca COIMATBLHO-TIPABOBOTO XapakTepa, W MHPOpManuu 00 uX
MECTOHAaXOXKJIEHWH, B CJydae TMEpPEeChUTIKH 3ampoca B MpoQMIbHYI0 opraHusamnuio. B muceme
YKa3bIBAIOTCA TPUYHHBI, TI0O KOTOPHIM 3alpaliiBacMble CBEJACHHS HE OBLIM BBISBICHBI, H, TIO
BO3MOXHOCTH, MpeJIaraeTcs airopuTM AajbHEHIIero nomucka.

25.6. OcHOoBaHUs IS TIOATBEPKIICHUS 3aMpOIICHHON B 3asABJIEHUH WHGOPMAIIMU OTPaXKCHBI B
«MeToiUYeCKuX PEKOMEHJALUAX 110 MCHOJHEHHUIO 3alpOCOB COLHUAIbHO-TIPABOBOTO XapaKTepa»
®denepalbHOIO  apXUBHOTO AareHTCTBA BCepoCCHMUCKOrOo HaydyHO-HCCIEAOBATEILCKUNA HMHCTUTYTA
JOKYMEHTOBEZICHUsT W apxuBHOro Jnena (yrBepxkiaeH denepanbHbIM apXUBHBIM AareHTCTBOM, TEKCT
JTOKYMEHTa IPUBECH B COOTBETCTBHH C IMyOIMKanuel Ha caiite http://archives.ru/).

25.6. Kpurepuem mpuUHATHS pelIeHUs SBISETCS OTCYTCTBHE OCHOBaHMM [Uii OTKa3za B
MPEIOCTABICHUN MYHUIIUTIATbHON YCIYTH.

25.7. Pe3ynpTaTOoM HCHOJHEHHS AAMUHHCTPATUBHON MpOLEAYpPHl SBIAETCA MOIANUCAHHBIN
pe3ynbTaT MPeJOCTaBICHHUS MYHUIIUIIAIBHON YCIIYTH.

25.8. Cnocobom ¢ukcanum pe3yiabTaTa BBINOJHEHUS aJIMUHUCTPATUBHOM TIPOICAYPHI
SBJISETCSI OTMETKAa B KaHuensipuu OpraHa, myTeM perucTpaluy B )KypHajie pEerucTpaluu pe3yibTara
MPEIOCTABJICHUS MYHULIUTIATBHON YCIYTH.

[Ipouenypa, ycraHaBnuBaeMasi HACTOSIIMM IYHKTOM, OCYIIECTBISIETCS B TedyeHue 23
KaJICHJIapHBIX JTHEH C MOMEHTA MOCTYIJICHHUS] OTBETOB Ha 3aIpOChHI.

26. Boi1aua njim HanpapJjeHHe 3asiBUTE/II0 Pe3yJIbTaTa NPeA0CTABIEHUsSI MYHHIMNAIbHOI
yeayru

26.1. OcHOoBaHueM JUIsl HayajJa aJMUHUCTPATUBHON NpoOLEAYyphl SBISETCS MNOINMCAHHBINA
pe3yibTaT NpeA0CTaBICHUS MyHULIUTIAIBHON YCITYTH.

Crenmanucr OpraHa He MO37HEE 4eM depe3 3 KaJeHAApHBIX JHS CO JHS HMPHUHATHS PELIEHUs
BBIJACT WM HaNpaBiIseT IO ajpecy, YKa3aHHOMY B 3asBJICHUM, 3aABUTEII0 JOKYMEHT,
MOATBEPKNAIOLIUI IIPUHATHE TAKOTO PEIICHUS.

IIpu oOpameHun 3asBUTENS WM TPEACTaBUTENS 3asABUTENS 3a pPE3YJIbTaTOM OKa3aHMs
MyHUIUNaTbHOU yenyru B Opran, cnennanuct OpraHa:

- YCTaHaBJIMBAET JINYHOCTh 3asBUTEIS WIM MPEACTABUTENS 3asBUTENSA, B TOM UUCIIE NPOBEPSET
JOKYMEHT, YAOCTOBEPSIOIINNA JTUYHOCTb;

- MPOBEPSIET IOJIHOMOYUS IPEACTABUTENS 3asBUTENS JIECHCTBOBAaThH OT MMEHM 3asBUTENSA NPU
MIOJIyYE€HUH JTOKYMEHTOB;



- 3HAKOMMUT 3asBUTEJI] WU NPEACTABUTENS 3asBUTENS C [IEPEUHEM BBIIABAEMBIX JOKYMEHTOB
(oryamaeT Ha3BaHMsI BbIJABAEMBIX IOKYMEHTOB);

- Bpi1aeT 10KyMEHTBI 3aBUTEIIO WM IPEICTABUTEIIO 3asiBUTENIS.

Ha xommu 3ampoca aenaeT OTMETKY O BbIAABAEMBIX JIOKYMEHTaX, C YKa3aHMEM HMX IE€pEYHs,
NPOCTABIIIET CBOM (aMHJIUI0 ¥ HHHUIHUAIBL, JODKHOCTE M moamnuck, ®.M.O 3asBurenss uimm ero
MIpeJICTaBUTEINS U IIpeilaraeT IpOoCTaBUTh MOINKChH 3asiBUTEIS.

26.2. [lepenaya B MHOTO(YHKIIMOHATIBHBIN IICHTP pe3yabTaTa MPel0CTAaBICHUS MyHUIUITAIHLHON
YCIYTU IO 3asBJICHUSM, MOCTYNUBIIUM 4Yepe3 MHOTO(YHKIMOHAIbHBIA LEHTP, OCYILECTBISETCS HE
no3aHee 2 pabouumx [JHEH, ClEeIyIIIMX 3a JHEM OKOHYAHHUS, YCTAHOBJIEHHOIO JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM CpPOKa MPEAOCTaBICHNUS MyHUIIMIIAJIBHOMN YCIIYTH.

MHoro(yHKINOHATBHBIN IIEHTP OCYIIECTBIISIECT BhIIAUy 3asBUTEIIO PE3YJIbTaTa MPEI0CTABICHUS
MYHHMIMIAJIBHOM YCIYyrd B TEUEHUH CpOKa XpaHEHHsI TOTOBOTO pe3ysibTaTa, MPEeAyCMOTPEHHOTO
COTJIAllIEHUEM O B3aMMOJEHCTBUM MEXAY MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM U OpraHoM.

26.3. B ciywyae momaum 3asBICHUS B OIEKTPOHHOM Bujae mnocpeactBom PIITY, mocre
perucTpanuu pesyiaprara MPEAOCTaBICHUS MYHULMIAIBHOM YCIYTM OJK3EMIUISp, 3aBEPEHHBII
YCUJIEHHON KBaJIU(PHUIIMPOBAHHONW 3JIEKTPOHHON MOJNHUCHIO YIOJIHOMOYEHHOIO JOKHOCTHOIO JIMIIA,
HanpasisieTcs 3asBuTento B «JInunbiii kabuner» PIII'Y. Ilpu Hanuuuuy B 3asBJICHUM YKa3aHUSI O Bbllaye
pe3ynbTaTta NnperoCcTaBIeHUs] MyHULIUIIAIbHOM yCayrd Ha OyMa)XXHOM HOCHTENE, SK3EMILISp MepeaaeTcs
3asIBUTEIIIO MPH MPEABSBICHUH TOKYMEHTA, Y0CTOBEPSIOIIET0 JTUYHOCTb.

Bropoii sx3eMIuisip pe3ynbraTta MpeloCcTaBlIeHUs MyHUIMITATBbHOM YCIyru Ha OyMakHOM U (MIIH)
AJICKTPOHHOM HOCHTEJNIC, 3aBEPEHHBIN YCHJICHHOW KBATM(PUKAIMOHHON OIEKTPOHHOW TOIMHUCHIO
YIOJHOMOUYEHHOTO JIOJDKHOCTHOTO JIMIA, OCTaercs Ha XpaHeHMH B OpraHe, BbIIABIIEM apXUBHYIO
CIPaBKY, apXUBHYIO BBIIIHUCKY, apXUBHYIO KOTIHIO.

26.4. KpurepueM NpUHATHA DELICHUS SBISAETCS MOANUCAHHBIM pPE3yabTaT IpPeJOCTaBICHUS
MYHHUIIUTIAJBHOU YCITYTH.

26.5. Pe3ynbTaTOM MCIOJHEHUS aJIMUHUCTPATUBHOM MPOLEIYPHI SIBISETCSA Bblavya pe3yjabTara
IIPEIOCTABJICHAS MYHULUNAIBHON YCIYT'M WJIM HAIIPABJICHHE €r0 3asSBUTEIIO 3aKa3HbIM ITMCBMOM C
YBEAOMIICHUEM.

26.6. Cmocobom (ukcamuu pe3yiabTara BBIMOJHEHUS AJIMUHHCTPATUBHOW TIPOIETYPHI
ABJIACTCS BblJadya 3asBUTEII0 PE3yJbTaTa MPENOCTaBICHUS MYHULMNAIBHON YCIYI'M IIOJ POCIHUCH, B
JKypHaJIe BBIIAHHBIX PEILIECHUN.

27. Ilopsaaok ocyuiecTBJIEHUS AIMUHUCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOH (popme, B
TOM 4ucJje ¢ ucnoabzoBanueMm EITY, PIIT'Y, a Takxke opuumnansHoro caiita Oprana

27.1. Iloayuyenue nHGpOPMAIIUH O TIOPSI/IKE U CPOKAX MPeTOCTABIEHUSN YCIYTH

[TocpenctBom EIIT'Y u PIII'Y obecnieunBaeTcsi BO3MOKHOCTh HHPOPMHUPOBAHUS 3asiBUTENS B
YacTH:

1) nocrymna 3asgBuTeneit K CBEACHUSIM 00 ycIyre;

2) KONMUPOBAHUSI B AIIEKTPOHHON (popme 3ampoca M UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIY4YEHUS YCIIYTH;

3) mojmauM 3asBHUTENEM C HCIOJIb30BAaHHEM HWH(MOPMALMOHHO-TEICKOMMYHHUKAIIMOHHBIX
TEXHOJIOTMH 3ampoca 0 IPeJOCTaBIEHUH YCIIYTH;

4) mosyyeHust 3asBUTENIEM CBEACHUH O XO0JI€ BHIMOJIHEHU 3alpoca O MPe0CTaBICHUHN YCIYTH,
B Clly4dae IT0Jay4y 3ampoca B dJIEKTPOHHOM BHJie, mocpenctsoM EINNY, PIITY;

5) nonyuyeHus pesyibTarta Npe0CTaBICHHS YCIYTH B 3JIEKTPOHHOHN opme;

6) OCyILIeCTBICHUS OIICHKH KauecTBa MPeI0CTaBICHUS YCIYTH;

7) nocynebHoro (BHecyaeOHOTO) 00)KaloBaHME pEIIeHUN U JeHcTBHUIl (Oe3aelicTBUS) OopraHa
(opranuszaimu), JODKHOCTHOTO JIMI@ oOpraHa (OpraHuzanuu) JuOO0 TroCylapCTBEHHOIO — WIIU
MYHHUIMIIAIBHOTO CITYXAaIlEero.

Ha o¢dunmansHOM caiite oprana, mpeJoCTaBISIIOIIEr0 YCIyry o0ecneuynBaeTcss BO3MOKHOCTb!

1) noctyna 3asBuUTENEH K CBEACHUSIM 00 yciyre;



2) KONMUpOBaHMs B EKTPOHHOU (opme 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIS
MOJIyYEHUS YCIIYTH;

3) ocyl1ecTBIEHUS OLIEHKH KauecTBa IIPEIOCTABIECHUS YCIIYTH;

4) nocynebHoro (BHecyneOHOTO) 0OKajlOBaHWE PEIICHHW U JEHCTBUI (Oe3AelicTBHsI) OpraHa
(opranuzanmu), JOJDKHOCTHOTO JMIla opraHa (opraHu3anuu) Ju00 ToCyJapCTBEHHOTO — WIIU
MYHHUITUTAIBHOTO CITYXKAIIETo.

27.2. 3anuch HA MpUeM B OpPraH (OpPraHU3anMio), MHOro(p)yHKIIMOHAIbHbIE LIEHTPbI
NPeJ0CTABJIEHUS IOCYIaAPCTBEHHbIX  MYHHIMIIAJIbHBIX YCJIYT /IS OAA4YH 3a1Ipoca o
NPeI0CTABIEHUH YCJIYIH

[IpenBapuTenpHas 3amuch Ha MPUEM B MHOTO(QYHKIMOHAIBHBIE IEHTPHI OCYIIECTBISIETCS HA
opunmansaom caiite ['BY PK «M®IL». MuorodyHkiroHaIbHBIE IIEHTPHI HE BIpaBe TpeOOBaTh OT
3asiBUTEJII COBEPILEHUS! UHBIX JIEHCTBUMN, KPOME MPOXOKJIEHUS UACHTU(UKAIIMY U ayTeHTU(UKALUKU B
COOTBETCTBUHM C HOPMAaTUBHBIMU NPaBOBbIMHU akTamMu Poccuiickoit denepanny, ykazaHus LN IPUEMA,
a TakkKe TMpEeJOoCTaBICHUS CBEACHUN, HEOOXOMUMBIX JUIsl pacueTa JUINTEIbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPBII HEOOX0IMMO 3a0pOHUPOBATH JJIs PUEMA.

27.3. ®opMupoBaHuUe 3aMpoca

dopmupoBaHue 3aMpoca 3agBUTEIEM OCYIIECTBIISIETCS TOCPEICTBOM 3aI0THEHUS AIEKTPOHHON
dhopmer 3ampoca Ha PIIT'Y 6e3 HE0OXOMMMOCTH JOTIOTHUTEIIFHON TI0/IauH 3alpoca B KaKO-Tu00 WHOM
dbopwme.

dopmaTHO-JIOrHYecKast MpoBepKa c(OpMUPOBAHHOTO 3arpoca OCYILIECTBIISIETCS
aBTOMATUYECKH IOCJIE 3aNI0JTHEHUS 3asiBUTENIEM Ka)XI0Tro U3 MoJiel 31eKTpOHHOU GopMbl 3ampoca. [lpu
BBISIBJICHUHM HEKOPPEKTHO 3al0JIHEHHOTO MOJIs 3JIEKTPOHHON (OpPMBI 3arpoca 3asBUTEIb YBEIOMIISIETCS
O XapakTepe BBIABICHHOM OMIMOKM U TOPSAOKE €€ YCTpaHeHHs] MOCPEICTBOM HH(POPMAIMOHHOTO
COOOIIEHNs HEMIOCPEACTBEHHO B 3JIEKTPOHHOM popme 3ampoca.

[Ipu hopmupoBaHmM 3ampoca 3asIBUTEITIO0 00ECTICUNBACTCS:

a) BO3MOXKHOCTh KOTIMPOBAHMSI U COXpPAHEHUS 3ampoca, He0OXOIUMOTro UIsl PeaO0CTaBICHHUS
yeuyru;

0) BOBMOXXHOCTh MeyaTH Ha OyMa)KHOM HOCHTEIE KOTHH JIEKTPOHHOU (hOpMBI 3ampoca;

B) COXpaHEHHE paHee BBEACHHBIX B AJIEKTPOHHYIO (OpMyY 3ampoca 3HaueHUi B J1IF000 MOMEHT
[0 >KEJTaHMIO I0JIb30BaTelNs, B TOM YHWCJIE MPU BO3HMKHOBEHHMM OIIMOOK BBOJA M BO3Bpare Jyis
MOBTOPHOTO BBO/JIAa 3HAYEHUI B AJIEKTPOHHYIO (hOpMY 3ampoca;

I') BO3MOKHOCTbh BEPHYTbCSI Ha JIIOOOW M3 ATANOB 3alOJHEHMs 3JIEKTPOHHOM (hOpMBI 3ampoca
0e3 morepu paHee BBEACHHON HHPOpMAIINH;

1) BO3MOKHOCTH AocTyna 3asButesns Ha PIII'Y k paHee mojanHbIM UM 3arpocaM B TEUEHHUE HE
MeHee OJTHOTO roJia, a TAK)Ke YaCTUYHO C(HOPMUPOBAHHBIX 3alIPOCOB - B TEUCHUE HE MEHee 3 MecsIIeB.

CdhopmupoBanHblii U moAmucanHbiil 3ampoc nocpeactBom PIII'Y HampaBnsiercs B opras,
MIPEIOCTABIISIIOIINN YCIYTy, KOTOPBIM 00eCcTIeYnBaeT perucTpalfio 3anpoca.

[Ipu oOpaiieHuy 3a MOJy4EHUEM YCIyTd MPEACTABUTENS 3asBUTEINA, K 3alpocy MpHilaraercs
HaJuexamuM oOpasoM odopmiieHHass JOBEpEHHOCTh B  (opMe DIEKTPOHHOTO  JOKYMEHTa,
MOAMKUCAHHOTO JIMIIOM, BBIAABIIUM (MOJAMUCABIIMM) JOBEPEHHOCTH, C HCIOJB30BAHUEM YCHUIECHHOM
KBTM(DUIIUPOBAHHOMN IIEKTPOHHON MOAMKCHU (B CIydae, €ClIM MPeICTaBUTENb 3asgBUTENS IEHCTBYET Ha
OCHOBAHUU JIOBEPEHHOCTH), JINOO HOTAPUYCOM.

27.4. IlpueM M perucrpanusi OpraHoM (OpraHusanmeii) 3anpoca 1 HHbIX I0KYMEHTOB,
HE00XOAUMBIX VISl PEAOCTABJICHUS YCIYTH
3asBUTENb UMEET MIPABO MOAATH 3asBJICHUE B 3JIEKTPOHHON (hopMme ¢ ucnonb3oBanuem PIITY.
@opMHpOBaHUE 3aIIPOCa 3ASIBUTEIIEM OCYILECTBIISETCS IIOCPEICTBOM 3aIIOJIHEHUS YIEKTPOHHOU
¢dopmel 3anpoca Ha PIIT'Y 6e3 He0OX0AMMOCTH AOMOTHUTENIBHON MOAa4YM 3ampoca B KaKOH-TH00 MHOU
¢opme. Ha PIII'Y, EIII'Y, opununansHom caiite Oprana, NperoCTaBisAIONIEro YCIYry pa3MemialTcs
00pa31ibl 3aM0IHEHHS 3JIEKTPOHHOM (hOpMBI 3ampoca.



PopMaTHO-TIOTNYECKas IIPOBEPKa c(OpMHPOBAHHOTO 3ampoca OCYLIECTBIISAETCS
aBTOMATHYECKH MOCJE 3aI0THEHUS 3asBUTENIEM Ka)XI0TO U3 MOJIei eKTpoHHOU (Gopmel 3anpoca. [Tpu
BBISIBJICHUM HEKOPPEKTHO 3aIIOJTHEHHOTO IOJIsi 3JEKTPOHHON (hOPMBI 3arpoca 3asiBUTEIb YBEIOMIISETCS
O XapakTepe BBISBICHHOW OIIMOKM M TOPSAJIKE €€ YCTPAaHEHUs IOCPEACTBOM HH(POPMALHOHHOTO
COOOIICHNS HETIOCPEACTBEHHO B AJIEKTPOHHOH (popme 3arpoca.

CdhopMupoBaHHBIN 3allpoC, HAMPABIISETCS B OpraH, MPEIOCTABISIOMNN YCIyTy MOCPEICTBOM
PIIT'Y.

IIppueM wu perucrpauus 3asBJICHHsS OCYILECTBIISIOTCA JOJDKHOCTHBIM JIMLIOM OpPraHa
IIPEAOCTABIISIIOLIETO YCIYTY, OTBETCTBEHHBIM 3a IIPUEM U PETHCTPALMIO 3asBJIICHUM C JOKYMEHTaMH,
HEOOXOAMMBIMU IS TIPETOCTABIICHUS YCITYTH.

[Tocne peructpanuu 3asBICHUE HANPABISETCA B CTPYKTYPHOE IOJApA3/IEICHUE, OTBETCTBEHHOE
3a MPEIOCTaBICHUE YCIYTH.

[locne mpuHATHS 3asBICHUSI AOJDKHOCTHBIM JIMIIOM, YIIOJHOMOYEHHBIM Ha IpEAO0CTaBJICHHE
YCIIYTH, CTaTyc 3arpoca 3asBUTENS B «IM4YHOM KaOuHere» Ha PIII'Y, oOHOBisieTcss a0 craryca
«IIPUHATO.

27.5. BzauMoieiicTBie OPraHoB, MPeI0CTABJSIIOIMMX FOCy1apCTBeHHbIE YCIYTH, OPraHOB,
NPeI0CTABISIONIAX MYHUITUNIAJbHBIE YCJIYTH, HHBIX FOCY/IaPCTBEHHBIX OPraHOB, OPraHoOB
MECTHOI'0 CaMOYyNpaBJIeHHs, OPraHU3alMii, y4aCTBYIOIIUX B MIPeAOCTABJEHNUH MPeXyCMOTPEHHbIX
yactblo 1 ctatbu 1 @enepaibHoro 3akoHa Ne 210-P3 rocyaapcTBeHHbIX M MYHUIIUTIIAJIbHBIX
yeayr

B3aumopeiictBue  OpraHoB, TpPEIOCTaBISAIONIMX  YCIYTHM, B  YacTU  OCYUIECTBIICHUSA
MEXBEJJOMCTBEHHOTO JIEKTPOHHOIO B3aUMOJEHMCTBUS OCYIIECTBIISETCS COTJacHO MyHKTa 2 yactu 1
cratbu 7 ®enepanbHoro 3akoHa Ne 210-D3, a Takxke MpeoCTaBICHHE JOKYMEHTOB M MHGOPMAIH B
ciydae, MpelyCMOTPEHHOM 4acThio 4 cratbu 19 @enepanbHoro 3akoHa Ne 210-D3, ocymiecTBisieTcs B
TOM 4YHCIIE€ B DIIEKTPOHHON (opMe C UCHOJIb30BAHHUEM €AUHON CHUCTEMBl MEKBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aMMOJICHCTBUS U MOJKIIOYaEMbIX K HEW PErnOHAbHBIX CUCTEM MEXBEJOMCTBEHHOTO
AIIEKTPOHHOTO B3aUMOJICHCTBUS MO0 MEKBEJOMCTBEHHOMY 3allpOCy OpraHa, Mpea0CTaBIISIONIETO YCIyTy,
MOABEIOMCTBEHHON TOCYJJapCTBEHHOMY OpraHy WJIM OpraHy MECTHOI'O CaMOYIpaBlIEHUS! OpraHU3alllu,
y4acCTBYIOIIEH B MPEIOCTaBICHUU NPEIyCMOTPEHHBbIX 4acThio 1 crathu 1 DenepanbHOro 3akoHa Ne
210- @3 rocymapCcTBEHHBIX M1 MyHUIIUTAIBHBIX YCIYT, T100 MHOTO(DYHKIIMOHAJILHBIX IICHTPOB.

27.6. OnjiaTa rocy1apcTBeHHOI MONLIMHBI 32 MPeA0CTABJIEHHE YCJIYT U YIJIaTa HHbIX
IiaTeei, B3MMaeMbIX B COOTBETCTBUHM € 3aKOHOAaTeJabCTBOM Poccuiickoii @enepannu
OmaTta rocynapcTBEHHOW TMOUUIMHBI 32 MPEAOCTaBIEHUE YCIAYr W yIjlaTa WHBIX IUIATeKEH He
B3UMAaeTCs.

27.7. IlojiyueHue pe3yabTaTa Mpei0CTABJIEHHUS YCIYTH
B cnyyae Haiuuug BO3MOXKHOCTH, pe3y/lbTaT IPEJOCTABJICHUS YCIYTH, 3aBEPEHHBIN
YCUJICHHOW KBaIM(PUIMPOBAHHON 3JIEKTPOHHOM MOANUCHIO YIOJIHOMOYEHHOTO JOJDKHOCTHOTO JHUIIA,
HampaBisgercs 3asButento B «Jluunelii kabuner» PIII'Y. B wuHBIX ciydasx Bbljadya pe3ysiabTaTa
MIPEIOCTABJICHUS YCIYT'H OCYIECTBISIETCS HAa OyMa>KHOM HOCHUTEIIE.

27.8. IlosryueHue cBeeHUIi 0 X0/1e BHINOJTHEHHS 3anpoca

3asBUTENb UMEET BO3MOKHOCTh MOJIyYEHHsI HH(OPMAIIMK O XOJI€ MTPEIOCTABIECHUS YCIYTH.

Wudopmanst o0 XoJe TMpeNOCTaBICHUs YCIYTd HalpaBiseTcss 3asBUTEI0 OpraHowm,
NPEJOCTaBISIONMM yCIYTY B CpOK, He MpeBblaromuii 1 paboumii [eHb Mocie 3aBeplleHHs
BBINIOJIHEHUS] COOTBETCTBYIOIIEIO ACHCTBHS, HA alpec dJIEKTPOHHOM 1o4uThl WK nocpenctsom PIITY (B
cllydae, €y 3asiBJIeHue nojasanock yepes PIITY).

IIpu mnpenocraBinenun yciayru mnocpenctsoM PIII'Y B nuuHOM kaOuHETE 3asBUTENS
0TOOpaXKaIOTCsl CTATYChI 3aIpoca:

a) 3asBJIEHHME 3aperUCTpUpPOBAHO — HH(OpPMAIMOHHAs CUCTEMa OpraHa BIJACTH
3aperucTpupoBaia 3asBiacHHe (IPOMEXYTOUHBINA CTaTYC);


http://home.garant.ru/document/redirect/23700600/223
http://home.garant.ru/document/redirect/23700600/223

0) 3asBIieHHME TPHUHATO K PACCMOTPEHHIO - 3asBICHHE TMPHHIATO K PACCMOTPEHHIO
(ITpomexxyTOuHBIN cTaTYC);

B) IIPOMEXYTOUHBIE pE3yJbTaThl I10 3asBJICHUIO — BBIIOJHEHUE IPOMEKYTOUYHBIX 3TAloOB
paccMOTpeHus 3asiBICHUS (IPOMEKYTOUYHBIHN CTAaTyC);

I') yciayra okKa3zaHa — ycilyra ucnoJineHa. Pesynbrar nepenan B «JIMuHbIM KaOMHET» 3asBUTENSA
(puHANMBHEIH cTaTyC);

J1) OTKa3aHO B INPEJOCTABIECHUU YCIYI'M - OTKa3aHO B IPEIOCTaBIECHUM YCIyru ((puHaIbHbIN
CTaTyc).

JIOTIONTHUTENBHO K CTAaTycy, MHPOPMALlMOHHASI CUCTEMa OpraHa, MpeAoCTaBIISAIOUIEr0 yCIyry,
MOJXKET IlepeiaBaTh KOMMEHTApUIl.

Ecnu 3asBuTens mojgaBan 3asBKy Ha mpeaocraBiienue ycinyru yepe3 PIITY, to undopmanmio o
XO0J1€ TIPEOCTABIICHUSI YCIIYTH 3aIBUTENh MOXKET TOCMOTPETh B «JImunom kabunere» Ha PIITY.

Jlig mpocMoTpa CBEACHUH O XOJ€ W pe3yibTaTe NpPEJOCTaBICHUS YCIYyrd dYepe3 JNYHBIN
kabunet PIII'Y 3asBuTeEnto HEOOXOAUMO:

a) aropuszoBarbcest Ha PIIT'Y (BoiiTu B mu4HbII KaOUHET);

0) HaliTH B INYHOM KaOMHETE COOTBETCTBYIOILYIO 3asBKY;

B) IPOCMOTPETH UHPOPMAIIUIO O XOJE U PE3yIbTaTe MPEAOCTaBICHUS YCIYTH.

27.9. OcymiecTBJIeHHE OLEHKH KA4eCTBA MPeI0CTABIEHHUS YCIYTH

3asgBuTensaM  oOecreunBaeTcs  BO3MOMKHOCTh — OLIGHUTh  JIOCTYMHOCTh M KayecTBO

npenocTaBieHus yciayru mnocpenctsom PIIIY, odumnmansHoro caifta oprana, mpegoCTaBISIOLIETO

yemyry.

27.10. Tocyneonoe (BHecya1e0HO€) 00:KaT0BaHME PellleHUii U NeficTBuii (0e31eiicTBUNM)
oprasa (OpraHu3amum), 10JKHOCTHOIO JIMIA OPraHa (oOpraHu3amnum) Judo rocy1apcTBeHHOro Ui
MYHMUIMIAJIBHOIO CJIYKAIIero

3asBUTENAM OOECIICUMBACTCS BO3MOXKHOCTH J0CyAeOHOTO (BHECYACOHOr0) 00KaJIOBaHUS
pemeHuit u nedctBuil  (Oe3melicTBUs) opraHa (OpraHU3amMM), TOJDKHOCTHOTO JIMIIA OpraHa
npenocrtasisitoniero yciayry nocpeacrsom EINTY, PIIT'Y, snexkTpoHHON OUYTH B 0(UIIMATBLHOTO caiTa
oprasa, IpeI0CTaBIIomero ycuyry, obpunuansaoro caiita ['BY PK «M®ILy.

28. Ilops10K BBINOJHEHNSI AAMUHUCTPATUBHBIX Npoueayp (AeicTBri)
MHOTO()YHKIIHOHAJBHBIM IIEHTPOM

28.1. UudopMmupoBanue 3asiBUTe/I€il 0 MOPSAIAKE MPEIOCTABICHUA MYHUIIMIIAJIbHON yCIyTH
B MHOTO()YHKIIMOHAJIBLHOM LIEHTPE, 0 X0/¢ BHINOJTHEHHS 3aMPOCca 0 NPeJ0CTABJICHUN
MYHUIUNIAJTBHOH YCJIYIH, 10 HHBIM BOIIPOCAaM, CBSI3AHHBIM C MPEA0CTABJICHHEM MYHHUIUNIAJIbHOM
YCJIYTH, a TAK:Ke KOHCYJIbTHPOBAHME 3asiBUTeJIeil 0 MOPS/AKe MPeA0CTABJICHIS MYHUIIUIIAIbHOM
YCJIYTH B MHOTO(YHKIIHOHAJIbHOM LEHTpe

[Ipu oOpatennu 3asBuTesss B MHOTO(GYHKIIMOHAJIBHBINA HEHTP 32 MOJTYYSHHEM KOHCYIbTAIlUU IO
BOIIPOCaM TMPEJAOCTABICHUS MYHUIIMIAIBHON yCIyru, pabOTHUK MHOTO(YHKIIMOHAJIBHOTO IIEHTpA,
OCYILIECTBISIOUINI MprUeM JOKYMEHTOB, UHGOPMUPYET 3asBUTEIIS:

- 0 CpOKax MPEeJOCTABICHUS MyHULIMIIAIBHOU YCIIYTH;

- 0 HEOOXOJMMBIX JIOKYMEHTAaX JUIsl MOJIy4eHHUs] MyHUIIUIIAIBHON yCIIyru (10 BUAaM CIPABOK);

- 0 BO3MOXHOM OTKa3e¢ B MPEAOCTaBICHUM MYHULUNAIBHOM YCIYTH, B CIIyda€ OTCYTCTBHE
JOKyMeHTOB B OpraHe 1o 3arpainBaeMoi TEMaTHKE.

IIpy HEOOXOOUMOCTH TOJYYEHHs KOHCYJIbTAallMM B IHUCBMEHHON ¢dopme pabOTHUK
MHOTO(YHKIIMOHAJILHOTO IIEHTpa PEKOMEHIyeT 3asBUTEIIO JINYHO HANpaBUTh MHCbMEHHOE oOpalleHue
B Opras, pa3bsiCHUB NpPU 3TOM HOPSJAOK PACCMOTPEHUS IMUCBMEHHOIO OOpAaIleHUs 3asBUTENS B
cooTBeTcTBUU ¢ PenepanbHbiM 3ak0oHOM 0T 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpEHHs
obpamenuii rpaxnan Poccuiickoit denepanumy.

28.2. Ilpuem 3anpocoB 3asiBUTE/ICH 0 MPEIOCTABJICHHH MYHULIMIIAIbHON YCIYTH M HHBIX
AOKYMEHTOB, HeOOX0AUMBIX /IJIfl PEOCTABIEHNUS MYHULIIMNAJIBHOM YCJIYI |
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B MHOro(QyHKIMOHAIHLHOM LEHTPE OCYIIECTBIIACTCS MpPHUEM 3asBICHHA M JOKYMEHTOB,
HEOOXOJUMBIX JJISi TPEAOCTaBICHUS MYHHIMIIAIBHON YCIyrHM, a TaKkKe BbIJadya JOKYMEHTOB,
SBIISFOLIMXCS PE3YJIbTATOM MPEIOCTABICHHUS MYHHUIIMIIATBHOW YCIIYTH TOJBKO MPH JIMYHOM O0OparieHnH
3asgBUTENS, JIMOO €ro TNpEeACTaBUTENs, IMPH HATUYUU JIOKYMEHTa, YAOCTOBEPSIOIIETO JIMYHOCTh
IIPEICTAaBUTEINS 3asIBUTEISL, JOKYMEHTA, YIOCTOBEPSAIOLIMI IOJHOMOYHSI IPEACTABUTENS 3aIBUTEIIS.

[IpreM MOKYMEHTOB, MOJYYEHHBIX MOUYTOBHIM OTIPABICHHUEM, JTHOO B AIIEKTPOHHOU (hopme He
JOITyCKAeTCsl.

[Ipu oOpameHnn B MHOTO(QYHKIHOHAIBHBIM LEHTP 3asBUTENb IPEIOCTABISET JOKYMEHTHI,
yKa3aHHbIe B myHKTax 9.1. - 9.2. HacTOAIIEero a/AIMUHUCTPATHBHOTO PETJIaMEeHTa

B xome nmpuema JIOKyMEHTOB, HEOOXOAMMBIX JJIsi OpraHu3allud — IPeJOCTaBIICHUS
MYHUIIUTIAIBHON YCIIYTH, paOOTHIUK MHOTO(YHKIIHOHAIBHOTO LIEHTpPA!

YcTaHaBiuBaeT JMYHOCTD 3asBUTENS WIW MPEACTaBUTENS 3asBUTENS, B TOM 4YMCIIE MPOBEPSET
JOKYMEHT, YAOCTOBEPSIOIINNA JUYHOCTb, JOKYMEHT, YJOCTOBEPSIOIIMI IMOJHOMOYHUS MNPEICTaBUTENS
3asiBUTEIIS.

B cnydae ecnu He ycTaHOBIIEHA JTMYHOCTH JIMIA, oOpaTuBLIerocs 3a noiaydeHueM OCHOBaHUEM
Ul OTKa3a B MpUeMe JOKYMEHTOB 3asBUTENsSI paOOTHUKOM MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa SIBISETCS
OTCYTCTBHE JMOO OTKa3 B IPEJOCTABICHUM 3asBUTEIEM OpPUTHMHANA JOKYMEHTA, YJOCTOBEPSIOIIErO
JUYHOCTh 3asBUTENS, MPEACTABUTENS 3asBUTENS, a TaKKe TMPEAOCTaBICHUE HEIEHCTBUTEILHOTO
JOKYMEHTA, YAO0CTOBEPSIIOIIETr0 JINYHOCTD 3asBUTEIIS.

[IpoBepsieT nmpaBMIIBHOCTH O(POPMIIEHUS 3asIBJIIEHUS O IPEOCTABIEHUN MYHHUIIMITAILHOM YCIIYTH.
B ciydae, ecnu 3aBUTENb CAMOCTOSTENLHO HE 3aII0JHUI (JOpMY 3asBIEHHUS, IO €ro Npockde, pabOTHUK
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, 3aI0JHSAET 3asBJICHHUE B AJIEKTPOHHOM BHU/IE.

Ecnu B 3adBiieHMM He yKa3aH ajpec 3JIEKTPOHHOM MOYTHI 3asBUTEINd, Mpeasaraetr (B YCTHOM
¢dopme) yka3aTb B 3asBICHHMU aJpec JICKTPOHHOM MOYTHl B LEISAX BO3MOXKHOCTH YTOYHEHMS B XOJ€
IIPEJOCTaBIEHUS MyHULIMIIAIIBHOW YCIIyTH HEOOXOJUMBIX CBEIECHHUM IMyTeM HalpaBiICHUs HIEKTPOHHBIX
COOOLIEHMH, a TaKXKe B LENIAX NHPOPMHUPOBAHUSA O XO/1€ OKa3aHHUsI MyHULIUIIAIBHON YCIYTH.

B cnydae npenocTaBiieHus 3asBUTENEM MOAIMHHUKA JOKYMEHTA, MPEJICTABIEHHE KOTOPOIro B
NOJUIMHHUKE HE TpeOyeTcs, pabOTHUK MHOTO(QYHKIMOHAJIBHOIO LIEHTPA CBEPAET KONUU IMOAJMHHUKA
JOKYMEHTOB, IIPEACTaBICHHBIX 3asiBUTEJIEM, C TOJMHHUKAMU TaKUX JIOKyMEHTOB, Ha KOIUHU
IIPOCTABJIAET OTMETKY O COOTBETCTBUU KOIIUH JTIOKYMEHTA €ro MOUIMHHUKY 3aBepsis €€ CBOEH IOIMHChIO
C YKa3aHUEM JI0JDKHOCTH, (paMuinu 1 MHULMaNIOB. [1oATMHHNK JOKYMEHTa BO3BpALIAeTCs 3aBUTEIIO, a
KOIMUS NPHOOLIAeTCs K KOMIUIEKTY IOKyMEHTOB, IiepeiaBaeMbIX B Opras.

Komiuiektyer 3asBiieHMe W HEOOXOAMMBbIE IOKYMEHTHI (Zanee - KOMIUIEKT JIOKYMEHTOB),
COCTaBJISIsl PACHMCKY HPUHATBHIX KOMIIJIEKTOB JIOKYMEHTOB B JIBYX JK3eMIUIApaX, KOTOpas COAEPKUT
IIepeYeHb MPEJOCTABICHHBIX 3asBUTEIEM JOKYMEHTOB, C YKa3aHHMEM JaThl M BPEMEHH HX
IIPEJOCTABIICHNUS, U IPUKPEIUIAET €ro K 3asBJICHUIO.

Bbinaer  3asBuUTEN0  OAMH  SK3EMIUIIp  pPaclMCKU B TMOATBEPXKICHUE  NPUHATHA
MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM KOMIUIEKTa JOKYMEHTOB, IPEAOCTABICHHBIX 3asBUTENIEM, BTOPOM
9K3EMILUIIP pacnucKku nepenaercs B Oprad ¢ KOMIUIEKTOM JOKYMEHTOB.

Coo01aeT 3asBUTEINIO O J1aTe MOJTy4EHUs pe3ylbTaTa MyHUIUIIAIbHOW YCIyTH, COTJIACHO ITyHKTY
7.1. HacTosIero AIMHUHUCTPATUBHOIO PErJIaMEeHTa.

B cpok, He mnpeBplmaromuii 2 paGouux AHEH, CIEAYIOIIMX 3a JHEM IpUeMa KOMILIEKTa
JOKYMEHTOB, SKCHEIUTOPOM MHOTO(YHKIIMOHAJIBHOTO IEHTPAa WIM HHBIM YHNOJHOMOYEHHBIM JIMIIOM
MHOTO(YHKIIMOHAJILHOTO II€HTPa, KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIsi TpPelOCTaBICHUs
MYHHUIMIIAJIBHON yciyru nepenaercsa B Opras.

[IpueM JOKYMEHTOB OT SKCIEAUTOpPAa MHOTO(YHKIMOHAIBHOIO LEHTpAa WM HHOTO
YIIOJIHOMOYEHHOTO JIMIIa MHOTO(QYHKIIMOHAJIBHOIO LIEHTpPa, OCYIIECTBISIETCS cOTpyaHukamu OpraHa
BHE OYEPEIN.

B xone mpuema JOKYMEHTOB OTBETCTBEHHOE JMIO0 OpraHa, MpOBEpSET KOMILJIEKTHOCTh
JOKYMEHTOB B  IPUCYTCTBHUM  OSKCIEAUTOPAa MHOTO(PYHKIHMOHAIBHOTO IIEHTpa WJIM  HHOTO
YIIOJIHOMOYEHHOTO JIMIIa MHOTO(YHKIIMOHAIBHOTO LIEHTpA.



B cnyuae oTCcyTcTBHSI JOKYMEHTOB, YKa3aHHBIX B pacIUCKe, OTBETCTBEHHOE jmno OpraHa, B
MPUCYTCTBUHU HKCIEIUTOPA MHOTO(PYHKIMOHAJIBHOTO IEHTpAa WJIM WHOTO YIIOJHOMOYEHHOTO JIUIA
MHOTO(YHKIIMOHAJILHOTO LEHTPA, JIeTIaeT COOTBETCTBYIOLIYIO OTMETKY B COIIPOBOJMTEIHHOM PEECTpE.

OauH SK3eMIUIAp COINPOBOJUTENIBHOTO PpEecTpa IEpeNaBacMbIX KOMIUIEKTOB JOKYMEHTOB
ocTaeTcs MHOTO(DYHKITMOHAIBHBIM IIEHTPOM C OTMETKOH, OKHOCTHOTO juia Oprana, OTBETCTBEHHOTO
3a IPEJOCTaBICHUE MYHUIUIIAIBHON YCIIYTH, O MOJIYYE€HUH, C YKa3aHHWEM JaThl, BpEMEHU U IOJMHUCU
JULa, MPUHABLIETO JOKYMEHTHI.

B cnydae oTkasza B mpremMe JOKYMEHTOB OT 3KCHEIUTOpPAa MHOIO(PYHKIMOHAIBHOTO LIEHTPa WU
YIOJIHOMOYEHHOIO  JML@  MHOTO(QYHKIHOHAIBHOTO  LEHTpa, JAokHOcTHoe Juno  Oprana,
HE3aMEJIUTEIbHO, B NPUCYTCTBHHM OJKCIIEOUTOpPAa MHOTO(YHKIMOHAIBHOTO IEHTpa WIA HHOTO
YIOJIHOMOYEHHOIO JIMIA MHOIO()YHKIIMOHAJIIBHOIO LEHTpa, 3allOJIHAET YBEIOMIIEHHE 00 OTKa3e B
npreMe OT MHOTO(QYHKIIMOHAJIbHOIO ILEHTpa 3asBJICHUS U JOKYMEHTOB, MPHUHSATHIX OT 3asABUTENS C
yKa3zaHHeM MpHUUYKH(bI) OTKa3a B IpUEME.

28.3. Beinaua 3asBUTEII0 pe3yJIbTaTa MPeJI0CTABICHU MYHUIIUNIAJBHOMI YCIyrd, B TOM

YyHCcJie BbIIa4a IOKYMEHTOB Ha O0yMa:KHOM HOCHUTee, MOATBEePKIAI0IIMX CoAepKaHne

3JIEKTPOHHBIX JOKYMEHTOB, HANPABJEHHbIX B MHOTO()YHKIMOHAJIBLHBIH LEHTP M0 pe3yJibTaTam

NpeaoCTaBJCHUA IroCyiapCTBEHHbIX U MYHUIIMITAJBHBIX YCJIYT OpraHaMu, npeaocraBJasgaioMMu

rocy1apCcTB€¢HHbIC YCJIIYI'H, H OPraHaMu, NpeaoCTaBJaAI0OIIUMUA MYHUIINITAJIbHBIC YCJIYI'H, 4 TAKIKE

BbIJaYa JOKYMEHTOB, BKJII0Yad COCTABJICHHUE HA 6yMa)KHOM HOCHUTEJIC U 3ABEPECHUEC BBITNIUCOK U3

I/IH(l)OpMaIII/[OHH])IX CHUCTEM OPraHoB, NPEAOCTABJIAIIIUX I'OCYAAPCTBCHHBIC YCIIYI'U, H OPraHoB,
NpeaoCTABJIAIOIIUNX MYHUIUTTAIBHBIC YCJIYTH

[lepenaua Opranom pe3ynbTaTOB OKa3zaHUS MyHHUIIUIAIBHON yCIyrd B MHOTO(QYHKIHOHAIBHOM
LEHTPE OCYIIECTBIAETCS HE IMo3aHee 2 pabodyux JHEH, CcIeaylomMuxX 3a JHEM OKOHYaHUS,
YCTaHOBJIEHHOTO JIEHCTBYIOLIMM 3aKOHO/IaTEIbCTBOM CpPOKA MPEA0CTABICHUS MyHULIUTIATbHON YCIYTH.

HomxHocTHOE nuio OpraHa, OTBETCTBEHHOE 3a NPEAOCTABICHHUE MYHHUIIMIIAIBHOW YCIYTH,
MOCPEJCTBOM TeJIEPOHHON CBSI3U, YBEIOMIISIET MHOTO(YHKIIMOHANBHBIA LIEHTP O TOTOBHOCTH
pe3yiibTaTa MyHUIUIIATbHON YCIYTH;

B cinydae npunsTHs pemieHus o0 oTKa3ze B MPEAOCTaBICHUM MyHUIUMNANbHON yciayru Oprana,
nojkHocTHOe nuio OpraHa B IUCBMEHHOM BHJE YBEIOMIISIET 3asBUTENSI O TaKOM pEIIEHUH, C
yKa3aHUEM IPUYUH IPUOCTAHOBJICHHUS, OTKa3a MPEJOCTaBICHUU MYHHUIIUTIIAIILHOMN YCIIYTH.

HomxuoctHoe o OpraHa, nepegaer B MHOTOQYHKIHMOHAIbHBIA LIEHTP pe3yJbTaT
MYHHIIMIIAIBHON YCIYTH Ha OCHOBAaHUU CONPOBOJUTEILHOTO peecTpa, C yKa3aHHEM AAThl, BpEMEHU U
MOANMUCH SKCIEAUTOPa MHOTO(DYHKIIMOHAIBHOTO IIEHTpa WJIM HWHOTO YHOJHOMOYEHHOIO JIHIla
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPA, MPUHSBILETO JOKYMEHTBHI.

[Ipn oOpaimieHuu 3asBUTENS WIM TNPEIACTABUTENS 3asgBUTENs 3a PE3yJbTaTOM OKa3aHUs
MYHHIIMIIATBEHON YCIYTH B MHOTO(YHKIIMOHAIBHBIN IIEHTP, paOOTHUK MHOTO(YHKIIMOHATBHOTO LIEHTpa!

- YcTaHaBIMBAET JIUYHOCTD 3asIBUTENS WIM MPEACTABUTENS 3asBUTEINS], B TOM YHUCIE MPOBEPSET
JOKYMEHT, YIOCTOBEPSIIOIINIA THUYHOCTbD;

- IIpoBepsieT MOTHOMOYMS TPEJCTABUTENS 3asBUTENs EHCTBOBAaTh OT MMEHHU 3asBUTEINS MPHU
MOJIy4YE€HUU JTOKYMEHTOB;

- 3HAKOMMT 3asBUTEJIS WJIM NPEJICTABUTEIA 3asBUTENS C IEPEUYHEM BbIJABAEMbIX JIOKYMEHTOB
(ornamraeT Ha3BaHUS BbIJABAEMBIX JTOKYMEHTOB);

- Brpl1aeT 1OKyMEHTBI 3aBUTEIIO WM IIPEACTABUTEIIO 3asIBUTENIS.

Ha xommm 3ampoca AenmaeT OTMETKY O BBIIABAEMBIX JOKYMEHTax, C YKa3aHMEM HX IEpPEYHs,
IPOCTABJIsAET CBOM (aMWIUI0 U HHHULHUAIBL, JODKHOCTE M moamnuck, ®.M.O 3asBurens umm ero
IIPEICTAaBUTEINS U IIPEUIAraeT MpOCTaBUTh MOINKCH 3asiBUTEIIS.

Ecnim  npu  monydeHMH — 3asgBUTENEM — pe3yiapTaTa  MYHUIUMNAIBHOM  YCIYTM B
MHOTO(YHKIIMOHAJILHOM LIEHTpE, 3asSBUTEJIEM HJIM MpPEACTAaBUTENEM 3asBUTENS BBISBICHBI ONEYaTKU U
(umu) omMOKM B BBIAAHHBIX B PE3yJbTaTe IMPEJOCTaBICHUS MYHHUIMIAIBHON YCIYrd JOKYMEHTax,
pabOTHUK MHOTO(YHKIMOHAJIBLHOTO IIEHTpAa NpEeAjaraeT 3asBUTENI0 OOpaTUTHCS 3a HUCIpaBICHUEM
oreyarok M (Win) omnOoK HenmocpeacTBeHHO B OpraH, Mpe0CTaBUBLINM yCIyTy.



Ecnu  3agBuTens WM NPEACTABUTENL 3asBUTENI  OTKAa3bIBACTCS MOJIy4aThb PE3yJIbTar
MYHHUIIMIIAJBHOW YCIYTH, a TaKKe OTKA3bIBAECTCS IPOCTABJIITH CBOK MOIINUCH B IOJITBEPKICHHUE
MOJIy4eHUSsI, Pe3yIbTaT YCIYTU HE BbAaeTcs. PaGOoTHUK MHOTO(YHKIIMOHATHHOTO IEHTPA MPOCTABISAET
Ha OMKCH OTMETKY 00 OTKa3e MOJIy4YeHUs pe3yabTaTa MyHULIMITAIIBHOW YCIYrd, C YKa3aHUEM MPUYUHBI,
160 00 OTKa3e B MPOCTABJICHHUM 3asSBUTEIIEM CBOSH MOJIMCH, YKa3bIBas CBOIO JOKHOCTH, ©.MN.O. u
MO IIHNCE.

MHoT0o(GyHKIIMOHATBHBINA IIEHTP 00eCIeYrBacT XpaHCHHE TIOJMYyICHHBIX 0T OpraHa JTOKyMEHTOB,
MpEIHAa3HAYEHHBIX [IJI BBIJAYU 3asIBUTEIIO WA MPEACTABUTEIIO 3aABUTENSA, @ TAKKE HAIPABIISIOT IO
peecTpy HEBOCTpeOOBaHHBIC JOKyMEHTHI B OpraH, B CPOKH, ONPEICICHHBIC COIIANICHHEM O
B3aMMOJICHCTBHUH.

28.4. Unble neiicTBHsl, HEOOXOAMMBIE 1JI51 TPEAOCTABJEHUSI MYHMIMNIAJBHON YCIYyrd, B TOM
yucJie CBS3aHHbIE ¢ MPOBEPKOM 1eiiCTBUTENbHOCTH YCHIICHHOH KBAJIU(PUIMPOBAHHOMI
3JIEKTPOHHOM MOANUCHU 3asiBUTEJISl, UCIIOJIHb30BAHHOW NMPH 00pAaLlieHUH 32 MOJLyYeHHeM

MYHMUHUNAJIBHON YCJIYIH, 2 TAKKE ¢ YCTAHOBJIEHHEM IePeYHsl CPeACTB y10CTOBEPAIOIIAX
LHEHTPOB, KOTOPbIE I0MYCKAIOTCSH LIS HCIOJIb30BAHUSA B 1eJIsIX o0ecreyeHnsl YKa3aHHOM
NMPOBEPKH

[IpueM MOKyMEHTOB, IOJYUYEHHBIX B JIEKTPOHHOHN (hopMe HE TOTTyCKaeTCsl.

29. Ilopsaok ucnpaB/IeHUs AONYLIEHHBIX OIEYAaTOK M OIIM0OOK B BbIIAHHBIX B pe3yJibTaTe
NpeJoCTABJIEHUSI MyYHUIIMNIAJLHON YCIYTH JOKYMEHTaX

29.1. OcHoBaHueM I Hayala aIMUHHUCTPATUBHOM NPOLEAYPHl SABISIETCS NPEJICTaBICHUE
(nanpaBnenue) 3aguteneM B Oprad B Mpou3BOJILHOM Gopme 3asBieHUs] 00 WCIIPABICHUN ONEYaTOK U
(wn) omuOOK, JOMYIIEHHBIX B BBIIAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIMNAIBHON YCIyTU
JNOKYMEHTaXx.

29.2. lomxHocTHOE nuiio Oprana, OTBETCTBEHHOE 3a MPEJO0CTABICHUE MYHULIMITAIBHOW YCITYTH,
paccMaTpuBaeT 3asBJICHUE, MPEACTABICHHOE 3asABUTEIEM, W NPOBOJUT MPOBEPKY YKA3aHHBIX B
3asBJICHUM CBEICHUM B CPOK, HE TPEBBIMAIMMUA 2 pabdouux MAHEH C JaThl PErucTpaluu
COOTBETCTBYIOILIETO 3asIBICHUS.

29.3. Kputepuem NpUHATHS PELICHUS 10 aAMUHUCTPATUBHOM NMPOLIEAYPE ABJISETCA HATMYKUE WU
OTCYTCTBHE TaKMX OINEYATOK M (MJIM) OLITHOOK.

29.4. B ciyyae BBISBIICHUS JIOMYIIEHHBIX OMEYaTOK U (WiIK) OMKMOOK B BBIIAHHBIX B PE3yJbTaTe
MPEAOCTABJICHUS] MYHULIUIIAJIbHOM YCIYrd JOKYMEHTAaX JAOJDKHOCTHOE U0 OpraHa, OTBETCTBEHHOE 3a
MPEAOCTABICHUE MYHULMIAIBHON YCIYrd, OCYILIECTBISET MCHPAaBICHUE M 3aMEHy YKa3aHHBIX
JOKYMEHTOB B CPOK, HE MPEBBIMIAIONINN 5 pabouux JHEH ¢ MOMEHTa PEerucTpali COOTBETCTBYIOIIETO
3as1BJICHUA.

29.5. B ciydae oTCyTCTBHSI ONIEYATOK M (MJIM) OMIMOOK B JOKYMEHTaX, BhIJAaHHBIX B Pe3yJbTaTe
MPEAOCTABICHUS] MYHULMNAIBHOW YCIYTH, JOJDKHOCTHOE Jsuuo OpraHa, OTBETCTBEHHOE 3a
MIPEIOCTABICHUEe MYHUIIUIAIBHON YCIYTH, MUCBMEHHO COOOIIAeT 3asABUTENI0 00 OTCYTCTBUM TaKUX
omeyaTok U (Wiau) OomHOOK B CPOK, HE MPEBBIMIAIOIUN 5 pabouyux AHEH ¢ MOMEHTa perucTpaluu
COOTBETCTBYIOILIETO 3asIBICHUSI.

29.6. PesynmpTaTOM aJMUHUCTPATHUBHOW TPOIEAYpHl SBISETCS BbIJava (HAMpaBJICHUE)
3asiBUTENII0 HCIIPABJICHHOTO B3aMEH paHEE BBIAAHHOIO JOKYMEHTA, SBISIIOIIETOCS pe3yJbTaTOM
MPEJOCTaBICHUSI MyHULUNIAIBHOM YCIyTH, WIN COOOIIeHHe 00 OTCYTCTBMM TaKUX ONEYaTOK U (MIIN)
OLINOOK.

B cnydyae BHeceHUs M3MEHEHMI B BBIJAHHBIN 110 pE3yJbTaTaM MPeA0CTaBICHNUS] MyHULIUTTAIbHOM
yCIyrd JOKYMEHT, HalpaBleHHBIH Ha WCIpaBJIeHHE OIIMOOK, JOMYyIIeHHBIX Mo BuHe Oprana,
MHOTO(QYHKIIMOHAIBHOTO  IIeHTpa W (WiIM)  JODKHOCTHOTO — juna  Oprana, paOoTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPA, IJIaTa C 3assBUTEIISI HE B3UMAETCsl.

V. ®opMbl KOHTPOJIS 32 HCIIOJHEHHEM aIMUHMCTPATHBHOIO perjiaMeHTa



30. ITopsiaok ocyuiecTBJICHUS TEKYIero KOHTPOJIA 3a CO0/II0eHHeM U MCIIOJTHEHHeM
AOJIKHOCTHBIMH JIMIIAMM I10JI0KeHHI AIMUHUCTPATHBHOIO PerjaMeHTa H HHbIX HOPMATHBHbIX
NPAaBOBBIX AKTOB, YCTAHABJIUBAIIMX TPeOOBaHUS K NPEJI0CTABJICHUI0O MYHMIMIIAJIbHOMN yCJIYIH,
a TaKsKe MPUHATHEM UMH pelleHun i

30.1. Texymuii KOHTPOJIb 32 COOJIOACHHEM IOCIICOBATEILHOCTH JCHCTBHMA, OMPEICICHHBIX
aJIMMHHUCTPATUBHBIMU IPOLEypaMu, 10 NPEJOCTAaBICHUI0 MYHUIIMNIAIBHON ycIyru (anee — TeKyIwun
KOHTPOJIb) OCYILECTBIISIETCS afMUHHUCTpanuei J{améKoOBCKOTO CebCKOTO MoceneHus: YepHOMOPCKOTO
paitona Pecnyonuku Kpbim. Tekymuii KOHTpPOJIb OCYLIECTBIISIETCS IIyTEM IPOBEIEHUS IPOBEPOK
COOIIIOJICHHS W MCTIOJTHEHUS MYHHIIUTIAIBHBIMU CITY)KAIIUMHU aJMHHUCTPATUBHOTO PErjaMeHTa U MHBIX
HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOIINX TPEOOBAHMS K MPEIOCTABICHUIO MYHUIIUIIATBEHOM

YCIIyTH.

31. llopsiaoK ¥ NEPHOAUYHOCTD OCYIIECTBJICHHUS VIAHOBBIX H BHENJIAHOBBIX NIPOBEPOK
MOJIHOTHI M Ka4ecTBa NpeJ0CcTaBJIeHUsI MyYHUIIUNIAIbHOM YCJIYTH, B TOM YHCJIe OPSAOK U (POPMbI
KOHTPOJIS 32 OJIHOTOI ¥ Ka4eCTBOM NPeI0CTABJIEeHU MYHUIIUIIAJBHON YCIyru

31.1. KoHTpoJIb 32 NOJHOTOM M Ka4€CTBOM IPEIOCTABICHUS MyHULIUINIAIbLHON YCIYry BKIIIOYAET
B ce0sl IpOBEACHUE IJIAHOBBIX MTPOBEPOK (OCYIIECTBIISIETCS Ha OCHOBAHUU TOJOBBIX MJIM KBapTaJbHBIX
mwiaHoB paboTel OpraHa) ¥ BHEIMJIAHOBBIX IPOBEPOK, B TOM YHCJIE IMPOBEPOK MO KOHKPETHHIM
oOpatenusaM rpaxaas. [Ipu npoBepke paccMaTpuBarOTCs BCE BOIIPOCHI, CBSI3aHHBIE C MTPEIOCTABIEHUEM
MYHHUIMIIAIBHOM yCcliyrH, (KOMILJIEKCHAash TIpoBepKa) JHOO OTHeNbHbIE BOMPOCHl (TeMaTHYecKast
nmpoBepka). BHemmaHoBBIE TPOBEPKH OCYIIECTBISIOTCS HAa OCHOBaHWUHM pacropsbkeHust Oprana. Ilo
pe3ynbTaTaM KOHTpOJIsSl, NMPU BBISBICHUM JOMYIIEHHBIX HApyLIeHWH, 3amecTuTenb riaaBel Oprana
MPUHUMAET pelieHre 00 UX YCTPaHEeHUH U Mephl IO HAJIOKEHUIO JUCHMIUTMHAPHBIX B3bICKAaHUH, TaKxke
MOryT OBITh JaHbl YyKa3aHUsA [0 MOJArOTOBKE MPEIIOKEHUH IO M3MEHEHUIO IOJIOKEHUH
aIMMHHUCTPATUBHOIO PETJIaMEHTA.

Cpok mpoBeZieH!s TaKUX MPOBEPOK HE JOJKEH MpeBblaTh 20 KaleHIapHBIX THEH.

32. OTBETCTBEHHOCTD J0JKHOCTHBIX Jul Oprana 3a pemenusi u aeicreus (0e3aeiictBue),
NpuHUMAaeMble (ocyllecTB/sieMble) MU B X0/1€ NPeJ0CTABIeHUSI MyYHUIIUNIAJIBHON YCIyTH

32.1. KoHTposab 3a MpeaoCcTaBICHUEM MYHHIIMIAIBHOW YCIYTH BKJIIOYAET B CeOsl MPOBEICHUE
MIPOBEPOK, BHISBICHUE U YCTpAaHEHUE HApYUICHHUI MpaB 3asBUTENEH Ha BCeX dTamax MpeAoCTaBICHUS
MYHUITUTIATEHOHN yeiyrh. [IpoBepka mpoBOAMTCS MO KaKI0H »kajno0e rpaxkaaH, nocrynusiinei B Opras,
Ha JeiictBue (0e3aelicTBHE) MYHULMIAIBHBIX CIY)KAIUX, OTBETCTBEHHBIX 3a MPEJOCTaBIICHHE
MyHUIMIANBHOU yenyru. [lpu nmpoBepke (akToB, yKa3aHHBIX B KajnoOe, MOTYT pacCMaTpUBaThCs BCe
BOIPOCHI, CBA3aHHBIE C IIPEJIOCTABICHUEM MYHUIIUTIATBHON YCIYTH.

[lepconanbHass OTBETCTBEHHOCTh MYHHULHMIAIBHOTO  CIY)KAIllero, OTBETCTBEHHOIO  3a
MPEIOCTaBICHUEe MYHHUIMIAIBHONH YCIyrd, 3a COONIOJEHHEM CPOKOB U TOPSIKA IPOBEICHUS
aJIMMHHUCTPATUBHBIX MPOIENYP, YCTAHOBICHHBIX aIMUHUCTPATUBHBIM PErIaMEHTOM, 3aKpeIlIseTCs B UX
JOJIKHOCTHBIX HHCTPYKIIHSIX.

JIOMKHOCTHBIE JIMIA, MPEIOCTaBIAIONIME MYHHUIMIIAIBHYIO YCIYry, HECYT MEepCOHAIbHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHHWE MOMOIIM HWHBAIUIAM B TMPEOJOJCHHH OapbepoB, MEIIAIONINX
MOJIy4YEHUIO0 MU MYHUIIUIIAJIBLHON YCITyTH HApaBHE C JPYTUMU JTUIIAMH.

33. ITos10:xeHUs1, XapaKTepU3y0IHe TPeOOBAHUS K MOPSIAKY U (pOpMaM KOHTPOJIA 32
NPeJoCTABJICHHEM MYHHIMNIAJIBHON YCJIYIH, B TOM YHCJI€e CO CTOPOHBI I'PAkKAaH, X 00beJHHEeHU I
U OPraHu3auMu

33.1. Jlns ocymiecTBiIeHUsT KOHTPOJIS 3a MPEeIOCTaBICHNEM MYHULMIAIBHOM yCIyru rpaxaaHe,
uxX OOBEIUHEHHS M OpraHu3alMd HMEIT IpaBo HampaBisiaTe B OpraH HWHIUBUAYAIbHbIE U
KOJUJIEKTUBHBIE 00palleHHs ¢ NMPeUI0KEHUIMH, PEKOMEHIAIUSMU TI0 COBEPIICHCTBOBAHHUIO KaueCTBa U
NopsiJKa MPEeJOCTaBICHUS! MyHUIIUIAIbHOW YCIYTH, a TaKkKe 3asBICHHUS U XKaJloObl ¢ cOOOIIEHHEM O
HapylleHnu cnenunaniucramu Oprasa, osiokeHuid PernamMenTa 1 MHBIX HOPMAaTUBHBIX IIPABOBBIX AKTOB,
yCTaHaBJIMBAIOIINX TPeOOBaHMS K TPEIOCTABICHUI0 MYHULIUTIAIBHOM YCIYTH.



33.2. KoHTponab 3a NpeAOCTAaBICHUEM MYHHIIMIAILHOW YCIYTM CO CTOPOHBI TpaXIaH
OCYIICCTBJIAACTCA MYTEM IIOJTYUCHUA I/IHCI)OpMaI_[I/II/I O HaJIn4Yuu B HeﬁCTBHﬂX CrIcnuajaIncToB OpraHa
HapyH_IeHI/Iﬁ MOJ0KEeHUH PernmamenTa M HMHBIX HOPMATUBHBIX IPABOBBIX AKTOB, YCTAaHABJIMBAIOIIHUX
TpeOOBaHUS K MPEAOCTABICHUIO MYHUIIUIIAILHON YCITyTH.

33.3. KoHTponb 3a mpenocTaBiIeHHEM MYHHIMIAIBHBIX YCIYI CO CTOPOHBI OObEIMHEHUI
rpaXxiaadn H OpFaHI/I?)aHI/Iﬁ OCYHICCTBJIACTCA B Cliydac IMPCACTABIICHHUA OJTUMU 06T)eI[I/IH€HI/I$IMI/I nu
opranu3anuvsiMu HHTCPCCOB 3asBATEIICH IIyTeéM IIOJTYUCHUA HHq)OpMaIIHH O HaJlU4Yuu B HeﬁCTBHﬂX
cnenuanucToB OpraHa HapylieHUN MOJOKEHUM PeriiaMeHTa M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
YCTaHaBJIMBAIOLIUX TPEOOBAHNUS K IIPEIOCTABIECHUIO MYHULIUIIATbHON YCIYTH.

V. docyneoHblii (BHeCy1eOHbIH) MOPSIOK 005KAT0BAHUSA PellieHUH U AelcTBUIi
(0e3meiicTBHUS) OPrana, NPeaoCTABIAIONIEr0 MYHHIUNIAIBHYIO YCJIYTY, MHOTO()YHKIIHOHAJIBHOTO
LHEHTPA, a TAKKe X J0JKHOCTHBIX JIHI, TOCYIAPCTBEHHBIX CJIYKAIIMX, PA00THUKOB

34. Undopmauus 1Jis 3asiBUTEJIS 0 €r0 NMpaBe MoAaTh Kajaody

34.1. 3asBuTenp UMEET MpPaBoO Ha oOkanoBaHue neiicTBUl (Oe3zneiicTBus) OpraHa, a Takke €ro
JOJKHOCTHBIX JIMIT MITH MHOTO(YHKIIMOHATIBHOTO [IEHTpa, PaOOTHUKA MHOTO()YHKIIMOHAILHOTO IIEHTpa
B JIOCyZIeOHOM (BHECYI€OHOM) TIOPSIIKE.

34.2. I'paknane UMEIOT MpaBO OOpamaThCs JMYHO, a TAKXKE HAIMPaBISATh WHAWUBUIyaTbHBIE U
KOJUIEKTHBHBIE 0OpalieHus], BKIItoYast oOpameHuss 00beTMHEHNH TPaKIaH, B TOM YUCIIE FOPUIMYECKIX
JIII, B TOCYAaPCTBEHHBIE OPTraHbl, OPraHbl MECTHOTO CAMOYIPAaBJICHHS, MHOTO(MYHKIIHOHATBHBIA IIEHTP
U WX JOJDKHOCTHBIM JIMIIaM, B TOCYIApPCTBCHHBIC W MYHHIIMITAJIBHBIC YUPSKICHUS, W HHBIC
OpraHu3allii, Ha KOTOPBIC BO3JIOKEHO OCYIIECTBICHUE IYONUYHO 3HAYMMBIX (YHKIMHA, W WX
JOJIKHOCTHBIM JIMIIAM.

34.3. I'paxaade pealn3yloT MpaBo Ha obOparieHue cBOOOJHO M T0OpOBOJIBHO. OCYIECTBICHHE
rpakJjaHaMH IpaBa Ha oOpalleHne He JO0DKHO HapyllaTh MpaBa U cBOOOIbI IPYTUX JIULI.

35. Ilpeamet xay100b1

35.1. HapymieHue cpoka peructpamuu 3ampoca (KOMIUIEKCHOTO 3ampoca) O MpeIoCTaBICHUHU
MYHHUILIMIIAIBEHON YCITYTH.

35.2. HapymieHue cpoka NpeAoCTaBICHUS MYHUIMNAIBLHOM Yyciyru. B ykazaHHOM ciiydae
nocyneOHoe (BHecyleOHOE) oOkajoBaHUE 3asBUTEIIEM peIICHUH | JedcTBHi  (Oe3meicTBUA)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA MHOTO(YHKIHMOHAIBHOTO LIEHTpa BO3MOXKHO B cllydae,
€CJI Ha MHOTO(YHKIIMOHAJIBHBIN IIEHTP, PEIICHUS U ACHCTBUS (O€3eiCTBHE) KOTOPOro 00XKaIyIOTCH,
BO3JIO’K€HA (YHKLHA MO MPEIOCTABICHUIO COOTBETCTBYIOLIEH MYHUIMIAIBHOW YCIYTHM B IOJIHOM
o0beMe B Mopsiake, onpeneraeHHoM acThio 1.3 crarbu 16 @enepanpHoro 3akona Ne 210-D3.

35.3. TpeboBanue y 3asBUTENS JOKYMEHTOB UM MHGOPMAIUU OO OCYIIECTBICHUS JICHCTBUH,
MIPEJICTaBJICHUE WJIH OCYIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMHU
Poccuiickoit ®enepauuu u (wiu) Pecnybnuku KpblM, MyHHIIMNATbHBIMUA MPABOBBIMU aKTaMH IS
MIPEIOCTABJICHUS MyHULIUTIATHHON YCIYTH.

35.4. OTka3 B mpueMe JOKYMEHTOB, MPEJOCTaBICHUE KOTOPBIX MPEIYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepaunu u (wim) Pecnyonuku KpbiM, MyHUIIMIATIbHBIMH
MPaBOBBIMU aKTaMU JJIsl IPEIOCTABICHUS MYHUITUIAILHOM YCIIYTH, Y 3asiBUTEIS.

35.5. Orka3 B NpPENOCTAaBICHUM MYHULUNAIBHONW YCIYI'M, €CIM OCHOBaHUS OTKa3a He
MpelycMOTpeHbl  (eepaIbHBIMU  3aKOHAMU M TPHUHATBIMH B COOTBETCTBHM C HHUMH WHBIMHU
HOPMAaTUBHBIMM TpaBOBbIMM akTamMu Poccuiickoit ®eneparun u (umm) Pecnybmuku  Kpbim,
MYHUIUMOAIBHBIMU  TPaBOBBIMM  akTaMH. B yka3aHHOM ciydae JocyaeOHoe (BHecyneOHOe)
o0KaJloBaHUE 3asBUTENEM pelIeHUH M JaedcTBui (Oe3aelcTBUS) MHOrO(YHKIMOHAIBHOIO IIEHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B ClIy4yae, €CIM Ha MHOTO(YHKIIMOHAIbHBIH
LEHTp, peuleHuss M jeiicTBusa (Oe3AelCTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKEHA (QYHKIUS IO
MPEJOCTaBICHUIO COOTBETCTBYIOIIMX MYHHMIMIIANBHBIX YCIYr B TIOJHOM o00beME B MOpsAKe,
onpezneneHHoM yacTbio 1.3 craten 16 denepanbHoro 3akona Ne 210-D3.



35.6. 3atpeboBanue ¢ 3asBUTENS NPU MPEAOCTABICHUM MYHHIMIAIBHOW YCIYrW IIaThl, HE
MPeIyCMOTPEHHONH HOPMATHBHBIMU NPABOBBIMU akTamu Poccuiickoit @enepannu u (i) PecryOmuku
KpbiM, MyHUIIMTIATBHBIMY MIPABOBBIMU aKTaMHU.

35.7. Otka3 opraHa, IpeAoCTaBISIOUIEr0 MyHUIIUIIAIIBHYIO YCIYT'y, JOJDKHOCTHOTO JIMIA OpPraHa,
NPEJOCTABISIONIET0  MYHHIMIIAIBHYIO — YCIYTY, MHOTO(YHKIMOHAJIBHOTO LEHTpa, paboTHHKA
MHOTO()YHKIIHOHATHHOTO IICHTPA B MCIPABICHHUH JOIMYIICHHBIX MU OTICYATOK U ONMIMOOK B BBIJTAHHBIX
B  pe3yiapTaTe MPEJOCTaBICHUS MYHUIUNAIbHOM  YCIYIM JIOKyMEHTax JnbOO  HapylleHue
YCTaHOBJICHHOTO CpOKa TaKuX HCOpaBieHuil. B ykazanHom ciydae gocyneOHoe (BHecyneOHOe)
oOaJloBaHUE 3asSBUTEIEM pCIICHUN W AeicTBHi (0Oe3AecTBHS) MHOTO(QYHKIIMOHAIBHOTO IICHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B CIIy4ae, €CIIM Ha MHOTO(YHKIIMOHAIBHBIH
LEHTp, pemeHuss u neicTBusa (Oe3AeHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHA (QYHKIUS IO
MPEOCTABICHUIO COOTBETCTBYIOIIMX MYHUIUNANbHBIX YCIYIT B IIOJHOM O0O0bEeMe B MOPAIKE,
onpezneneHHoM yacTbio 1.3 crateu 16 denepanbHoro 3akoHa Ne 210-D3.

35.8. Hapymenue cpoka i NOpsaKa BbIJA4YM JOKYMEHTOB IO pe3ylbTaTaM MpeAoCTaBICHUS
MYHHUIIUTIATBHON YCITYTH.

35.9. [IlpwocTaHoBJIE€HHE TPENOCTABICHUS MYHHIMIIAIBHON YCIYrd, €CIH OCHOBAHHS
MIPUOCTAHOBJIEHUSI HE TMPEeAYCMOTpEeHbl (helepaibHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBUHU C
HUMU HMHBIMH HOpPMAaTHUBHBIMU TNpaBOBbIMM akTamu Poccuiickoit ®@enepanuu u (wim) Pecnybnuku
KpbiM, MyHHIIMNaNhHBIMH TIPAaBOBBIMH akTaMH. B ykazaHHOM ciydae aocyneOHoe (BHecymeOHoe)
oOxajoBaHuE 3asgBUTEIEM pEIIeHUH W JaelcTBUi (Oe3neicTBHs) MHOTO(QYHKIIMOHAIBHOTO IICHTPA,
paboTHHMKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTPAa BO3MOXKHO B ClIydae, €Cid Ha MHOTO(QYHKIHMOHAIbHBII
LEHTp, peuieHuss u JedcTBus (Oe3deiicTBHE) KOTOPOro O0OKaldyloTcs, BO3JIOXKEHAa (QYHKIUSA IO
MIPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHULUINAIbHBIX YCIYr B TMOJHOM oObeMe B HOpSAKE,
omnpeaeneHHoM 4yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210 — @3.

35.10. TpebGoBanue y 3asBHUTENS MPU MPEIOCTABICHUU MYHHUIUIIATBLHON YCIYTH JOKYMEHTOB
win uHpOpMalnMM, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCh MPHU
MEPBOHAYAIILHOM OTKa3€ B MpHUEMeE JOKYMEHTOB, HEOOXOAUMBIX Ui MPEJOCTABICHUS MYHUIIUIAIBHON
yCclIyrd, Ju00 B MPENOCTABICHUM MYHUIUNANBHOM  yCIAYrd, 3a HCKIIOYEHHEM CIyd4aes,
NpeyCMOTPEHHbIX TYHKTOM 4 4dactu 1 ctateu 7 depepanbHoro 3akoHa Ne210 - @3. B ykazanHoM
cinydae gocynedHoe (BHecyneOHOE) o0KaloBaHHME 3asBUTEIEM PEIICHUH W JIelcTBUi (Oe31eiCTBUA)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA MHOTO(YHKIHMOHAIBHOTO LIEHTpa BO3MOXKHO B cllydae,
€CJIi Ha MHOTO(YHKUIHOHAIbHBIN IIEHTP, peuieHus 1 aeicTBus (0e3eiicTBruEe) KOTOPOTro 00XKalyroTCs,
BO3JIO’K€HA (YHKIMS O NPEJOCTaBICHUIO COOTBETCTBYIOUIUX MYHUIUMNAIBHBIX YCIYT B IOJHOM
o0beMe B Mopsiake, onpeneraeHHoM acTbio 1.3 ctarbu 16 @enepanbHoro 3akona Ne 210 - @3,

36. Opranbl rocy1apcTBEeHHO# BJIACTH, OPraHU3ALMHU T0KHOCTHBIE JIMIA, KOTOPbIM
MOsKeT ObITH HANIPABJIeHA JKaJ100a

36.1. B cnyyae obGkanoBaHus aevicTBuii (Oe3neiicTBusi) win peuieHus [aBbl aqMUHHCTpAIIUU
(YIOJIHOMOUYEHHOTO JIMIa), Xajloba HampaBisercs B aJAMHUHUCTpanuio Jlané€KoBCKOrO CENbCKOTO
nocenenus: YepHomopckoro paitona Pecyonuku Kpbim.

B cnywae oOxanoBanus nedcTBui (Oe3qeCTBHUS) WM pelIeHHUs 3aMecTuTenst [1aBbl
aJIMMHUCTpAIINH, JOJLKHOCTHOTO juia OpraHa, mpeAoCTaBisIONIero MyHHIIMIAIBHYIO YCIYTy, Kanoba
HaIpaBJIAETCs HA PACCMOTpPEHUE | 1aBe aIMUHUCTpaALUK.

B Oprane nns 3asButeneil npenycMaTpuBaeTCs HaJMuuMe Ha BUAHOM MECTE KHUTH JKanod H
MPEJI0KEHUN.

36.2. B cnywae oOxanoBaHusi JedcTBUM (Oe3AecTBHs) WM peHIeHHs paOOTHUKOM
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OCYIIECTBIISIOIIEr0 MpUeM JIOKYMEHTOB, )Kajo0a HampaBiseTcs Ha
paccmotpenue qupekropy I'bY PK «M®IL».

B cnyuae oOxanoBanus neiictBuii (6e3neiictBust) uinu pemenus aupekropa I'bY PK «M®Il»
(YnoJIHOMOUYEHHOTO JMIA), kanoba Hampasisercs Yupenutento ['BY PK «M®L)» - MunuctepctBy
BHYTpEHHEH nmonutuku, nuadopmanuu u cssu Pecnyonuku Kpbim.

B MHOroyHKIIMOHAIBHOM LIEHTpE IS 3asBUTENCH MpeaycMaTpUBaeTCs HAIWYME HA BHJIHOM
MeECTe KHUTH KaJlo0 U MpeJI0KEeHu.



37. IlopsiaoK moJa4u M paccMOTPEHH KAI00bI

37.1. Kanoba moxaercst B mucbMeHHOH (hopMe Ha OyMa)KHOM HOCHUTEIIE, B 3JIEKTPOHHOH (hopme
(mocpencteom EINT'Y, PIITY, odurnmansHoro caiita Oprana, 3JIEKTPOHHOH MMOYTHI), TOYTOBOW CBS3BIO,
B XOJI¢ MPENOCTABICHUA MYHHIMIIAIBHON YCIYyTHW, MpU JUYHOM oOpamieHuu 3assurens B OpraH u
MHOTO(YHKITMOHAJIBHBIN LEHTP, TMOCPEACTBOM TenedOHHON «ropsyeid nuHun» CoBeTa MHHHCTPOB
Pecnyomku Kpbim.

XKanoba momkHa conepKaTh:

1) HaMeHOBaHUE OpraHa, IPEJOCTABISIONIEr0 MyHULIMNIAIBHYIO YCIYTy, JTOJKHOCTHOTO JIMIA
opraHa, TpPeIOCTaBJSIOIIEI0 MYHHIHMIIAIBHYIO YCIOyry, JH0O0 MYHUIMIIAJHHOTO  CITYXAIlero,
MHOTO()YHKIIHOHATHHOTO IICHTPA, €ro PYKOBOAWTENs W (WiIM) PAOOTHHKA, PEUICHHWS H JICUCTBUS
(6e3nelicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢gamunuio, uMs, OTYECTBO (TOCIEAHEE - MPHU HAJIUYMM), CBEACHUS O MECTE MKUTEJIbCTBA
3asgBHUTENS - (U3UYECKOTO JIMIA JTHO0 HAaWMEHOBAaHHE, CBEICHHUS O MECTe HAaXOXXICHUS 3asBHUTENS -
IOPUAMYECKOTO JIMIIA, a TaKKe HOMep (HoMepa) KOHTAKTHOTo TenedoHa, ajapec (aapeca) JIeKTPOHHON
MOYTHI (TMPY HATWYHH) ¥ TTOYTOBBIH aJpec, M0 KOTOPHIM JIOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBemeHust 00 oOXadyeMmblX pelIeHHIX U JedcTBUsX  (Oe3melicTBUM) — Oprasa,
MPEIOCTABIISIIONIET0 MYHHUIMMIAIbHYIO YCIYry, JODKHOCTHOTO JIMIIA OpraHa, HpeloCTaBIISIOLIErO
MYHUIUTIATBHYIO YCIYTY, JH0O MYHHUIMIIAIBHOTO CIIy)Kallero, MHOTO()YHKIMOHAIBFHOTO IEHTPA,
paboTHUKAa MHOTO(YHKIIMOHAIBHOTO LEHTPA;

4) nmoBOABI, Ha OCHOBAaHMHM KOTOPHIX 3asBUTE]h HE COTJACEH C pEIICHWEM | JIeHCTBHEM
(Oe3nelicTBMEM) OpraHa, MpPeJOCTaBISIONIEr0 MYHUIMIIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIAa OpraHa,
MIPEI0CTABIISFOIIETO MYHULUTIATbHYIO yCIyTYy, 160 MYHHULIUIIATBHOTO CIIy’Kallero,
MHOTO(YHKIIMOHAIBHOTO TIEHTPA, pA0OOTHUKA MHOTO()YHKIIMOHATBLHOTO LIEHTP. 3assBUTEIIEM MOTYT OBITh
IIPEJCTaBIECHbI TOKYMEHTHI (IIPH HAIUYKH ), TIOATBEPKIAAIOLINE TOBObI 3asBUTENS, TMOO0 UX KOIHH.

38. Cpoxu paccMOTpeHMS KAJT00bI

38.1. B caywae mocyaeOHoro (BHECYAeOHOTO) 00KAIOBaHUS 3assBUTEIIEM PEIICHUN U JICHCTBUI
(6e3neiicTBUsA) oOpraHa, NPEIOCTABIAIONICTO MYHHUIUIAIBHYIO YCIYr'y, MHOTO()YHKIIMOHAIBHOTO
LEHTPA, YUpeIuTesss MHOTO(QYHKIMOHAIBHOTO IIEHTPA, ’kaj00a MOJUIeKUT PACCMOTPEHHUIO B TeueHue 15
pabounx AHEN co AHsS ee perucTpaiuu, a B ciaydyae 00)KaJoBaHHsS OTKa3a OpraHa, MpeaoCTaBIIsIOIero
MYHHUIMIIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, B IpUEeMe IOKYMEHTOB Yy 3asiBUTEI J1O0 B
WCIPABJICHUU JOMYIIEHHBIX ONEYaTOK U OmHOOK WM B ciydae OOXKalOBaHUA HapyIICHHS
YCTaHOBJIEHHOTO CPOKa TaKUX HCIPABICHUH - B TeUeHUE 5 pab0UyuX JHEH CO THS €€ perucTparuim.

39. Pe3yJbTaT paccCMOTPEHHS KAJT00bI

39.1. o pe3ynpTaTam pacCMOTPEHUS Ka00bl IPUHUMAETCS OJHO U3 CIEIYIONIUX PEIICHUN:

a) 'kano0a yIoBJIETBOPSAETCS, B TOM 4Hcie B OpME OTMEHBI IPUHATOTO PELICHUS, UCTIPABICHUS
JOTYIIEHHBIX OINEYaTOK M OLIMOOK B BBIJIAHHBIX B pE3yNbTaTe MPEAOCTaBICHUS MYHHUIIMIAIbHOMN
yCIyTu TOKYMEHTaX, BO3BpAaTa 3asBUTENIO JIEHEKHBIX CPEICTB, B3UMaHUE KOTOPHIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMH MPaBOBbIMU akTaMu Poccuiickoit denepanuu u (unn) Pecydnuku Kpbim;

2) B yIOBJIETBOPEHUH >KaT00bI OTKA3bIBACTCS.

39.2. B cnyyae yCTaHOBJICHHUS B XOJI€ WIIM IO Pe3ylbTaTaM PACCMOTPEHHUS KAIOObl IPU3HAKOB
COCTaBa aJMUHUCTPATUBHOTO NPABOHAPYILIECHHUS WA MPECTYIJICHUS JOJKHOCTHOE JIUIO, HAJIEJIEHHOE
MOJITHOMOYHSIMU TI0 PACCMOTPEHHIO >Kajlo0 He3aMeUIUTEIhHO HANpPAaBIAIOT UMEIOIIMECS MaTepuasbl B
OpraHbl MPOKYPATYPHI.

40. ITopsinok nHGOPMHUPOBAHNS 3aABUTEISA 0 Pe3yJIbTAaTaX PacCMOTPEHHA KAT00bI
40.1. He nmo3zgHee 1HSA, CIAEAYIOIIETO 3a JHEM IMPHUHSTHUS PELIEHUS, 3asBUTENIO B MHCbMEHHOMN
dbopMe U TO >KENaHUIO 3asBUTENS B DJIEKTPOHHOH (opMe HaIpaBisieTcss MOTHBHPOBAHHBIA OTBET O
pe3yabTaTax pacCMOTPEHHS KaJIOOBI.
40.2. B ciryyae npu3HaHUA KajloObl MOJyIeXkalel yI0BIETBOPEHUIO B OTBETE 3asiBUTEIO, 1aeTCs
uHpopManus 0 IEHCTBUAX, OCYIIECTBIIEMBIX OPraHOM, MPEAOCTABIISIONIMM MYHUIUIAIBHYIO YCIYTY,



MHOFO(byHKI_[I/IOHaJIBHBIM LOCHTPOM B LECIAX HE3AMCIJIMTCIBHOIO YCTPAHCHHUA BBISABJIICHHBIX HapymeHHifI
IIpHU OKa3aHUH MYHHHHHaHLHOﬁ YCIYTH, a TaKKC NPUHOCATCA U3BUHCHUA 3a JOCTABJICHHLIC HGYI[O6CTB3
U yKa3bpIBaeTcsi MHGOpMAIus 0 JaTbHEHITNX JIEHCTBUAX, KOTOPbIe HEOOXOIMMO COBEPIIUTH 3asBUTEIIO
B LIEJIAX HOJIYYCHHS] MyHULIMIIAIIBHON YCIIYTH.

40.3. B ciyyae mpu3HaHHA KaJOObl HE IMOJUIEkKAIIEH YHIOBICTBOPEHHUIO B OTBETE 3asBUTEIIO,
AAa0TCA apryMCHTUPOBAHHBIC PA3BACHCHUA O INPUYWHAX IMPUHATOTO PCHICHUSA, a TAKKEC I/IH(i)OpMaIlI/Iﬂ (o)
opsaaKke 00 KaIOBaHUs MMPUHATOT0 PCIICHUA.

41. Ilopsiaok 00kxajI0BaHUSs pelIeHus M0 xKajiode
41.1. IlpunsTtoe, Mo pe3yapTaTaM pacCMOTPEHHUS Kal00bl, pEIIEHHE MOXKET ObITh 00XKaJIOBAaHO B
MOPSIIKE, YCTAHOBJICHHOM JICHCTBYIOIMM 3aKOHOJaTeNbcTBOM Poccuiickoin ®enepanuu u  (win)
PecniyOnuxu Kpbim.

42. IIpaBo 3asBUTEJIA HA NOJy4YeHHe MHpOPMALUM U TOKYMEHTOB, HE00X0AMMbIX A5
000CHOBaHMA M PACCMOTPEHHUS KAJIO0bI
42.1. 3agBurens BrpaBe o0paTUThCs B OpraH, MHOrO(QYHKIMOHAIBHBINA LIEHTP 3a MOJIy4eHHEM
nHpopMallMl M JOKYMEHTOB, HEOOXOJMMBIX [uii OOOCHOBAaHHMS M PACCMOTPEHHUS KaloObl, B
MMCbMEHHOU (popme, B TOM YHCIie TPU JTUYHOM OOpaIleHUH 3asiBUTENIS, WIN B SJIEKTPOHHOM BUJIE.

43. Cnnoco0b1 HH(POPMUPOBAHUSA 3asiBUTE/ICH 0 MOPSAKE MOAAYH U PACCMOTPEHH KAJI00bI

43.1. adopmanuio o MopsaKe MoJAadl U PACCMOTPEHUS HKaJoObl 3asBUTEINb BIpPaBe MOIYIUTh
Ha MH(OPMALMOHHBIX CTEHJAaX, B MeCTaxX MpelOoCTaBICHUS MYHHUIMNAIbHON YCIYTH, MOCPEICTBOM
Teae(OHHON CBS3M, MPU JUYHOM OOpallleHHH, TOCPEICTBOM IMOUYTOBOW CBSI3U, B JJIEKTPOHHOM BHJIE
(EII'Y, PIIT'Y, odummanpHeii cat Oprana, opurnmansHbeiii cat ['BY PK «M®Ily», snekrponHas
nouta Oprana).



[Ipunoxenne Ne 1 x

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS MyHULIUIIATIBHON YCIYTH
«Bbl1aua apXuUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK U @PXUBHBIX KONUH M0 COLMAIbHO-
IIPABOBBIM 3aIIpOcaM»

(Ha3BaHME apXuBa)

(TOUTOBBII MHJIEKC, azipec,

TenedoH, dakc)

ApXMBHasl ClIPaBKa
Ne

(nara)

Ha Ne oT

OcHOBaHUeE:

(anpecar)

PYKOBOI[I/ITGJ'H: opraHu3anuu

Ucnomaurenp

(moamnuce) (pacupoBKa MOAIHCH)

Ileuars

tenedon




(Ha3BaHME apXuBa)

(IOUTOBBII MHJIEKC, azipec,

TenedoH, dakc)

APXHUBHAS BBIIINCKA
Ne

(nara)

Ha Ne oT

OcHOBaHHE:

[Ipunoxenne Ne 2 x

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHNS MyHULIUIIATIBHON YCIYTH
«Bbl1aua apXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK U @pXUBHBIX KOIHI 110 COLMAIbHO-
IIPABOBBIM 3aIIPOCaM»

(ampecar)

PYKOBOI[I/ITGJ'H: OopraHn3anuu

Ucnomaurenp

(moamnuce) (pacupoBKa MOAIHCH)

Ileuarn

tenedon




[Ipunoxenne Ne 3
K a/IMUHUCTPATUBHOMY PETJIaMEHTY
NPEOCTaBICHUS MyHULIUTIAIBHOW YCIYTH
«BpI1aya apXuBHBIX CIIPABOK, aPXUBHBIX
BBIMMCOK U APXUBHBIX KOMHIA IO COLMAIIBHO-
IPaBOBBIM 3aIIpocCam»

AamMunucTpanyuu JlajaéKoBCKOro CeJbCKOro
IOCEeJICHUS

(®.1.0., nubo HaMeHOBaHUE
IOPUINYECKOTO JINLIA)

(ampec mMecTa JKUTENbCTBA, aAPEC VIS
KOPPECIOH ICHIUH)

(KOHTaKTHBIN Tene(oH)

(37IeKTpOHHAS TTOYTA)

3ASBJIEHUE
0 MPEeA0CTaBICHUN aPXUBHBIX CIIPABOK

[Tpomry mpenocTaBuTh /apXUBHYIO CIIPaBKY/apXUBHYIO BBIIMUCKY/apXUBHYIO KOITHIO/ TEMAaTHICCKUN
(noOyYepKHymsb HYHCHOE)
MepeYCHB/TEMATHUYECKYIO TIOIMOPKY/TeMaTHIECKU 0030p/:

s pusmueckoro nuna:
« » 20 r.
(moamuck) (pacurudpoBKa MOAMICH)

(IOKyMEHT, MOATBEP K AAI0IUH MpaBa (IOJTHOMOYHS) IPEICTABUTEIIA)

JI71s1 FOpUAMYECKOTo JIUIa

« » 20 r. PykoBoautens
(HauMEeHOBaHUE 0P. JIUIIA) (moamuck) (pacumdpoBKa IMOITUCH)
M.IL

(IOKyMEHT, TOATBEP K AAIOITUH MpaBa (TIOJTHOMOYHS) TIPECTABUTENS)



[Ipunoxenne Ned

K aJIMMHHUCTPATUBHOMY peraamMeHTy
IPEIOCTABJICHNS MYHUIMIAIBHON YCIyru
«Bbljaua apXuUBHBIX CIIPaBOK, AapXHUBHBIX
BBIIIMCOK U apXMBHBIX KOIUI M0 COLIMAIIBLHO-
IIPABOBBIM 3aIIpOcaM»

PACIIMCKA B IOJIYUYEHUU TOKYMEHTOB
Ne oT
(coomeemcmeyem peKeu3uman,
VKA3AHHBIM 8 HCYPHATIe pecucmpayuL)

Brigana

(D.U.0. 3as6umens)

[IepeyeHb JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIEM CAMOCTOSATEIBHO:
1.

2.

HepequL JOKYMCHTOB, KOTOPEIC 6y,Z[YT IMOJIYYCHBI 110 MEKBCAOMCTBCHHBIM 3aIllpocaM (3an0ﬂHﬂ€mc}Z 6

cayuae, eciu maxue OOKyMeHmMbl He ObLIU NPeOCmasieHbl 3aseumeriem no cOOCMEeHHOU UHUYUAMUGEe) .
1.

2.

(Oonxcrocmov, @.U.O. 0onrxicHOCMHO20 TUYA, NOONUCH 8b10ABULECO PACTIUCKY)



3AITPOC
st 0o(hOpPMIICHUSI apXUBHOW CIPaBKU, ApXMBHOW BBIMIMCKH, ApXUBHOM KOTIHH (HY)XHOE MO TYEPKHYTH )
10 JOKYMEHTaM aJIMMHUCTpAaLHH [[an€KoBCKOTO CEIbCKOrO MOCEICHUS.

[Ipunoxxenne Ne 5

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MYHULIUIIATIBHON YCIYTH
«Bblaua apXyUBHBIX CIIPaBOK, apXUBHBIX
BBIIIMCOK U apXUBHBIX KONIUH 110
COLIMAJILHO-IIPABOBBIM 3aIIPOCaM»

Nudopmanmsi 0 TEpCOHANBHBIX JaHHBIX XpaHUTCS W oOpabaThiBaeTcs C COONIOCHUEM
POCCHIICKOTO 3aKOHOJATEeNbCTBA O NMEPCOHAIbHBIX JaHHBIX. 3aOJHsSA JaHHYIO aHKeTy, Bbl qaere
coryiacue Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX <*>,

damuius,  UMs, OTYECTBO 3asBUTEIS,
JaHHbIE Mmacropra (cepusi, HOMep, KeM BbIJaH,
J1aTa BbIIauM)

Howmep n nara noBepeHHOCTH
( mpu HATTMYMHN)

®damumnus, UMs, OTYECTBO, JIMIA, O KOTOPOM
3ampaiivBaeTcs apXUBHAs BBIIUCKA)

Tema 3ampoca :

MPUBATU3AIUS  JKWIbS,  OTBOJ  3EMIIH;
BbIJICIICHUE 3€MEJIBHOTO y4JacTka,
NepenMEHOBaHUE YIIHIIBI; IPUCBOCHUE aJipeca,
BBIJICJICHUE JKUJIOH TIJIOIIAH , OTIeKa U T.I.
(HY»XHOE TIOTYEPKHYTH)

PexBu3uThI 3arpammrnBacMbIX JOKYMCHTOB
HOMCD U JaTta p€uIC€HUs , IIPOTOKOJIA ,IIpUKa3a

HJ’IH Kakol Ieiun 3arpamunBacTCa apXuBHas
CIIpaBKa

Crnioco0 mosydeHus oTBeTa Ha 3amnpoc( JUYHO,
TTOYTOMN)

Anpec peructpanuu(ponucku) , renedox

Cnoco0 MOJIYUYCHHUS OTBCTA HA 3aIIpOC

Jns kakoit nenu oopmisieTcs 3anpoc

I[Toonmce

(momnmce IOJIB30BATEJIS)



[punoxenne Ne 6

K aJIMAHHCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHHS] MYHULIUIIAJIbHOM yCIIyTU
«BpI1aya apXUBHBIX CIIPABOK, aPXUBHBIX
BBIIIMCOK U apXUBHBIX KOIIUH 10 COLIMAIIBHO-
IIPAaBOBBIM U MMYIIECTBEHHBIM 3aIIPOCaM»

3AITPOC

st 0(hOpPMIICHUST apXUBHOW CIPABKU, apXUBHOW BBIMMCKH, ApXUBHOM KOTIHH (HYKHOE O TYEPKHYTH )

10 JOKYMEHTaM B aAMUHUCTPALMH J[aI€KOBCKOTO CEIBCKOTO NOCEIICHHUS.

Wudopmanmst 0 TNEpCOHATBHBIX JAHHBIX XpAaHUTCA M 00OpabaThIBaeTcs C COOIOACHUEM
POCCHUICKOIO 3aKOHOJATENbCTBA O NEPCOHAIbHBIX JaHHBIX. 3aOJHASA JaHHYIO aHKeTy, Bbl qaere

corjacue Ha 00pabOTKy NEPCOHAIBHBIX TAHHBIX <*>.

damunusi, UM, OT4ECTBO  (IOJHOCTHIO)
3asIBUTEISL.

- JlaTa pox1eHHH.

-JlanHbIe Maciopra (KeM BBIJAH, CepHsi, HOMED,
naTa BbIJaun).

- Craryc (meHcuoHep , 0e3pabOTHBIN,
CIIy’Kalui, pabOTHUK, CTYIEHT)

damuns, UM, OTYECTBO JIMIIA,
3aMpaliuBaroIero ChpaBKy (TpW  HaTUIUH
JIOBEPEHHOCTH);

JaaTa 1 HOMEP JOBECPCHHOCTH.

W3menenne  ¢amMuiauu, WMEHH, OTYECTBA
3asBUTETIS c YKa3aHHEM JaT (3a
3amnpanBaeMblid IEPUOT)

Tema 3ampoca (oOpareHus):

1. TpymoBo#l crax :

-MIOJTHOE€ HAa3BaHUE OpraHMU3ald COTJIACHO
3aMKCy B TPYAOBON KHUXKKE;

-HOMepa M JaThl MPUKa30B O TMpuemMe u
YBOJIbHEHUHU, HAXOXICHUH B JIOJITOCPOUYHBIX
KOMaHJMPOBKAX, B YU€OHBIX OTITyCKaX.

2. 3apruiara:

-MI0JIHO€ Ha3BaHUE OpraHU3allNH;

-KpaifHH1e JaThl 3alpaliiBaeMbIX CBEICHHIA;
-Ha3BaHHWE OTJIENIOB M JIOJDKHOCTEH COTJacHO
3anucei B TPYAOBOM KHIKKE B
XPOHOJIOTUYECKOU TMoclefoBareabHocTH (32
3anpanBaeMblid IEPUOJT)

JIaThl pOXICHHS JETel U BpeMs HAXOXKICHHUS B
OTIyCKE MO0 yxoay 3a pebeHkoMm (3a
3aIrpanuBaeMblil EPUOI)

Anpec peructpanuu (Iponucku) TeaepoH

Anpec pakTH4eCKOro MpoKUBaAHUS

Jis KakoM Ienu  3ampalluBaeTcsl apXUBHAs
CIpaBKa

Crnioco0 nonydeHust (JIMYHO, TOYTOM )

20 1.

(Mlara)

TToamuce

(TIoATIMCH TTONTB30BATEIST)
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